MpurKa3s ynpaBneHns coumanbHOM 3aWmnTbl HaceneHns Jinneukom obn. ot
30.03.2012 N 220-N
(pea. ot 30.06.2020)

"O6 yTBEpPXAEHUN AAMUHUCTPATUBHOMO pernamMeHTa npeaocras/eHums
FOCYapCTBEHHOM YC/TYIN MO Ha3HAUYEHUIO EXXKEMECAYHOM AONAaThl K MEHCUM MO
C/ly4ato NoTepu KOpMusbLA, Ha3HAYEHHOW B COOTBETCTBUU C (peepanbHbIM
3aKOHOAATENbCTBOM, poauTenaM u saosaM (BAOBLAM), NPOXUBAKOLWMM Ha
Tepputopun 061acTu, y KOTOpbIX A€TU U MyXbs (3keHbl) nornbamn npu
NCMOSTHEHNN 06SI3aHHOCTEN BOEHHOM CyXbbl (Cny>xebHbix 06593aHHOCTEN) B
[emokpaTtnyeckon Pecnybnuke AdraHucraH, B YeueHckon Pecnybnvke v Ha
NpunerarLLmMx K Herl TeppuTtopusax Poccumnckon degepaumm, Ha rpaHmLe
Poccuiickon ®eaepaumn € ApyrmMm rocyaapcTeamMm, a Takke norménm npu
MCMOSTHEHNN 06513aHHOCTEN BOEHHOM Cy»Xbbl (Cny>ebHbIx 0693aHHOCTEN) N UM
NPUCBOEHO 3BaHue Nepost Poccumnckon ®enepaummn’
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MNpukas yrnpasneHns couuanbHOM 3aluuTbl HaceneHus Jiuneukomn

06n. o1 30.03.2012 N 220-N [JokymeHT npeaocTtasneH KoHncynbraHntaroc
(pea. ot 30.06.2020) [Jata coxpaHerms: 21.01.2021

"06 yTBEpXAEHWM a...

YNPABJEHUE COLIMATNIbHOMN 3ALLUNTbI HACENEHUSA
NIMNELIKOWU OBJIACTHU

NMPUKA3
ot 30 mapTa 2012 r. N 220-I1

OB YTBEPXOEHUW AODMUHUCTPATUBHOIO PEMNMAMEHTA NPEOOCTABJIEHUA
rOCYOAPCTBEHHOW YCITYTU NO HABHAYEHUIO EXEMECAYHOUN
AOMNATbI K MEHCUX NO CNYYAIO NOTEPU KOPMUJIbLUA, HABHAYEHHOM
B COOTBETCTBUN C ®EAEPAJIbHbIM SAKOHOOATENBLCTBOM, POOUTENAM
n BAOBAM (BAOBLIAM), MPOXXUBAKOLLWUM HA TEPPUTOPUU OBJIACTMW,
Y KOTOPbIX OETU U MYXXbA (XKEHbI) MOrnbJ1IN NMNPU NCNOJIHEHUU
OBA3AHHOCTEU BOEHHOU CIYXBbI (CNTYXXEBHbIX OBA3AHHOCTEMW)
B JEMOKPATUYECKOU PECNYBJINKE AOIrAHUCTAH, B HEHYEHCKOUN
PECNYBJNKE U HA NPUNETAIOLLNX K HEU TEPPUTOPUAX POCCUUCKOU
®EOEPALIUU, HA TPAHULE POCCUNCKOUN ®EQEPALIMX C OPYTUMU
rOCYOoAPCTBAMU, A TAKXE normenu nPu UCNONHEHNN ObA3AHHOCTEN
BOEHHOM CITYXBbI (CITYXXEBHbIX OBA3AHHOCTEW) U UM NMPUCBOEHO
3BAHUE 'EPOA POCCUNCKOUN ®EOEPALIMUN

CHMCOK U3MEHSIIOIIHUX JOKYMEHTOB
(B pell. MPUKa30B yIIPaBICHUS COLMAIbHOM 3alUThl HACEICHUS
Jlunenxkoit 06a. ot 30.12.2014 N 1099-11,
oT 04.06.2015 N 501-I1, or 23.11.2015 N 1031-I1, ot 29.09.2017 N _1079-I1,
oT 01.06.2018 N 593-I1, ot 20.09.2018 N 989-11, ot 10.01.2020 N 7-II,
o1 30.06.2020 N 556-I1)

Bo ucnonnenne ®denepansHoro 3akona ot 27.07.2010 N 210-®3 "OO6 opranuzanuu NpeaocTaBIeHUS
TOCY/IapCTBEHHBIX M MYHUIIMIAIBHBIX yCIyr" ¥ [OCTAaHOBIEHUS aJAMHUHUCTpanuu Jlumenkoil obmacTu oT
09.08.2011 N 282 "O6 ytBepxxaenuu Ilopsinka pa3paboTKu U yTBEP)KICHUS aIMUHUCTPATUBHBIX PEriIaMeHTOB
MPEAOCTABIICHUS] TOCYJApPCTBEHHBIX YCIyT UCIHOJHUTEIBbHBIMH OpraHaMH TOCYJapCTBEHHON BJIACTH
Jlunenkorr ob6mactu, Ilopsnka TpPOBEAECHHS] HKCIEPTHU3BI TMPOEKTOB aJIMHHHCTPATUBHBIX PETJIAMEHTOB
MPEIOCTaBICHUS TOCYIAPCTBEHHBIX YCIYT" MPUKa3bIBAIO:

(B pen. mpukasa ynpaBleHUs] COUMATBHON 3aiuThl HaceneHus Jlumerkoit o6a. ot 10.01.2020 N 7-I1)

1. VYTBepauTh aIMMHUCTPATHBHBIM pErjaMeHT MpPeJOCTaBICHUS TOCYIApCTBEHHOM YCIyTd IO
HA3HAYEHUIO €KEMECAYHON TOMIIAThl K IEHCUHM T10 CIIy4aro NOTEPH KOPMUJIbIA, HA3HAYEHHOM B COOTBETCTBUU
¢ (¢enepaabHBIM 3aKOHOAATEIBCTBOM, POIMTENSIM M BIOBaM (BIOBIAM), MPOXKUBAIOUINM Ha TEPPUTOPUHU
00J1aCTH, Y KOTOPBIX JIE€TH M MYXKbsl (KEHBI) MOTHUOJHM TPH HCIOJTHEHHH OOs3aHHOCTEH BOCHHOW CITYKOBI
(cmyxe0HbIX 00s3aHHOCTEH) B [leMokpaTudeckoit Pecriyonuke Adranucran, B UeueHckoit Pecnybnuke u Ha
IpUJIeraroluX K Hel teppuropusx Poccuiickon @enepannn, Ha rpanune Pocculickoint @enepaunu ¢ ApyruMu
rocyJapcTBaMH, a TaKKe INOrHONIM TpU HCIOJHEHUH OOS3aHHOCTEH BOEHHOM CIyXObl (CIy>KeOHBIX
00s13aHHOCTEH ) 1 UM mpucBOeHO 3BaHue ['epost Poccuiickoit denepaiinu, COriacHO MPUIOKECHHUIO.

(B pen. mpuKasa yrnpaBieHHUs COIUATBHOM 3amuThl HaceneHus Jlunerkoi o6. ot 29.09.2017 N 1079-11)

2. [Ipukas Bctynaer B cuity co JHs onmyOnukoBaHus B "Jlunenxoii razere".

HauanbHuk ynpaBneHus
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MpuKas ynpaBneHns coumanbHON 3almTbl HaceneHns Jinnewkon
06n. o1 30.03.2012 N 220-N

(pea. ot 30.06.2020)

"06 yTBEpXAEHWM a...

[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 21.01.2021

B.1N.IBHBIX

[Ipunoxenue

K IIpUKa3y

YIIPABJICHUS COLMAJIbHON 3a1UThI
HaceseHus Jluneuxoi obnactu

"O0 yTBepKIECHUH aIMUHUCTPATUBHOTO
periiaMeHTa MnpegoCTaBICHUS
rocyJapCTBEHHOM yCIyTHu Mo
HA3HAYCHUIO €KEMECIIHON

JIOTIIAThI K IEHCHUM 110 CIIy4aro NoTepu
KOPMMJIbIIA, HA3HAYEHHOU

B COOTBETCTBUU C (pe/iepaIbHbIM
3aKOHOJIaTE€JIbCTBOM, POJUTENSIM U
BJIOBaM (BIOBIIaM), IPOKUBAIOIINM Ha
TEPPUTOPUH 00JIACTH, Y KOTOPBIX

JeTH ¥ MY>Kbsl (3K€HBI) TIOTUOJIN TIPU
WCTIOJTHEHUH 00S3aHHOCTEH BOCHHOU
CITYKOBI (CITy>KeOHBIX 00sI3aHHOCTEH)

B [leMokpaTudeckoit PecryOnnke
Adranucran, B Yeuenckoii Pecrrybmuke
Y Ha NMPUWIETAIOUINX K HEH TEPPUTOPUSIX
Poccuiickoit denepanyu, Ha rpaHULE
Poccuiickoit denepaiuu ¢ JpyrumMmu
roCyJIapCTBaMH, a TaK)Ke MTOTUOIN TIPH
MCIIOJTHEHUH 00513aHHOCTEN BOCHHON
CIykOBbI (CITy>KeOHBIX 00s13aHHOCTEH)

Y UM [IPUCBOEHO 3BaHue ['epos
Poccuiickoit ®eneparun"

AOMUHUCTPATUBHbBIN PErMMAMEHT
NPEOOCTABJIEHUA TOCYOAPCTBEHHOM YCITYI'Y NO HASHAYEHUIO
EXXEMECAYHOU OOMJIATbHI K NEHCUWM MO CNYYHAIO NOTEPU
KOPMUIIbLUA, HABHAYEHHOU B COOTBETCTBUN C ®EOEPAJIbHbIM
3AKOHOOATENBLCTBOM, POOUTENAM U BOOBAM (BOOBLIAM), MPOXXUBAKOLLUM
HA TEPPUTOPUU OBJIACTH, Y KOTOPbLIX OETU U MYXbA ()KEHbI) MOrUBITN
NMPU NCNONTHEHUN OBA3AHHOCTEN BOEHHOW CNYXEbI (CNY>KEBHbIX
OBFI3AHHOCTEI/I) B IEMOKPATUYECKOW PECMNYBJIMKE A®TAHUCTAH,

B YEYEHCKOW PECNYBJIMKE U HA NPUNEFAIOLWNX K HEA TEPPUTOPUSAX
POCCUUCKON ®EOEPALIUN, HA TPAHULEE POCCUUCKON ®ELOEPALIUN
C OPYITMMU rOCYOAPCTBAMWU, A TAKXE NOrnseIiv NP UCNOJIHEHUN
OBA3AHHOCTEW BOEHHOW CNYXEbI (CNYXEBHbIX OEFIBAHHOCTEI/I) nunum
NMPUCBOEHO 3BAHUE NTEPOA POCCUUCKOW ®EOEPALMA

www.consultant.ru
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MNpukas yrnpasneHns couuanbHOM 3aluuTbl HaceneHus Jiuneukomn

06n. o1 30.03.2012 N 220-N [JokymeHT npeaocTtasneH KoHncynbraHntaroc
(pea. ot 30.06.2020) [Jata coxpaHerms: 21.01.2021

"06 yTBEpXAEHWM a...

Crmcok HN3MCHAIOIINX JOKYMCHTOB

(B pen. mpHKa3a yIpaBiIeHHs COHAIbHOM 3allUThl HaceaeHus JInmenkoi o61.
o1 30.06.2020 N 556-I1)

Pasgen |. OBLUUE NMNOJTOXEHUA
1. MpeameT perynupoBaHus pernamMmeHTa

. AIMUHHUCTpPATUBHBIM pErJaMEHT NPEAOCTaBICHUS TOCYJApCTBEHHON YCIYyrH MO Ha3HAYEHUIO
JOMjaThl K TEHCHHM MO Cy4ar MOTepH KOPMHIIbIA, HAa3HAUYEHHOW B COOTBETCTBUH ¢ (eaepaibHbIM
3aKOHOAATEIBCTBOM, POJUTENSIM U BIOBaM (BIOBIIAM), IPOKUBAIOIIMM Ha TEPPUTOPUHU OOJIACTH, Y KOTOPBIX
NeTH M MYXbs (KEHBI) TMOTHONM TPU HUCHOJHEHUM OOS3aHHOCTEH BOCHHOW CIYX)ObI (CITyKeOHBIX
oOsi3anHOCTe) B Jlemokpatuueckoii PecriyOnuke Adranucrad, B Yeuenckoit PecniyOnrike v Ha mpuUieraromumx
K Heil Ttepputopusix Poccuiickoii ®epeparuu, Ha rpanune Poccuiickoit ®enepauuu ¢ IpyTUMU
rocyJapcTBaMu, a TaKXe NOTHONMM TpPU HCIOTHEHUH OO0S3aHHOCTEH BOCHHOW CIYKOBI (CIy>KeOHBIX
o0si3aHHOCTE) U UM TpucBoeHo 3BaHue ['epost Poccuiickoit ®enepanuu (manee - aAMUHUCTPATHUBHBIN
periiaMeHT), yCTaHaBJIMBAE€T CPOKM U  IIOCJIEI0BATEIbHOCTh AJAMUHUCTPATUBHBIX MPOLEAYp HpU
NPEIOCTABIICHUH TOCYJaPCTBEHHOHN YCIYTH, B TOM YHCIIE B AJIEKTPOHHOHU (hopMe, ¢ UCTIONb30BaHUEM EnnHOTO
rnoprajia TOCYJAapCTBEHHBIX M MYHUIUMAIBHBIX YCIyr W HHGOPMAIMOHHO-KOMMYHUKAIITMOHHOW CETH C
coOJTroIeHreM HOpM 3aKoHoaTeNnbcTBa Poccuiickoit depepanun o 3aniuTe MePCOHAIBHBIX JaHHBIX, BKIIOYAs
OCYIIECTBJICHHE B  paMKax TaKoro MPEJOCTABICHUS  JBJEKTPOHHOTO  B3aUMOJICHCTBUS  MEXKIY
roCy/IapCTBEHHBIMU OPTaHAMH U 3asBUTEJIEM (Jjajiee - TOCydapCTBEHHAs YCIyra).

2. Kpyr 3asaButenen

2. 3agBUTEISIMU Ha MPEJIOCTaBICHUE IOCYJapCTBEHHOM YCIyTH SBISIOTCS POAUTEIN U BJIOBBI (BIOBLBI),
NPOXKUBAIOUIME HAa TEPPUTOPUM OOJIACTHM U MOJyYarolllde IEHCHIO IO Clydyar IOTepH KOPMUIIBLA,
Ha3HAUEHHYI0 B COOTBETCTBMM C (peliepanbHbIM 3aKOHOJATEIbCTBOM, y KOTOPBIX JETH U MYXKbs (PKEHBI)
MOTUOIIM MPH UCTIOTHEHUN 0053aHHOCTEH BOGHHOH CITy>KObI (Ci1y’eOHBIX 00s13aHHOCTEN) B JleMokpaTHueckon
PecnyOnuke Adranucran, B UeueHnckoil PecryOnuke u Ha mpuiieraromux K Hel Teppuropusix Poccuiickoit
®enepanny, Ha rpanune Poccuiickon denepanuu ¢ ApyruMu roCyIapCTBaMM, a TAKXKE y KOTOPBIX AETH U
MY>Kbsl ()K€HBI) TOTUOJIN MIPHU UCTIOHEHUU 00s13aHHOCTEH BOCHHOM CITyXOBbI (CITy:KeOHBIX 005S3aHHOCTEH) U UM
npucBoeHo 3BaHue ['epost Poccuiickoit deneparuu (anee - 3aIBUTEIN).

3. Tpeb6oBaHue K nopaaKky MHOPMUPOBaAHMA O NpeaoCTaBleHUNn
rocyaapCTBEeHHOM yCnyru

3. UudopMupoBaHue o MOPSIKE U XOZE MPEAOCTaBICHUS I'OCYAapCTBEHHOW YCIYTH OCYIIECTBISETCS
yOpaBlIeHUEM COIMAlbHOM 3amuThl HaceneHus Jlumerkoit obnmactu (manee - YmpamieHue), 0OJaCTHBIM
OIO/KETHBIM  YUpeXJAeHHEeM "YTOIHOMOUYEHHBI MHOTO(YHKIMOHANBHBIM IEHTP MO MPEAOCTaBICHUIO
TOCY/IapCTBEHHBIX U MYHUIIMMATBHBIX ycIyr Jlumenkoi obnactu" U ero CTPYKTYpHBIMH TMOJpa3esieHUsIMU
(manee - YM®II) ¢ ucnons3oBanneM HH(POPMAIIMOHHO-TEIICKOMMYHUKAIIMOHHOK ceTy "MHTepHeT", BKIto4Yas
€MHBIN MMOpTaj rOCYAaPCTBEHHBIX U MYHHIIUTIATBHBIX yCIIyT (nanee - [Topran), cpencTB TeaedoHHON CBsI3H,
CpEeICTB MaccoBOM MH(popManuy, UHPOPMALIMOHHBIX MAaTEPHAJIOB, ITyTEM HAIPaBJIEHUS! MMCbMEHHOI'O OTBETA
Ha oOparieHue 3asBUTEIS 110 TToYTe, TP JIMYHOM IpHUeMe 3asBHUTeNel B YpaBieHuu uin Y MOII,

4. Ha opuuunansHoM caiite Ynpasnenus http://szn.lipetsk.ru/, na IToptane http://www.gosuslugi.ru/, Ha
pPErMoHaIbHOM TOpTaje rOCYAapCTBEHHBIX M MyHHUIMINAIbHBIX ycnyr https://pgu.admlr.lipetsk.ru/ (manee -
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MNpukas yrnpasneHns couuanbHOM 3aluuTbl HaceneHus Jiuneukomn

06n. o1 30.03.2012 N 220-N [JokymeHT npeaocTtasneH KoHncynbraHntaroc
(pea. ot 30.06.2020) [Jata coxpaHerms: 21.01.2021

"06 yTBEpXAEHWM a...

PernonaneHblii moprtan), B HMHPOPMAIOHHOW cHucTeMe "PerHoHalNbHBIH peecTp TOCYNapCTBEHHBIX H
MyHULUOaneHBIX yeuyr" https://www.admlip.ru/activities/gos_uslugi/reestr-uslug/ (nanee - PermoHanbHbIN
peecTp) pa3MeriaeTcsa HHGopMaLus O NPeJOCTaBICHUU TOCYJApCTBEHHOH YCIYTH CIIEAYIOIETO COACP/KaHUS:

MCYEPNBIBAIOIINI TMepeYeHb JAOKYMEHTOB, HEOOXOAMMBIX MJIA TMPEAOCTaBICHUS TOCYIapCTBEHHOMN
yCIIyTH, TpeOoBaHUS K O(POPMIICHHIO YKa3aHHBIX JOKYMEHTOB, a Tak)Ke NMEPEUYCHb JOKYMEHTOB, KOTOPHIC
3asiBUTEIIb BIIPaBE MPEACTABUTh 110 COOCTBEHHON MHUIIMATHBE;

KpYT 3asiBUTENEH;
CPOK IIPEIOCTABIIEHUS TOCYIaPCTBEHHOM YCIYTH;

pe3yabTaThl INPENOCTABICHUS TOCYJApCTBEHHOM YCIYI'M, IOPSAAOK IIPEICTABICHHUS JTOKYMEHTa,
ABJIAIOLIETOCS PE3YJIbTATOM IIPEJOCTABIECHUS TOCY JapCTBEHHOM YCIIyTH;

pasMep rocyAapCTBEHHOM MOLUINHBI, B3UMAEMOH 3a IPEI0CTaBIEHUE FOCY1apCTBEHHON YCIIyTH;

UCUEPIbIBAIOIIMN I€peYeHb OCHOBAHMM JUIs IPUOCTAHOBICHMS WM OTKa3za B IPEJOCTaBICHUU
rOCyJJapCTBEHHOH yCIyTH;

MpaBoO 3asBHUTENS Ha qocyAeOHoe (BHecyneOHoe) oOkanoBaHHe AeHCTBHM (Oe3AeicTBUS) U PEIICHUN,
MPUHATHIX (OCYIIECTBIISIEMBIX) B X0/1€ IIPEIOCTABIICHUS TOCYIaPCTBEHHOMN YCIYTH;

dopmbl  3asBneHMid  (YBEOOMJICHHWH, COOOIIEHWH), HWCHOJB3yeMbl€ TPH  NPEIOCTABICHUU
rOCyJJapCTBEHHOM YCIyTH.

WNndopmanus na Iloprane u opunuanbHOM caiiTe YIpaBlieHUsI O MOPSAIKE U CPOKaX MPeaoCTaBICHUS
rOCy/IapCTBEHHON yCIyTH MPeI0CTaBIsETCs 3asBUTENIO OECIUIaTHO.

5. CBenenusi 0 MecTax HaXOXJIEHHUs, O HOMepax TelaeOHOB AJsl CIPABOK, aJpecax WHTEPHET-CANTOB U
ANEKTPOHHOU MOYTHI, Tpaduke (pexxume) paboTsl Ypasnenus, Y MOIL], pazmemarorcs Ha HHPOPMAITHOHHBIX
CTeHJIaX B YTPAaBICHUH, a TAaKKe Ha OQUIIMAIBHOM caiiTe YTpaBicHHs, B PermoHaJIbHOM peecTpe W Ha
PernonanbHom nopraiie.

6. Ynpasnenue, YM®I] ocyiecTBisioT npuem 3asiBUTENCH JIsi MPEJOCTaBICHHUS TOCYIAapCTBEHHOM
YCIIyTHU B COOTBETCTBUU C TPaPUKOM, yTBEPkKAAEMbIM HaUYATbHUKOM Y TIpaBieHus, pykoBoautenem Y MOII.

7. Ilpu oTBeTax Ha Tese(hOHHbIE 3BOHKU M YCTHbIE 0OpalleHHs CeIMAINCThl Y IpaBieHus HoJpoOHO U B
BEXIIMBOU (KOPPEKTHOI) ¢opmMe HHPOPMHUPYIOT OOpPATUBIIMXCS 3asABUTENCH 10 HMHTEPECYIONUM HX
BonipocaM. OTBeT Ha Tene(OHHBIN 3BOHOK JOJDKEH coAepkaTb MHPOpMAIMI0 O HAaUMEHOBAaHWU OpraHa, B
KOTOpBIM TMO3BOHWJ 3asABUTENb, (AMWIMHM, WMEHH, OTYECTBE W JOJHKHOCTH CHEIHaMCTa, MPUHSBILIETO
Tes1e()OHHBIN 3BOHOK.

8. Ilpy HEBO3MOXHOCTH CIELUAINCTA, TNPUHIBIIETO 3BOHOK, CAaMOCTOATENBHO OTBETUTh Ha
MOCTaBJICHHBIE BONPOCH TeNe(OHHBIH 3BOHOK JOJDKEH OBITh IepeajgpecoBaH (IepeBeieH) Ha JPYroro
CHECLMANNCTa WM JK€ 3aABUTENIO JOJDKEH OBITh COOOHIEH Tele(OHHBI HOMEp, MO KOTOPOMY MOXKHO
MOJIyYUTh UH(POPMALHUIO.

9. IlucemMeHHBIE OOpalleHus] O MOPSAIKE MPEJOCTaBIECHUS TOCYJapCTBEHHON YCIyrM pacCMaTpUBAIOTCSA
CHeLMANIUCTaMU YTIPaBJIEHUs] C y4E€TOM BpPEMEHM MOATOTOBKM OTBeTa 3asBUTENt0. OTBET HAa NMHUCbMEHHOE
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oOpaillieHre JaeTcsl B MPOCTOM, YETKOW M MOHATHOU (opme, ¢ ykazaHHeM (haMHIMHA U WHHUIIMAIOB, HOMEpa
Tesnie)OHa HUCIOJHUTENS B CPOK, He mpeBbimamommii 30 KajleHIapHbIX JHEH C MOMEHTa PErUCTpaluu
oOparneHusl.

10. Tlpu KOHCYIbTHpPOBaHMM IO JJIEKTPOHHOW IIOYTE OTBET Ha oOOpallleHue HarpaBisieTcs Ha
SJIEKTPOHHBIA apec 3asiBUTEIA B CPOK, HE MpeBbIaOMMi 30 KaJIeHAApHBIX JTHEW C MOMEHTAa PErHCTpaIluu
oOpareHusl.

11. KoHcynbTauu npe1ocTaBiIsoTCs 10 BOIIPOCAM:

rpaduka padboTsl;

[IEPEYHs JOKYMEHTOB, HEOOXOJUMBIX /ISl IPEJOCTABICHUS 3asIBUTENSIM FOCYAAPCTBEHHON YCIIyTH;

MOPsIIKA 3aIIOTHEHUS! PEKBU3UTOB 3asBJICHHSI O IIPENOCTABICHNHN 3asIBUTEII0 TOCYJaPCTBEHHOM YCIYTH;

MOPsIIKA M YCIIOBUM ITPEIOCTABICHUS FOCYJapPCTBEHHOMN YCIYTH;

CPOKOB IIPEJOCTABIIEHUS I'OCYJapCTBEHHOM YCIIyTIH;

OCHOBaHUM AJIs OTKa3a B IPEJOCTaBIECHUH F'OCYAAPCTBEHHON YCIIyTH;

nopsiaka o0xanoBaHus JelicTBUi (06e3/1eCTBYS) TOKHOCTHBIX JIHII.

Ecnu 3asButens mojpaBan 3asBKy Ha IIPEIOCTAaBIIEHHWE TOCYJapCTBEHHOW yciyru depe3 Ilopran, To
MHPOPMAIIHIO O XOJIe MPEIOCTABICHHUS TOCYAaPCTBEHHON YCIYTH 3assBUTENb MOXKET MOyduTh Ha [loprare.

Paspen Il. CTAHOAPT NMPEOOCTABJIEHUA TOCYOAPCTBEHHOW YCNYTU
4. HanmeHoBaHue rocyaapCcTBEHHOWN yCnyru

12. HaummeHoBaHWE TrOCYIapCTBEHHOM YCIYTd - Ha3HAYCHUE €KEMECSYHOM MOIUIaThl K TEHCHH IO
CIIy4aro MOTepu KOPMUJIbIIA, HA3HAYEHHOM B COOTBETCTBHUH C (pe/iepalibHbIM 3aKOHOAATEIbCTBOM, POJAUTEISIM
¥ BJIOBaM (BIIOBIIaM), ITPOKUBAIOIIUM Ha TEPPUTOPUHU OOJIACTH, Y KOTOPBIX JETH U MYXbsl (3KEHBI) IMOTHOIN
OpU KCIOJMHEHUU OO0s3aHHOCTEH BOEHHOM CIyKObl (CIy»KeOHbIX o00s3aHHOCTeH) B JleMokpaTuueckoit
Pecny6niuke Adranucran, B YeueHnckoil PecryOnuke um Ha mpuieraromux K Hell Teppuropusix Poccuiickoit
®enepannu, Ha rpanuue Poccuiickon denepanuu ¢ ApyruMu roCy1apCTBaMM, a TAKXKE y KOTOPBIX AETH U
MY>Kbsl (K€HBI) TOTUOJIN MIPU UCTIOIHEHUH 00s13aHHOCTEN BOCHHOM CITykOBbI (CITy:K€OHBIX 0053aHHOCTEN) U UM
npucBoeHo 3Banue ['epos Poccniickoit deneparum.

5. HaumeHoBaHMe opraHa, NnpeAoCTaBNAIOLWEro
rocyfapcTBEHHYH ycnyry

13. TlpenocrtaBieHue rocyIapCTBEHHOW YCIYTH OCYIIECTBISET YTpaBlieHHE BO B3aUMOJICHCTBUU C
YMO®II.

B cootBercTtBuM ¢ myHkTOM 3 cratbu 7 DeaepanbHoro 3akoHa ot 27 utons 2010 roga N 210-d3 "O6
OpraHM3allK MPEAOCTaBICHHUS TOCYIapCTBEHHBIX U MYHULMNANBHBIX yeuyr" (manee - denepanbHbIN 3aKOH)
3ampeniaercs TpeOboBaTh OT 3asBUTENS OCYIIECTBICHUS ACHCTBUIA, B TOM YHCIIe COTJIACOBAHUN, HEOOXOTUMBIX
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JUISL TIOJY4Y€HUsI TOCYAapCTBEHHON YCIYTH U CBSI3aHHBIX C OOpallleHMEeM B MHbIE TOCYJapCTBEHHbIE OpraHbl U
OpraHM3aliM, 32 HCKIIOYEHHEM IIOJIyYEHHs YCIyT, BKIIOYEHHBIX B IIEPEUYEHb YCIYT, KOTOPHIE SBISIFOTCS
HEOOXOJUMBIMA UM 00S3aTENBbHBIMU ISl TPEAOCTABICHHUS TOCYJAPCTBEHHBIX YCIYT HWCHOJIHUTEIbHBIMU
OpraHaMHM rocyaapcTBeHHOU BiaacTu Jlunenkoil o6aacT.

VYmpaBineHue NpH OPEIOCTABICHUN TOCYJAPCTBEHHOW YCIYyTH OCYIIECTBISIET MEXBEJOMCTBEHHOE
B3aMMO/ICIICTBHE ¢ BOGHHBIM KoMuccapuaToM Jlumnerkoi obaactu, ynpaBieHHeM MUHUCTEPCTBA BHYTPEHHUX
nen Poccuiickoit ®enepaunu no Jlumenkoit obnmactu, ynpasinenueM DenepalibHO# ciry>kObl 0e30MacHOCTH
Poccuiickoit ®enepamuu no Jlunenkoi o6i1acTH, TOCYIAapCTBEHHBIM yupexkiaeHueM - OraeneHue
[lencuonnoro gouaa Poccun no Jluneuxoii oo6mactu.

6. OnucaHue pesynbTaTa NpeaoCTaBNEHUs rOCYAapCTBEHHOMW yCnyru

14. Pe3ynapTaToM MpeoCcTaBIeHUs TOCYJApCTBEHHOM YCIIyTH SBJSIETCS PELIeHUE O MPEeI0CTaBICHUN WIIN
00 OTKa3e B MPeAOCTaBICHUH TOCYJapCTBEHHOM yCIIyTH.

PesynbraT npeaocTaBieHus TOCYAapCTBEHHOM YCIIYTH 10 BBIOOPY 3asBUTEINSI MOKET OBITh MPECTABIICH
B Qopme noxymeHTa (YBEOOMIJICHHS O MPHUHSATOM pEIIeHWH) Ha OyMakKHOM HOCHTEJe, a Takke B (hopme
JMEKTPOHHOTO JIOKyMEHTa (yBEAOMJIEHHMSI O TMPUHATOM pEHIeHUH), MOJMUCAHHOTO YIOJIHOMOYEHHBIM
JIOJDKHOCTHBIM JIMIIOM YTIPaBJIEHUS! C HCIOJIb30BAHUEM YCWJIEHHON KBAJTU(HLHUPOBAHHOW 3JIEKTPOHHON
MOJIIHUCH.

Nudopmanvs o mpeaocTaBIeHIN TOCYJapCTBEHHOM YCIyru pasmemniaeTcs B EquHolt rocyapcTBeHHOM
MH()OPMAIIMOHHON CHCTEME COIMAIBHOTO obOecreueHus. Pasmemienue ykazanHoi mHpopmanuu B EguHON
roCyIapCTBEHHONW HH()OPMAIIMOHHOW CHCTEME COIMATEHOTO 00ECTIEYCHUST OCYIIECTRISIETCS B COOTBETCTBUU C
®enepanbHbiM 3ak0HOM OT 17 rromnsa 1999 romga N 178-D3 "O rocygapcTBEHHOM colManbHON oMo' .

7. CpoK npepocTaBrieHUsi rocyaapCTBEHHOM yCryru

15. Cpok mpenocTaBlieHHsI TOCYAApCTBEHHOW YCIYrH - 5 paboyux IHEH C MOMEHTAa pPErucTparuu
3asABJICHUS C HGO6XOI[I/IMBIMI/I AOKYMCHTAaMH.

B ciIydac €ClIu IJisl NPUHATUA PCHICHUA HeO6XO)II/IMO IIPOBCACHUC )IOHOHHI/ITCHBHOﬁ IIPOBEPKU 00
IMOJIYYCHHUC ,Z[OHOJIHPITCJIBHOI;'I I/IH(l)OpMaI_II/II/I, CPOKH PACCMOTPCHHUA AOKYMCHTOB IIPOJJICBAIOTCA PEIICHUEM
yhpaBJICHUA Ha CpPOK HE 6onee 30 KaJICHAApHBIX JIHEeW co JHSA perucTpanu 3asBJIICHUSA C HCO6XOI[I/IMLIMI/I
JAOKYMCHTaMH.

OcHoBaHus JUIsl IPUOCTAHOBIIEHUS IIPEIOCTABIEHUS TOCYJaPCTBEHHOM YCIIYyI'M OTCYTCTBYIOT.

Cpok odopmileHUs] W HaNpaBJICHUs KOMUHM PELICHHs O Ha3HAYEHWH, OTKa3e B Ha3HAYCHHH JIOTLIATHI K
MIEHCUH COCTABIISIET 5 paboumnX JHEH ¢ JaThl IPUHATUS COOTBETCTBYIOIIETO PEIICHUS.

8. HopmaTtuBHbIe NpaBOBbIe aKTbl, perynupytowue npegocraBrieHne
rocyaapCTBeHHOM yCcnyru

16. IlepeueHb HOPMATHUBHBIX IPABOBBIX AKTOB, PErYJIUPYIOUIMX MPEAOCTaBICHHE T'OCYJapCTBEHHOMN
YCIYTH pa3MelieH Ha oduIuambHOM caite Ympasnenus http://szn.lipetsk.ru B cetm HWurepHer, B
pernoHanbHOM peectpe u Ha [loprare.
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9. UcuepnbiBatowmit nepeyYeHb [AOKYMEHTOB, HEO6XOAUMbIX
B COOTBETCTBUU C HOPMATUBHbLIMU NPABOBLIMU aKTaMu
AnNsi npefocTaBneHns rocyaAapCTBeHHOW yCIyru U ycnyr, KotTopble
ABNAIOTCA HE0O6X0AUMBIMU U 06si3aTeNbHbLIMK ANA NpeaocTaBNeHus
rocynapcTBeHHOM yCryru, noanexalwux npeacTaBreHUIo 3asiBUTENEM,
cnocobbl UX Nony4YeHUs 3asiBUTENEM, B TOM YMCIie B 3NIEKTPOHHOM
dopme, nopsaAoK UX NpeacTaBreHus

17. 1ns mony4yeHust rocyJapCTBEHHOM yCIIyTH 3asiBUTENb IPEACTaBIsieT B Ypasienue win Y MOIL:
3asBJIeHUE IO (hOpMeE, YCTaHOBJIEHHOMN NMPUIIOKEHUEM K aIMUHUCTPATUBHOMY PETJIaMEHTY;
JIOKYMEHT, YJIOCTOBEPSIFOLIUI JIMYHOCTB;

JAOKYMCHT, l'IOI[TBep)KI[aIOH_[I/Iﬁ POACTBCHHBIC OTHOILICHUSA C MOTHOIINM KOPMHJIbLIEM (CBI/I,I[GTGJ'IBCTBO (¢}
POXACHUHN, CBUACTCIIBCTBO O 3aKIIFOYCHHUN 6pa1<a);

KOMHMsI yJ0CTOBEpEeHUs] 0 mpucBoeHuu 3BaHus ['epost Poccuiickoit @enepanun (B ciayyae oOpamieHHs
JHI, J€TH M MYXbs (OKE€HBI) Y KOTOPBIX NOTHONM TpPHU HUCIOJIHEHUH OOS3aHHOCTEH BOEHHOW CIIy>KOBI
(cimy>keOHBIX 00s13aHHOCTE) U M MPUCBOCHO 3BaHue I epost Poccuiickoit deneparum).

3asiBIeHUE U MIpUJIaraeMble K HeMy JOKYMEHTBI PECTAaBIISIOTCS HEMOCPEACTBEHHO B YIIPaBIIEHUE WU
YM®I] nnau HanpaBistOTCS 3aKa3HbIM IIOYTOBBIM OTIPABICHHEM C YBEJIOMIIEHHEM O BpPYUYCHMHM WM B
3JIEKTPOHHOHU (opMme.

10. UcuepnbiBawLWMK NepeyYyeHb JOKYMEHTOB, HEOOXOAUMbIX
B COOTBETCTBUU C HOPMATUBHbLIMU NPaBOBbIMU aKTaMM

ANA npeaocTaBreHUsi rocyAapCcTBEHHOW YCIyru, KOTopble HaxoasTCs
B pacnopsi)KeHUU UCMOSTHUTENbHbIX OPraHoOB rocyapCTBEHHOW BfacTun

JNInneukon o6nacTu, MHbIX OPraHOB U OpraHu3auun n KoTopble

3asBUTeNb BnpaBe NpeaAcTaBUTb, a TaKXKe CNocoObl UX nony4veHus
3aABUTENsAIMU, B TOM YUCHe B 3NIEKTPOHHOMN hopmMe, NOpAAOK UX
npeacraBrieHUs

18. CnpaBky o rubesn KOpMHJIbLA U Ha3HAYEHUU MEHCUM IO CIIyYaro MOTEpU KOPMUJIbLA U3 BOEHHOTO
Komuccapuarta Jlunenkoi obnactu, ynpasineHuss MunuctepcTBa BHyTpeHHUX 1en Poccuiickoit denepanuu mo
Jlunenkoit oGmactu, ymnpasinenus @DenepanbHoil ciy)Ob1 OGe3omacHocTH Poccuiickoit ®denepanuu 1o
Jlumenkoit ob6nactu, TocymapcTBeHHOro yupexaenus - Ortnenenue Ilencmonnoro ¢onna Poccum 1o
Jlunenkoir oOynactu YmpaBieHHWE 3alpallidBaeT CaMOCTOSATEIRHO B paMKax MEXBEIOMCTBEHHOTO
B3aMOIEHCTBHA.

3agBuUTENb  BIpaBe MPEACTaBUTh  yKa3aHHblE JOKYMEHTbl 110 COOCTBEHHOM  WHMIIMATHBE.
HenpencraieHue 3asBUTEIEM CIPaBKU HE SIBISETCS OCHOBAHMEM JIJIsl OTKa3a 3asBUTEINIO B NMPEJIOCTABICHUN
YCIIyTH.

11. 3anpeT TpeboBaTb OT 3aABUTENA
19. 3anpemieno TpeGOBaTh OT 3aSBUTEIIA:

MNpEACTaBJICHUA OOKYMCHTOB U I/IH(I)OpMaI_[I/II/I HJIN OCYIICCTBJICHUS ﬂeﬁCTBHﬁ, MMpeaOCTaBJICHHUEC HIIN
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OCYHICCTBJICHUEC KOTOPBIX HE IMPEAYCMOTPCHO HOPMATHBHBIMU IIPABOBBIMU 4AKTAMU, PETYJIUPYHOIIHUMU
OTHOILICHHA, BO3BHUKAIOIHEC B CBA3U C IPCAOCTABIICHUCM FOCYI[&pCTBCHHOfI YCIIYyTH,

NPEJCTaBICHNUS JOKYMEHTOB W MH(POPMAILMU, KOTOPhIE B COOTBETCTBHHM C HOPMATHBHBIMH IPAaBOBBIMH
aktamu Poccuiickoii ®enepanuu, HOPMATHUBHBIMU IPaBOBBIMU akTaMu Jlumeukoi o051acTH HaxoAsTcs B
pacnopsiKeHUH HCIIOIHUTEIbHBIX OpPraHOB IOCYJapCTBEHHOM BiacTu Jlumenkoi o6gacTH, mpeaoCcTaBIsIOIINX
rOCYJJapCTBEHHYIO YCIIYTy, UHBIX T'OCYAApPCTBEHHBIX OPraHOB, OPIaHOB MECTHOI'O CaMOYINpaBJIECHUS U (WIH)
IIOJIBE€/IOMCTBEHHBIX HCIIOJIHUTENIBHBIM OpraHaM rocynapcTBeHHON BiacTtu Jlumenkoil o0Gmactu M opraHam
MECTHOI'O CaMOYIIPaBIE€HUs OpraHU3allvii, Y4YacTBYIOIUMX B IIPEJOCTABICHUM TIOCYJAapCTBEHHBIX WIH
MYHULMIIAJIBHBIX YCIYT, 32 UCKIOYEHHEM JOKYMEHTOB, YKa3aHHbIX B 4YacTu 6 crathu 7 PenepanbHOrO
3aKOHA;

MPEJICTaBICHUS] TOKYMEHTOB M HMH(OpMAIMH, OTCYTCTBHE M (WJIM) HEJAOCTOBEPHOCTb KOTOPBIX HE
YKa3blBAJIUCh IPU I[E€PBOHAYAJIbHOM OTKa3e B IIPHUEME JIOKYMEHTOB, HEOOXOIMMBIX JUIsl MPerOCTaBICHUs
rOCyJJapCTBEHHON YCIyrd, JM0O0 B NMpPeIOCTABICHUU T'OCYJApCTBEHHOM YCIIyTH, 3a UCKIIOUEHHEM CIy4aes,
YKa3aHHBIX B IYHKTE 4 yactu | ctathy 7 DenepanbHOro 3aKoHa.

12. UcuyepnbiBarowmm nepevyeHb OCHOBaHMI ANA OTKa3a B npueme
OOKYMEHTOB, Heo6xoAUMbIX ANA NpeAocTaBNeHUsA rocyaapcTBeHHOMN
ycnyru
20. OcHoBaHuAMHU AJI1 OTKa3a B IpUEMC NOKYMCHTOB ABJIAIOTCA:
ITpu npencraBieHUM TOKyMEHTOB Ha OyMa)KHBIX HOCUTEISAX:

odopmIieHHe 3asBJICHUS C HApYIIEHHEM TpeOOBaHUI 3aKOHOAATENbCTBA;

Hpe}IOCTaBHeHI/Ie )IOKYMGHTOB, YKaSaHHI)IX B HYHKTG 17 a}IMI/IHI/ICTpaTI/IBHOFO pernaMeHTa, HE B IIOJIHOM
o0BeMe.

B cjiydac nmoJaym JOKYMCHTOB B SHGKTpOHHOﬁ cbopMe OCHOBAHUCM I OTKa3a ABJIACTCA HEKOPPCKTHOC
3allOJJHCHUE JaHHBIX BHGKTpOHHOﬁ (bOpMLI 3asABJICHUA (He 3aII0JIHCHUE 00sA3aTCIbHBIX IOJICH B 3ajABJICHHUH,

3ar0JIHEHUE TTOJICH 3asBJICHUS C OIIUOKAMM).

13. AcyepnbiBarowWwmnmn nepev4eHb OCHOBaAHUWN A1 MPUOCTAHOBJIEHUS UMK
oTKasa B npeAocTaBfieHUN rocyaapcTBeHHOMU yCnyru

21. OcHoBaHMEM AJIs OTKa3a B IMPEJOCTABIEHUH IOCYJapCTBEHHOM YCIIyTH SIBIISIOTCSA:
oOHapy>KeHHE HETOCTOBEPHBIX CBEJICHHU, COAEPIKAIIMXCS B IPEICTABICHHBIX JOKYMEHTAX;
OTCYTCTBHE OCHOBAaHHM, NAIOIIMX MPABO HA Ha3HAYECHHE JIOIUIATHI K IEHCHH.
OcHoBaHUsA 11 IPUOCTAHOBJIECHUS NIPENOCTABIEHNS FOCYJaPCTBEHHOMN YCIyTH OTCYTCTBYIOT.
14. Hepequb ycnyr, KOTopble ABNAKTCA HeobxoauMbIMM
M obsizaTenbHbLIMU ANs NpefoCcTaBIeHUA rocyaapCcTBEHHOM YCIyTH,

B TOM YUCIie CBeAeHUA O AOKYMeHTe (OOKYMeHTax), BbijaBaeMoMm
(BblAABaeMbIX) opraHM3aUuAMM, y4acTBYOLWUMU B NpeaoCcTaBneHnmn
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rocyfapcTBeHHOW yCnyru

22. VYcayru, KOTOpbIC SBISIFOTCS HEOOXOMUMBIMH U OOSI3aTCNIBHBIMH IS TPEIOCTaBICHUS
rOCyJapCTBEHHOM YCIyTH, OTCYTCTBYIOT.

15. Mopsagok, paamep n OCHOBaHUA B3MMaHUA rocyfapCTBEHHOMN
NOLUSIMHbI UM UHOW NNaThbl, B3UMaeMOW 3a npefocTaBreHne
rocyaapCTBEeHHOM yCcnyru

23. IlpenocraBiieHHe TOCYIAapCTBEHHOM YCIyTrH OCYLIECTBIISETCS OECIIaTHO, TOCyAapCTBEHHAs
TIOIIUTMHA HE B3UMAETCH.

16. Mopsaok, pa3mep U OCHOBaHUsI B3UMaHUS NnaThbl
3a npepocTaBrieHne YCnyr, KOTopble ABNAITCA He06X0AUMbIMU
n o6si3aTenbHbLIMK ANA NpeAoCTaBNeHUs rocyaapCcTBEeHHOW yCryru,
BKNo4vas MHopMaLMio O MeToAuKe pacyeTa pa3mMepa Takou nnarthbl

24. YCJ'IYFI/I, KOTOPBIC  ABJIAIOTCA HCO6XO,Z[I/IMBIMI/I n  00sg3aTeabHBIMU A [PpCAOCTaBJICHUA
l"OC}’I[&pCTBCHHOI\/’I YCIyru, OTCYTCTBYIOT, IJIaTa 3a UX NPECAOCTABJICHUC HEC B3UMACTCA.

17. MakcumanbHbIN CPOK OXUAAHMUA B ovepeau npu nogaye sanpoca
O NpefocTaBfieHUU rocyfapCTBEHHON YCIyrv U NPy NOsy4eHuu
pe3ynbTaTa npeaocTaBrieHUsi roCcyAapCTBEHHOMU yCIyru

25. MakcuManbHbIl CpPOK OXHJAHHA B OYEpeaU NpPHU MOoAave 3asBJICHUA O NPEJOCTABICHUU
rOCy/apCTBEHHOU yCIyTHU - 15 MUHYT.

18. CpokK n nopsifoK peructpawum 3anpoca 3asaBuTens
O npeaocTaBfeHUN rocyaapcTBEHHOM YCIyru, B TOM Yucne
B 3N1IeKTPOHHOMN hopme

26. 3asgBiIEeHUE O NPENOCTABIECHUU TOCYJApCTBEHHOM YCIYI'M PETUCTPUPYETCS B JEHb MOCTYIJICHUS
CIIELMAJIMCTOM YIIPaBJICHUs, OTBETCTBEHHBIM 3a PETUCTPALMIO BXOZALICH KoppecnoHaeHuuu. Perucrpanus
3ampoca O TMPeIOCTaBICHUN TOCYAapCTBEHHOW YCIYTH M JTIOKYMEHTOB, HEOOXOIMMBIX JJISl MPEIOCTABICHUS
rOCy/apCTBEHHOW YCIyTH, MOCTYNUBIIUX B YIIpaBlIeHHE B BBIXOJHOM (HepaOouuii Wi mpa3AHUYHBINA) JIE€Hb,
OCYILECTBIIICTCS B IEPBBIH CieIyroMuil 3a HUM pabo4nil 1€Hb.

217. PerI/ICTpaL{I/IH 3arpoca OCYHIECTBIACTCA C HCIIOJIB30BAHUCM IMPOTrpaMMHOTO obecnieueHus JIA
perucTpanuun BXOIICH KOppPCCIIOHACHINU C ITPUCBOCHUCM BXOIAAIICTO HOMEPA U NAThI.

28. 3ampoc O TPEAOCTaBICHMM TOCYAAPCTBEHHOW YCIyrH B (QOpMe DIEKTPOHHOTO TOKYMEHTa
perucTpupyercs He mo3aHee paboyero AHs, CIEAYIOIIEro 3a JHEM €ro MOCTYTIICHUS.

19. TpeboBaHus K NOMeLWEeHUAM, B KOTOPbIX NpefocTaBnsieTcs
rocyfapcTBeHHas ycrnyra, K MecTy OXXuaaHusa n npvema
3asiBMTEneun, pasMmeLlleHu1io 1 othopmneHno BU3yanbHOW, TEKCTOBOU
M MyNbTUMEAUMNHON MH(pOPpMaLIMKM O NopSAAKe NpeaocTaBreHUA Takon
ycnyru, B TOM Yucne K obecnevyeHnro 4OCTYNHOCTU ANA UHBanNMaoB
yKa3aHHbIX 00 bEKTOB B COOTBETCTBMMU C 3aKOHOA4ATENIbCTBOM
Poccuinnckon ®epepaumm o coumarnbHOM 3alimMTe UHBaANMAoOB
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29. Mecra OKHUJJaHud U IIprueMa 3asBUTEIICH JOJIKHBI COOTBCTCTBOBATH KOM(bOpTHLIM YCJIOBUSAM IJIA
3asiBUTEIICH U ONTHUMAILHBIM YCIIOBUAM JJIA pa60TBI CIICIHUaJIMCTOB.

Mecrta oxugaHusi OOOpYAYIOTCS CTOJAMH, CTYJbSIMH, KPECEJIbHBIMU CEKIUAMH W O0ECreYMBaIOTCS
oOpasmamu 3aroTHeHHS TOKYMEHTOB, OJIAaHKaMU 3asIBJICHUHN M KaHIEISIPCKUMH MPUHAIC)KHOCTIMH.

HOMGH_ICHI/IG IJIs1 HEMMOCPECACTBEHHOI'O BSaHMOHeﬁCTBHﬂ creguaiancra € 3aiABUTCIIIMU AOJIXKHO OBITh
OpTraHnU30BaHO B BUJC OTACIILHOT'O pa6oqero MECTa I KaXXJA0ro BEAYLICTO IPpUEM CIICIUAJINCTA.

Kabunets! (0kHa) mpreMa 3asBUTENEH TOJDKHBI ObITh 000pYAOBaHBl MH(POPMAIIMOHHBIMHU TaOIWYKaAMU
(BpIBECKAMM) C yKa3aHUEM:

HOMEpa KabuHeTa (OKHa);

dbamMunuM, WMEHH, OTYeCTBa M JIOJDKHOCTU CHEIMaUCTa, OCYUIECTBIISIOIIEIO IPEIOCTaBICHUE
roCy/1apCTBEHHON yCIyTH.

Ka)I(I[OC pa6oqee MECTO CIICnHaIMCTa AOJIXKHO OBITE 060pyn0BaHo NEpCOHAIIBHBIM KOMIIBIOTEPOM C
BO3MOXHOCTBIO JOCTYyIIA K HGO6XO,Z[I/IMBIM I/IH(I)OpMaLII/IOHHLIM 0a3zam JaHHBIX.

B esx nonyquI/m HUHBaJIMJaMHA FOC}’Z[EIpCTBGHHOfI YCJIYFI/I IIOMCUIICHU A YHpaBJIeHI/ISI JOJIDKHBI
o0ecrieunBarh:

BO3MOXHOCTbH 6CCHpeHHTCTBeHHOFO BXOJa U BbIXOJa U3 30aHHUA,

BO3MOYKHOCTh CAMOCTOSITEIILHOIO TIEPEABMKEHHUS 110 3/1aHUIO B LEJIAX JOCTYIA K MECTY IPEAOCTaBICHHUS
yCIIyTH;

OCHAIllEHUEe TOMEIIeHUH (MecT MpeAoCTaBICHUS TOCYIAPCTBEHHOM YCIyrW) HaIMHMCAMHU, WHOU
TEKCTOBOM U Tpaduueckoil HHPpOpManueil B JOCTYNHBIX JUIsl HHBAIKUAa (popmaTax;

JIONyCK B 3JaHW€, B KOTOPOM MPEAOCTABISAETCS YCIAyra, WIW K MECTy MpPEIOCTaBICHUS YCIyrd
c00aKu-TIPOBOJTHUKA TIPH HAJIMYUHU JIOKYMEHTA, TIOJTBEPIKIAIONIETO €€ CHeIHaIbHOe 00y4YeHHUE, BBIIAHHOTO
1o (opMe U B TOPSIJIKE, KOTOPBIE ONPEAeIAI0TCS MUHUCTEPCTBOM TPY/Aa M COITMANTBHOM 3auThl Poccuiickoi
denepauny;

JIOIyCK B 371aHK€ YTIPaBIEHHUs CypJOIEePEBOJUUKA, TU(DIIOCYPIONEPEBOTUNKA;

JUIS MHBAJIMJIOB, UMEIOIINX CTOMKHE HAapyIIeHUs (YHKIHUU 3PCHUS U CAMOCTOSTEIIBHOTO MEePEIBUKECHUS,
o0OecrieunBaeTcs IOMOIIb CHEHUAINCTOB YTpaBleHUS B IMEPEMELIEHUU 10 3AaHUI0 M TNpuUierarouei
TEPPUTOPUHU, a TaKXKE OKa3aHWE HHOM HEoOXOAMMOW WHBaNUAAM TIOMOIIM B MPEOAOJCHUH OaphepoB,
CO3AIOIIUX MPENATCTBUSA AN MOJIYYEHUS] UMH FOCYAApCTBEHHON yCIIyTH HapaBHE ¢ APYTUMU JINLAMU;

060py,[[0BaHI/Ie Ha TMpHUIICT afoler K 3JaHUIO TECPPUTOPUN MECT MU MAPKOBKU aBTOTPAHCIIOPTHBIX
CpCaACTB MHBAJIUIOB.

IIpy OTCYTCTBMM BO3MOXHOCTM OO0OpYyJIOBaTh 3/aHUE M IOMELIEHUE (MECTO IPENOCTaBICHUS
rOCy/IapCTBEHHOW YCIYrM) IO BBIIICNIEPEUUCICHHBIM TpeOOBaHUSAM MpPUEM TpaKIaH, SBISIOLINXCS
WHBaJNJIaM{, OCYIIECTBISETCS B CIEUMAIbHO BBIICICHHBIX JUIsl 3TUX LeJedl MoMemeHusx (KOMHarax),
pPAcHoOJIOKEHHBIX Ha TMEPBBIX JTakax 34aHusd, JHO0 TMpeAOCTaBICHHE TOCYAapCTBEHHOW yCIyrd
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OCYHICCTBJIACTCA 110 MCECTY JKHUTCJIbBCTBA HWHBAJIWJA WIX B JUCTAHOUOHHOM PCXKXUMC IMIPpU HAIAYUU
BO3MOJXXHOCTHU TAKOI'0 MpCAOCTABJICHUA.

BusyanpHasi, TekcToBas W MyJbTHMEAMiiHAs uHPoOpMAmMig O TOPSAKE  MPEAOCTABICHHS
rOCy/IapCTBEHHOW yciayru odopmisieTcss M pa3MellaeTcs ONTUMAaJbHBIM JJI 3PUTEIBHOTO U CIyXOBOI'O
BOCIPUATHS CIIOCOOOM.

20. NMokasaTenu AOCTYNHOCTU U KayecTBa rocyfapcTBeHHOMN
ycnyru, B TOM YUcre Korm4ecTBO B3auMoaeMCcTBUM 3aABUTeNs
C AOMKHOCTHbLIMU NULLIAMM NPU NpeaoCcTaBNeHNn rocyaapCcTBeHHOMN
yCcnyru u ux npofoKUTeNIbHOCTb, BO3MOXHOCTb NONy4YeHus
rocyfapCcTBeHHOM yCrnyrm B MHOropyHKLUMOHaNbHOM LieHTpe
npenocTaBleHMA rocyfapCcTBEHHbIX U MyHUUMNANbHbIX YCRyT,
BO3MOXHOCTb JIMO6O HEBO3MOXXHOCTb NMOJTy4YeHUs rocyAapCTBEeHHOM
ycnyru B nio6om TepputopuarnbHOM nogpasgenieHnmn opraxa,
npenocTaBnAKOLWEro rocyaapCcTBeHHY0 YCiyry, No BbiIOopy 3aaBuTens
(aKcTeppuTOpUanbHbIA NPUHLUIM), BO3MOXHOCTb NONyYeHus
MHdopmauum o xoae NpefocTaBreHUs rocyaapCTBEHHOMU yCnyru,
B TOM YMCIie C UCNOJIb30BaHNEM MHPOPMALNOHHO-KOMMYHUKALMOHHbIX
TeXHOnornu

30. Iloka3zaTensiMu JOCTYITHOCTH U Ka4eCTBA IOCYJAPCTBEHHOM YCIIyTH ABIISIOTCS:

BO3MOKHOCTB IIOJIy4E€HHS TOCYAApCTBEHHOU yciyru B Y MOLI;

YAOBJIETBOPEHHOCTH 3asBUTEJIEN Ka4eCTBOM I'OCYIapPCTBEHHOH YCIyTH;

OTKPBITBIA JOCTYHn JuIsl 3asBUTENed K MHQOpMamuu O TMOpSAAKE U CpOKax MpPeAoCTaBICHUS
rOCyJJapCTBEHHOH YCIIyTH, MOpsKe 00kanoBaHUs AeicTBUi (0e3aeCTBUS) JOKHOCTHBIX JIUL Y IpaBiIeHUs
nnu YM®I;

cOoOJIIo/IeHNE CTaHAapTa MIPEJOCTaBICHUS TOCYJapCTBEHHOH YCIIyTH;

OTCYTCTBHE OOOCHOBAaHHBIX >Kajno0 3asBUTeNed Ha JedcTBUs (0e3deiicTBHE) MOJIKHOCTHBIX JIUI]
VYrpasnenus nin Y MOL] npu npegocTaBieHny rocy 1apCTBEHHON YCITyTH;

MPEAOCTaBICHUE BO3MOXHOCTH IIOJAaud 3asBJIICHUS O MPEAOCTaBICHUU TOCYJAAPCTBEHHOW YCIYyTH H
JOKYMEHTOB (COAep X allluXcsi B HUX CBEIEHUI), HEOOXOMUMBIX MAJis MPEIOCTABICHUS TOCYAapCTBEHHOU
yCIIyTH, B (hOpMe DIIEKTPOHHOTO JTOKYMEHTA,

MPEIOCTABIICHUE BO3MOXHOCTH TMOJYYCHHUS WHPOPMAIUU O XOJI€ MPEAOCTABJICHUS TOCYIAapPCTBEHHOMN
YCIIyTH, B TOM YHCJIE C HCIIOJIb30BaHHEM WH(OPMAIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTH;

31. 3asBUTENTH B3aUMOJICUCTBYET C IOJDKHOCTHBIMH JIMIIAMH HE O0JIiee OJTHOTO pa3a u He Oosiee 15 MuHyT
- Ipu OOpaIlEHUH 32 MPEAOCTaBICHUEM rOCYAapPCTBEHHON YCITyTH.

B0O3MOXHOCTh TOJIy4eHUS TOCYJApCTBEHHOW YCIYyrd B IJIOOOM TEPPUTOPHAIBLHOM TOIpa3AelieHuu
OpraHa, MpPeIOCTABISIONIET0 TOCYIApCTBEHHYIO YCIyry, MO BBIOOPY 3asBUTENs (IKCTEPPUTOPUATBHBIN
MPUHIIUIT) HE MPETyCMOTpPEHA.
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21. UHble TpebOBaHMA, B TOM YMUChe YYUTbIBaloLWmMe 0OCOOEHHOCTHU
npeaocTaBreHns rocyfapCcTBEHHOWN yCnyrmu B MHOroyHKLMOHaNbHbIX
LeHTpax npegocTaBfieHUA rocyAapCTBEHHbIX U MyHULUMUNANbHbLIX YCIyr

M 0COOEHHOCTU NpeaocTaBNeHUs rocyaAapCTBEeHHOW ycnyru
B 3N1IeKTPOHHOMN hopme

32. OcobeHHOCTH NPEeAOCTaBICHHUSI TOCYAAPCTBEHHOW YCIYTM B MHOTO(QYHKLIMOHAIBHBIX LEHTpax
MIPEOCTABJIEHNUS  TOCYAAPCTBEHHBIX W  MYHMLIMIAIBHBIX  YCIyr  ONpelensroTcss — paszueiaoMm VI
aJIMMHHUCTPATUBHOIO PETJIaMeHTa.

33. [Ins momydeHust rocy 1apCTBEHHOW YCIYTH 3aBUTEISAM MPEIOCTABISAETCS BO3MOKHOCTh IPEACTABUTh
3asBJICHUE O MPEIOCTABICHUU I'OCYJAPCTBEHHOM YCIIyTH M JTOKYMEHTBI, HEOOXOJUMBbIE JUIsl IPEIOCTABICHUS
rOCYJapCTBEHHON yciayru, B (opme 3JeKTpoHHOro nokymeHTa: uepe3 Ilopran (http://www.gosuslugi.ru)
MyTeM 3alloJHEHMs  CHEIMaJbHOH HMHTEPAKTUBHOM (QOpMBI (C  MPEIOCTaBICHHEM  BO3MOXKHOCTHU
aBTOMATHYECKOW MACHTH(PHUKAINU (HyMepaluu) oOpalieHuil).

[Tpu oOpamieHnn 3asBHUTENS 3a MPEAOCTABICHUEM TOCYJIApPCTBEHHON YCIYTH B DJIGKTPOHHOH (opme
3asBJICHUE O MPEIOCTABICHUH TOCYIAPCTBEHHON YCIIYTH U TIPHIaraeMble K HeMY JOKYMEHTBI MO ITUCHIBAIOTCS
B cooTBeTcTBUU ¢ DenepanpHbiM 3aKkoHOM OT 6 ampens 2011 roga N 63-®3 "OO6 31eKTpOHHON MOAHCH"
POCTON ANEKTPOHHON MOMMUCKHIO, THO0 YCHUICHHON HEKBaTHU(PHUIIMPOBAHHON AIEKTPOHHON MOMIMUCKIO, JTHOO
YCUIIEHHOW KBaTU(UIIMPOBAHHOW JJIEKTPOHHON MOJIMUCHI0, COOTBETCTBYIOIIEH OJHOMY H3 CIEIYIOIINX
KJ1accoB cpeAcTB AnekTpoHHou noanucu: KC1, KC2, KC3.

[Ipy HEOOXOIUMOCTH HCIIONB30BaHHUA WH(POPMALUK DIEKTPOHHOTO JIOKYMEHTa B OyMaKHOM
JIOKYMEHTO000pOTE MOKET OBITh clielaHa OyMaXKHasi KOMHS 3JIEKTPOHHOTO TOKYMEHTA.

BYMa)KHHﬁ JAOKYMCHT, HOJ'Iy‘ICHHBIfI B PpE3yJbTaT€ pacrii€4aTKu COOTBETCTBYIOHUICIO J3JICKTPOHHOI'O
AOKYMCHTA, MOXKCET IMPU3HABATHCA 6YMa)KHOﬁ Konuei QJICKTPOHHOI'O JOKYMCHTA IIPpU BbIIIOJIHCHUN
CJICAYIOIUX YCHOBHﬁI 6YMaX(HLIﬁ AOKYMCHT COICPKUT BCHO I/IH(bOpMaL[I/IIO U3 COOTBCTCTBYIOILCTO
OJICKTPOHHOI'O IOKYMCHTA, a TAK¥XKE!:

- OTTUCK IITammna (MM COOCTBEHHOPYUYHYIO 3alHCh CHeluaiucta YmpasieHus) ¢ TekctoMm "Komus
3JIEKTPOHHOTO IOKYMEHTa BepHa';

- CO6CTBCHHOpy‘lHy10 MoAIKCh Cri€uaInCTa YIIpaBJICHUA, €TI0 (baMI/IJ'II/IIO, JOJDKHOCTD U 1aTy CO3JaHHA
6YMa)KHOFO JAOKYMCHTA - KOIIMHU 3JICKTPOHHOTO JOKYMCHTA.

VYka3zaHHas I/IH(I)OpMaI_[I/ISI PasMCIacTCA Ha TOH XKe CTOPOHC JIMCTAa JOKYMCHTA, Ha KOTOpOfI Ha4dyaJloCb
pasMCIICHUC I/IH(i)OpMaI_II/II/I COOTBCTCTBYIOLICTO 3JICKTPOHHOI'O JOKYMCHTA.

Ecnn noxkyMeHT mpoaoinkaeTcss Ha APYrod CTOPOHE JIMCTA WK HA JPYTHX JIUCTax, TO JTOMOJTHUTEIbHAS
3aBepsIoIIas MOAMUCh 0e3 pacmu@poBKkH HaMUIMK U JOKHOCTH CTABUTCS HA KaXJIOM JINCTE, HA OJHOU WIIH
Ha 00erX CTOPOHAX, Ha KOTOPBIX pa3MelleHa HHPopMaIusl.

Jomyckaercsi OpoIopoBaHHE IJHUCTOB MHOTOCTPAHMYHBIX JOKYMEHTOB M 3aBEpeHHE TMEepBOU U
MOCJIEAHEW CTPaHMII.

CrpaHu1Ibl MHOTOCTPAHUYHBIX I0OKYMEHTOB HyMEPYIOTCSI.
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34. 3asButensaM obecreynBaeTCsl BO3MOXKHOCTh MOJY4YeHHMS HMH(POpPMALUM O NpeocTaBisieMOn
rOCyJJapCTBEHHOH yciyre Ha opUIMANIbHOM caiiTe YIpaBieHHus B HHPOPMALMOHHO-TEIEKOMMYHUKAITUOHHON
cetu Murepner u Ha [lopraie.

35. Jlns 3asBuTeneil oOecreyrBaeTcsl BO3MOXHOCTh OCYIIECTBISATH C Hcnosnb3oBaHueM [loprana
MOJIyYeHHE CBEIEHUM O XoJieé BBINOJHEHHUs 3ampoca O MPEeJOCTaBICHUM TOCYJapCTBEHHOM WIn
MYHULMAIBHOHN yCIIyTH.

36. Ilpu HampaBieHUU 3asBICHUS M TIOKYMEHTOB B (pOopMe 3JEKTPOHHBIX JOKYMEHTOB 0OECTeunuBaETCS
BO3MOXHOCTL HAIIpaBJICHHUA 3asABUTCIIIO COO6H_[CHI/IH B JJICKTPOHHOM BHUIAC, MOATBCPKAAOMICTO UX IMPUCM U
perucrpanuro.

Paspen lll. COCTAB, NOCNEOOBATEJNIbHOCTb U CPOKU BbINONIHEHUA
AOMUHUCTPATUBHbIX NMPOLUEAQYP (QDENCTBUN), TPEBOBAHUA K MOPAOKY
X BbINOJIHEHUA, B TOM YNCINE OCOBEHHOCTU BbINOJIHEHUA
AOMUHUCTPATUBHbIX NMPOLUEAQYP (AENCTBUWN) B JIEKTPOHHOU ®OPME
22. AcyepnbiBalowWmn nepeyvyeHb aAMUHUCTPATUBHbIX Npoueayp

37. TocynapcTBeHHas yciayra BKIIOYAeT B ce0sl cleAyIolue aIMUHUCTPATUBHbIE MPOLIETyPHI:

MMpUEM 3asBJICHUA U ITPOBCACHHUC ITPOBCPKU IMPEACTABICHHBIX NTOKYMCEHTOB, YBECAOMIICHUC 3asIBUTCIIA 00
HX MMOJTYYCHUU, pCTUCTpallud JOKYMCHTOB,

B3aMMOJICICTBUE C OPraHaMu M OpraHU3alUsAMU, YYaCTBYIOLIUMH B IIPEJIOCTABIEHUN TOCY1apCTBEHHOMN
yCIIyTH;

MPUHITHE PELIEHUS O MPEJOCTaBICHUH UM 00 OTKa3e B IPEJOCTaBIECHUU TOCYAapCTBEHHOM YCIyTH,
YBEIOMJICHHE 3asBUTEIIS O IPUHATOM PELICHUU.

23. Oco6eHHOCTU BbINONHEHUA aAMUHUCTPATUBHbIX Npoueayp
B 311EKTPOHHOM ¢hopme

38. IlpemocTaBieHue rocyIapCTBEHHON YCIyTd B DJIEKTPOHHOUM (popMme BKItOUaeT B ceOs CIeAyIoIue
aJIMMHHUCTPATUBHbBIE MPOIEAYPHI:

MMpUEM U PErucTpatust anaBneHHeM 3a4BJICHUA U JOKYMCHTOB;
MMPOBEpPKa praBHCHI/ICM HaJIA4YMS OCHOBAHMH JJISI OTKa3a B MMpUCMCE 3a4BJICHUA;

HampaBjIeHUE YNPaBICHUEM 3asgBUTENI0 WHPOPMALUU O XOAE NPEAOCTABICHHS TOCYIapCTBEHHOM
YCIIyTH;

MOJIFOTOBKA U HANpaBJieHHE YIPaBICHUEM 3asBUTENIO YBEJOMJICHUS 00 OTKa3e B MpHEME 3asBIICHUS U
UHBIX [JOKYMEHTOB; Hauaje IpoLeaypbl IPeJOCTaBICHUs TIOCYJapCTBEHHOM yciyru; o0 OKOHYaHUU
NpEeOCTABIECHHS FOCYIapCTBEHHOM YCIIyTH.

39. 3asiBuTENb BIIpaBe 0OPATUTHCS 3a MMOJyUYEHHEM TOCYJapCTBEHHOM YCIIyTH B 3JIEKTPOHHOM BHJIE.
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dopmupoBaHe 3asBICHUS O TPEIOCTABICHUH TOCYAApPCTBEHHOW YCIYIH B O3JEKTPOHHOM BHJE
OCYIICCTBIISICTCS TIOCPEICTBOM 3allONHECHUS 3asBUTEIEM OJICKTPOHHON (opmbl 3asBieHuss Ha EmguHoM
nopraie.

OOpa3ibl 3aN0THEHUS JICKTPOHHOM (POPMBI 3asBIICHUS pa3MemaloTcs Ha EquHoM moprase.

dopmaTHO-JIOTHYECKass TpPOBEpKa CPOPMUPOBAHHOTO 3asiBICHUS OCYIIECTBISETCS aBTOMAaTUYECKU
II0CJIE€ 3allOJIHEHMs 3asBUTENIEM KaXKIOro M3 IoJIeH 3JeKTPOHHOM (hopMmbl 3asBieHus. [Ipu BbIIBIEHUU
HEKOPPEKTHO 3aIlOJIHEHHOT'O IOJI JIEKTPOHHON (OpMBI 3asBJICHUS 3asABUTENb YBEJOMIIIETCS O XapakTepe
BBISBJICHHONM OIIMOKM M TIOpSIIKE €€ YCTpaHeHHs TIOCPEACTBOM HMH(POPMAIMOHHOTO  COOOIICHUS
HETNOCPECTBEHHO B JIEKTPOHHON (pOpME 3asBICHHUS.

40. TTpu hopMHUpOBAHHUH 3aSIBIICHUS 3aIBUTEII0 00ECIICUHBACTCS:

BO3MOXHOCTBb KOITMPOBAHUA W COXPAHCHUA 3aABJIICHHA W MHBIX JOKYMCHTOB, YKAa3aHHBIX B ITYHKTC 17
AJIMUHUCTPATUBHOI'O PCITJIAMCHTA, HCO6XO,Z[I/IMLIX JJI IpE€AOCTABJIICHUA rOCY,HﬂpCTBCHHOfI YCIYIH;

BO3MOXXHOCTB II€4YaTH Ha 6y'Ma)KHOM HOCHTCIIC KOIITNH SHCKTpOHHOﬁ (I)OpMLI 3asBJICHUA,

COXpaHEHHE paHee BBEJCHHBIX B DJIEKTPOHHYIO (OpMY 3asBJICHUS 3HAUYEHUH B 000 MOMEHT MO
KENAHHUIO 3asBUTENS, B TOM YHCIE NPU BO3HUKHOBEHUH OLIMOOK BBOJA M BO3BpaTe Ui MOBTOPHOTO BBOJA
3HAYCHUH B SJICKTPOHHYIO OPMY 3asIBICHUS;

3aIll0JIHEHUE TI0JIEH JJIEKTPOHHOW (OpPMBI 3asBICHMS [0 Hadala BBOJA CBEACHUN 3asBUTEIEM C
UCIIOJIb30BAaHUEM CBEJICHHUM, pa3MeIleHHbIX B (efepallbHOW rocynapcTBEHHON HMH(GOPMALMOHHON cucTeMe
"Enunas cuctema uAeHTUGUKAMM W ayTeHTHU(UKanuu B  HH(]pacTpykType, obOecreunBaronei
MH(POPMAIIMOHHO-TEXHOJIOTHYECKOE B3aUMOJICHCTBHE HMH()OPMAIIMOHHBIX CHCTEM, HCHOJIb3YEeMBIX IS
MPEJOCTABICHUSI TOCYIAPCTBEHHBIX M MYHHUIHMIAJIBHBIX YCIYr B AJIEKTpOHHOU (opme" (manee - eauHas
cucTeMa WICHTH(PHUKAINY U ayTeHTU(HUKAIINN), ¥ CBEJICHH, OIMyOJMKOBaHHBIX Ha EnnHOM mopraie, B 4acTw,
Kacarollencst CBeICHUM, OTCYTCTBYIOIIUX B €IUHON CUCTEME UJICHTU(PUKAUU U ayTeHTU(PUKAIIY;

BO3MOYKHOCTbh BEPHYTBCS Ha JIFOOOH M3 3TAlOB 3allOJHEHUS IEKTPOHHON (HOpMBI 3asiBlIeHHs 0e3 oTepH
paHee BBeIeHHOU MH(pOpMaIuy;

BO3MOXHOCTb OIOCTYyIIa 3asIBUTCJIA Ha E,Z[I/IHOM MOopTaJiC K paHCC MOJAHHBIM UM 3asBJICHUAM B TCUCHUC HEC
MCHEC OAHOIO Irroga, a TakXx€e 4aCTH4YHO CCI)OpMI/IpOBaHHLIM 3asBJICHHSAM - B TCUCHHUE HE MEHeEe 3 MCCALICB.

CdhopmupoBaHHOe W TIOANMCAHHOE 3asBIIEHHME W WHBIE JOKYMEHTHI, YKa3aHHbIE B IyHKTe 17
aIMUHUCTPATUBHOTO PETJIAMEHTa, HAIIPABJISIIOTCA B Y IIpaBIIEeHHE ITOCpeacTBOM EnquHoro noprana.

3amnuch Ha IIpucMm B anaBneHI/Ie AJId moaa4vu 3asBJICHUS O IIPEA0CTaBJICHUA FOCY,I[apCTBeHHOfI ycCiayru ¢
nucroas3oBanueM Enunoro u PernonansHOro NOpTAaJIOB, a TAKKE Oq)HHHaHBHOFO caiita He OCYIICCTBIIACTCA.

YHpaBJICHI/Ie obecricunBaeT NpueM 3asBJICHUA U JOKYMCHTOB, HGO6XO,Z[I/IMBIX AJId IpCA0CTaBJICHUA
FOCyHapCTBeHHOfI YCIYyTH, IOJAHHBIX B 3JICKTPOHHOM BHUJC, @ TAKKC UX PETUCTPALUIO.

Perucrparus 3asBieHUs] OCYIIECTBISIETCS B TeueHHE pabouero AHSA, B KOTOPBIA OHO IOCTYIHJIO B
VYnpasnenue. Perucrpanus 3asBieHus, NOJAHHOTO dyepe3 EAuHbIN mopTan v MOCTYNUBUIETO B YTIPABICHHUE B
BBIXOJTHOM (HEpaOOo4Mii WM Tpa3 HUYHBIN) JIEHb, OCYIIECTBIISICTCS B MEPBBIA CICAYIONIUN 32 HUM padbounii
JIE€Hb.
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HpC,Z[OCTaBJ'ICHI/Ie FOCY,HapCTBeHHOﬁ yYCIyru Ha4YUHaACTCA C€ MOMCHTA IIpUe€Ma W PpEerucTpalun
praBJ’IeHI/IeM QJICKTPOHHBIX TOKYMCHTOB, H€06XO,Z[I/IMLIX I IPpEAO0CTAaBJICHUA FOCYI[E[pCTBCHHOfI YCIIyTu.

41. Ilpu noxy4eHuu 3asiBICHUS B 3JIEKTPOHHOH (hopMe MpoBepsieTcss HaJTMYUe OCHOBAaHMMN JJIsl OTKa3a B
HpI/ICMe 3asBJICHUA, YKa3aHHI>IX B HYHKTG 20 aI[MI/IHI/ICTpaTI/IBHOFO pernaMeHTa, a TaKIKE OC}’HIGCTBJUHOTCﬂ
CIEYIOIINE IEUCTBUA:

IIpu HAJIAYUHU XOTiA OBI OAHOI'O H3 OCHOB&HPIFI, YKa3aHHbBIX B ITYHKTC 20 AJIMUHUCTPATUBHOI'O
periamMeHTa, CIHCHUAJINCT praBJ’IeHI/IH, OTBETCTBEHHBIM 3a npeaoCTaBJICHUC FOCYHapCTBCHHOP’I yCiyru, B
TCUCHUC pa6oqer0 JHA, B KOTOpLIﬁ OCYHICCTBJIAIACh IMPOBEPKA, MOATOTABIMBACT U HAIIPABIIACT 3asdABHUTCIIIO
YBCAOMIICHHUC 00 oTKa3e B IMpUEMCE 3a4BJICHUA C YKA3aHUCM IIPUYHH OTKa3a,

IIPU OTCYTCTBUM OCHOBAHWM, YKa3aHHBIX B IyHKTe 20 aJMHUHUCTPATHUBHOIO PETJIAMEHTA, 3asBUTEIIIO
coo0IaeTcss MPUCBOCHHBIM 3asBJICHUI0 B JJIEKTPOHHON (QopMe YHUKaJIbHBIH HOMEp, MO KOTOPOMY B
COOTBETCTBYIOLIEM pasziene EnuHoro mnoprana 3asBurento OyneT mpeaocTaBieHa HHpopManus O XoJe
BBITNOJTHEHNSI YKAa3aHHOTO 3asBJICHUS.

[IpueM u peructpanus 3amnpoca OCYLIECTBISIOTCS CIEHHAIUCTOM YTPaBICHUs, OTBETCTBEHHBIM 3a
IIPEIOCTABIIEHNE TOCYTaPCTBEHHOM YCIYTH.

ITocne MNPUHATHA 3alipoca 3asABUTCIIA CTAaTyC 3adBJICHHA B JIMYHOM Ka6I/IHCTC 3a4ABUTCIIA Ha EILI/IHOM
ropTajie OOHOBIIAECTCS IO cTaTyca "MpHUHSTO".

3agBUTENb UMEET BO3MOXKHOCTh IOJIyd4eHHUs MH(OPMAIMM O XOJ€ MPEeIOCTaBICHUs T'OCYIapCTBEHHOM
YCIIYTH.

42. Tlpu oOpameHnH 3asBHTENS 3a MOJYYEHHEM TOCYIapCTBeHHOH ycimyru ¢ EawHoro moprtana
nH(pOpMaIUs 0 XOJ/I€ U Pe3yJbTaTe MPEAOCTaBICHHS TOCYAAPCTBEHHOU YCIIYTH MIePEeIaeTCs B TMYHBIN KaOUHET
3asBuTeNs Ha EquHoM moprane.

Jns mpocMoTpa cBeleHMI O XOJ€ MPENOCTABIECHUS T'OCYIAPCTBEHHOW yCIIyrW 4yepe3 EaunHblii mopran
3asBUTEIIO0 HEOOXOAUMO:

aBTOpU30BaThCs Ha EnuHOM noprane (BOWTH B TMUHBINA KaOUHET);

HaTH B JINYHOM KaOWHETE COOTBETCTBYIOILYIO 3asIBKY;

POCMOTPETh HH(YOPMAITHIO O XO0J1€ MPEAOCTABICHHUS TOCYJapCTBEHHOH YCIIyTH.

Wupopmanns o Xome NPenoCTaBlIEHUS TOCYAApCTBEHHOW YCIYrd HallpaBisieTcs — 3asBUTEIIO
VYmopaBieHueM B CpOK, HE TMPEBbIAONUMNA OJHOrO0 padouyero JAHS TMOCHe 3aBEPLICHUS BBITOJIHEHUS
COOTBETCTBYIOILETO JEHUCTBUSA, HA aapec dJIEKTPOHHOW MOYTHI MM C UCHOJb30BaHUEM cpencts Iloprana mo
BBIOOPY 3asBUTEIIS.

3agBUTENb 1O €r0 BHIOOPY BIpaBe MOJYYUTh PE3yJIbTAT MPEJOCTaBICHUS IOCYJIAapCTBEHHOM YCIyTH B
(opMe FMEKTPOHHOTO JOKYMEHTA, MOJIMHCAHHOTO YIOJHOMOYEHHBIM JIOJKHOCTHBIM JIMIIOM YTIPaBJICHHUS C
WCTIOJIH30BAHNEM YCHJICHHON KBAIM(UIIMPOBAHHON SJIEKTPOHHOW TOJINHMCH WM Ha OyMa>KHOM HOCHTENE B

TE€YEHHE CPOKa JIHCTBUS pe3ysbTara IpeIoCTaBIeHUs TOCYJapCTBEHHOMN YCIyTH.

[Ipu npenocTaBieHUN TOCYIaPCTBEHHON YCIYTH B 3JIEKTPOHHOM (popMe 3asIBUTEIIO HAIIPABIISIETCS:
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YBCAOMIICHHUC 00 OTKa3e B MMpUeMe 3as4BJICHUA U UHBIX TOKYMCHTOB, HCO6XOI[I/IMBIX AJI1 TPEAOCTaBJIICHU
TOC}/,Z[apCTBCHHOﬁ YCIIyru, ¢ YKa3aHUEM IIPUYIHUH OTKa3a,

1100 yBEIOMJIEHHE O Haudaje NpOoLeLypbl IPEAOCTABICHHS IOCYJapCTBEHHOH yCIyru (O IpHEeME U
perucTpanyy 3asBICHUS W WHBIX JOKYMEHTOB, HEOOXOMUMBIX JJISi TPEIOCTaBICHUS TOCYAapCTBEHHOU

yCIyTH);

60 yBegoMieHne 00 OKOHYaHUU MPEJOCTaBICHHS TOCYyIapCTBEHHON YCIYTH ¢ YKa3aHUEM pe3yibTara
pPaccMOTPEeHUs JOKYMEHTOB, HEOOXOAMMBIX Ui TMPENOCTABICHUS TOCYyAapCTBEHHOW ycInyru (O TPUHATUU
pElIeHUs O OCTAaHOBKE 3asBUTEINS HA yUeT WK 00 OTKa3e B MOCTAHOBKE HA Y4YET).

3asgBuTEsIM 00€ecIeurBacTCsl BO3MOJKHOCTH OICHUTH HOOCTYIIHOCTb MW Ka4dC€CTBO FOCy,Z[&pCTBGHHOfI
ycinyru Ha EnuHOoM nopraie.

24. NMpuem 3aaBneHUs U NpoBeAeHUEe NPOBEPKU NpeacTaBreHHbIX
OOKYMEHTOB, yBeAoOMIleHue 3asiBUTernsi 06 ux nony4veHum,
perncrpauus 4OKYMeHTOB

43. OcHoBaHMEM [UIsl Hayaja IMpPeJOCTaBJICHUS TOCYJapCTBEHHON YCIyru sBisieTcs oOpallieHue
3asBUTENEd B YmnpasieHne wiau YMODIL[ ¢ makeToM JOKyMEHTOB, YKa3aHHbIX B IyHKTe 17
aJIMUHUCTPATUBHOI'O PErJIaMeHTa, JIMOO MOCTYIUIEHHE YKa3aHHOIO KOMIUIEKTa JIOKYMEHTOB IO 1o4Te JIMOO B
(opMe 3IEKTPOHHOTO JOKYMEHTA.

HpI/I HaIllpaBJICHUU 3a4BJICHHUA U JOKYMCHTOB 3aKa3HBIM INOYTOBBIM OTIPABJICHUCM C YBCAOMJICHUCM O
BPY4YCHHU IIpWIara€Mbi€ KOIMH OOKYMCHTOB IOOJIKHBI OBITH 3aBCPCHBI HOTAPUAJIIBHO WM OpraHaMu,
BbIIABIIUMU JAHHBIC JOKYMCHTBI, B YCTAHOBJICHHOM ITOPAAKE.

[Ipu momaue 3asBIEHWS W JIOKYMEHTOB HEMOCPEACTBEHHO B YIpaBieHHE CICIHUAIUCTOM,
OTBETCTBEHHBIM 32 IIPUEM M PETHCTPALUIO JIOKYMEHTOB, 00ECIIEYNBACTCS U3TOTOBJICHUE KO JIOKYMEHTOB,
NPEJCTaBICHHBIX 3asBUTENEM, B MOMEHT NpUHATUSA 3asBieHus. [locie M3roToBieHHs] KOMUM JOKYMEHTOB
MOJIMHHUKY BO3BPAILIAIOTCS 3aBUTEIIO.

44. Cpnenuanuct YIpaBlIeHUs, OTBETCTBEHHBIM 3a IPUEM U PErUCTPALMIO JIOKYMEHTOB, IIpU
HEMOCPEACTBEHHOM OOpalleHUH 3asBUTENS B YIIpaBJI€HHWE YTOUHSET MpeAMET oOpallleHusi, MpoBepseT
JIOKYMEHT, YJIOCTOBEPSIIOIINNA JTUUYHOCTD 3asiBUTENS (TIOJTHOMOYHS MTPEICTABUTEINS ), 3aTEM IIPOBEPSIET:

COOTBETCTBHUE 3asIBUTECIIA YCIIOBHUAM, YCTAHOBJIICHHBIM ITYHKTOM 2 AIMHUHUCTPATUBHOI'O PEriIaMCHTA,

KOMIUICKTHOCTH U IMOJJIMHHOCTD NPCACTABJICHHBIX 3aABUTCIIEM JOKYMCHTOB B COOTBECTCTBHUU C ITYHKTOM
17 AAMUHUCTPATUBHOI'O PCriIaMCHTA. OCYH_ICCTBJ'DIGT HUX CBCPKY C MOMIMHHBIMU I3K3CMIUISAPpAMU, 3aBCPIACT
CBOCH IOJITHCHIO C YKazaHuem q)aMI/IJII/II/I W MHUIUAJIOB U CTABUT JaTy IIprueMa JOKYMCHTOB.

IIpu ycraHOBIIEHUH OOCTOSITENLCTB, YyKa3aHHbIX B MyHKTe 20 aJIMHUHUCTPATUBHOIO pErjaMeHTa,
CIIELIMAJIUCT, OTBETCTBEHHBIA 3a MPUEM M PETMCTPALMIO JTOKYMEHTOB, YBEJAOMIISET 3asABUTENSI O HAIWYUU
OpensATCTBUH  JUId IpHEeMa JOKYMEHTOB, OOBSCHAET COJEpXKAHHWE BbISBIECHHBIX HEJOCTaTKOB B
IIPEICTABIICHHBIX JOKYMEHTAX U BO3BPAILAET JOKYMEHTHI 3asiBUTEIIO.

MaxkcuManbHbIN CPOK BBINOJIHEHUSI JEUCTBUH - 15 MUHYT.
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45. B0o3MOKHOCTE HaIllpaBJICHUA 3asBJICHUA U JOKYMCHTOB UYCPE3 HOpTaJ'I MpEaOCTaBIACTCA TOJIBKO
3asABUTCIIAM, 3aPCTUCTPHUPOBAHHBIM HA MOPTAJIC TOCYAAPCTBCHHBIX U MYHHUIIUIIAJIBHBIX YCIIYT.

Ecnu 3asButens He 3apeructpupoBaH Ha lloprase B kauecTBe IMOJb30BATENs, TO €My HEOOXOAUMO
MIPOWTH MPOILEAYyPY PETUCTPALIUU B COOTBETCTBUHU € IIPaBUJIaMU perucTpanuu rpaxxaad Ha [loprane.

B ciywae ecnm 3asBI€eHHE M JIOKYMEHTBI, HANpPaBICHHbICE B YTPABICHHE 3aKa3HbIM IIOYTOBBIM
OTIIPABJICHUEM WIM B (OpPME NIEKTPOHHOI'O JOKYMEHTa, OQOpPMIIEHBl C HapylleHueM TpeOoBaHuUH,
YCTQHOBJICHHBIX aJMHUHUCTPATUBHBIM PETJIAMEHTOM, M (WIM) JOKYMEHTbI, YKa3aHHbIE B aIMUHUCTPATUBHOM
periaMeHTe, NpeiCTaBiIeHbl HE B MOJHOM oObeMe JIMOO He 3aBepeHbl HaJIeKalIUM 00pa3oM, CIEIHaIUCT
VYupaBiieHusi, OTBETCTBEHHBIN 3a MPUEM U PETUCTPALMIO JOKYMEHTOB, B T€UEHHE 3 pabouux AHEW co JHs
IpyemMa 3asBJICHUS BPy4aeT 3asBUTEII0 YBEIOMJIEHUE O HEOOXOAMMOCTH yCTPaHEHMsI B MSATHAALATUIHEBHBIN
CPOK BBISIBJICHHBIX HApyIIEHUH U (UJIN) MPEACTAaBICHUS JOKYMEHTOB, KOTOPbIE OTCYTCTBYIOT, HJIM HAIpPaBIseT
TaKO€ YBEJOMJICHHE 3aKa3HbIM ITOYTOBBIM OTIIPABICHHEM C YBEJOMJIEHHEM O BpPYYEHHU WM B (opme
AJEKTPOHHOIO JJOKYMEHTA, MOANMCAHHOTO 3JIEKTPOHHOM MOANNCHIO.

OMHOBpPEMEHHO 3asSBUTENIO COOOIMACTCS O PETUCTPALMU €T0 3asiBICHUS U MOCTYIHUBIIUX JOKYMEHTOB
(cBenenuit).

B CJIydac€ HCMIPCACTABJICHUSA 3aABUTCIICM B HﬂTHaﬂHaTHI[HeBHBIﬁ CpPOK CO OHA MOJYYCHHA YBECAOMJIICHUA
HajuIexalmuM o0pa3oM o(opMIIEHHOTO 3asBiIeHUS W (WIM) B MOJHOM OOBEME MpHJIaraéMbIX K HEMY
JIOKYMEHTOB paHee Mpe/ICTaBIEHHOE 3as8BICHUE U IIpUIaraeMble K HeMy JOKYMEHTHI B TedeHue 3 THel co aHs
UCTEUYEHUs YKa3aHHOTO CPOKa MOJyIekKAaT BO3BPATY 3asIBUTEINIO.

46. Ecnu 3asBUTENIEM NPECTaBICHbI BCE HEOOXOUMBIE IS MTPEIOCTABICHUS TOCYJapCTBEHHON yCIyTH
JOKYMEHTBI, 3asIBUTEIIO BBIIACTCA PACIMCKA B IIOJYYCHUM 3asBJICHUS U IPUIATaeMbIX K HEMY JOKYMEHTOB C
yKa3aHWEeM HMX IepeYHs, JaThl M BPEMEHH IOJyuyeHHUs (Jajee - paclucka), MOJyYEHHBbIE JOKYMEHTBI
MEPENATCA CIEUANINCTY, OTBETCTBEHHOMY 3a IIPENOCTABICHUE TOCY IaPCTBEHHON YCIYTH.

[Ipu mopaue 3asiBJICHHS U JOKYMEHTOB HEIMOCPEJICTBEHHO B YTpaBiEHHE paclucKa BBIIACTCS B JCHb
oOpamenust. [Ipy HanpaBneHUN 3asBIIEHUS U TOKYMEHTOB 3aKa3HbIM MMOYTOBBIM OTIIPABJIICHHUEM - B Te€UeHHUE 3
pabounx AHEW cO JHS MONydeHHUs (perucTpaifu) 3asBJICHUS W JOKYMEHTOB 1o modrte. [Ipu HampaBieHuu
3asBICHUS U JTIOKyMeHTOB uepe3 [lopranm - He mo3anee 1 pabodero aHsA, CIEAYIOMIEro 3a JTHEM IMOJA4d
3asBJICHUS U JOKYMEHTOB.

MakcumanbHBIA CPOK UCTIOJTHEHHSI aIMUHUCTPATUBHON MPOLIEAYpPHI - 1 pabouunii 1eHb.

KpI/ITepI/II/I IIPpUHATHA PEIICHHA: COOTBCTCTBHE 3aABUTCIIA YCIOBHUAM, YCTAHOBJICHHBIM IIYHKTOM 2
AIMUHUCTPATUBHOT'O periamMeHTa, COOTBCTCTBUC MMPpEACTaBJICHHBIX JAOKYMCHTOB IIYHKTY 17
AIMUHUCTPATUBHOI'O PCIIIaMCHTA.

PesynbraToM aJAMHUHUCTPATHBHOM NpOLEAYpHl SBISACTCA MpPHUEM JOKYMEHTOB, HEOOXOJUMBIX JUIS
MIPEIOCTABIICHUS TOCYJapCTBEHHON yCayru, U (hopMHpOBaHUE YYETHOIO Jiea 3asBUTENS WM OTKa3 B IpUeMe
JIOKyMEHTOB IO OCHOBAHUSAM, MIPEAYCMOTPEHHBIM MYHKTOM 20 aIMMHUCTPATUBHOTO PErJIAMEHTA.

Croco6 ¢ukcanuu pes3yjibTaTa aJMUHHCTPATHUBHOW MPOLEAYPHI: CIEHUANINCT, OTBETCTBEHHBIM 3a
NPEIOCTaBIEHUE TOCYAAPCTBEHHOW YCIyTd, BHOCUT JaHHBbIE B J>KypHal pPETUCTpallUd 3asBICHUH 10
MPEAOCTABICHUIO TOCYIAPCTBEHHON yCIIyTH.

www.consultant.ru Crpanvua 17 ns 37
HafeXHasa npaBoBan noaAepXxkKa


http://www.consultant.ru
http://www.consultant.ru
http://www.consultant.ru
http://www.consultant.ru

MNpukas yrnpasneHns couuanbHOM 3aluuTbl HaceneHus Jiuneukomn

06n. o1 30.03.2012 N 220-N [JokymeHT npeaocTtasneH KoHncynbraHntaroc
(pea. ot 30.06.2020) [Jata coxpaHerms: 21.01.2021

"06 yTBEpXAEHWM a...

25. BsaumopgencTBMe ¢ opraHamm M opraHM3auusiMm, y4acTBYOLUMMU
B NpeAoCcTaBNeHnn rocyapCTBeHHOMN yCnyru

47. OcHoBaHMeM /s Hayaja MpOLEAYpbl SBISETCS OTCYTCTBUE B MPUIATaE€MbIX 3asgBUTEIEM
JOKYMEHTaxX HEOOXOIMMOI JUIsl MpeAoCTaBICHHUsI FOCYAAPCTBEHHOW ycIyrd HMH(GOpMaluu U JIOKyMEHTOB,
IpeCTaBICHUs KOTOPBIX YIIpaBlieHUE HE BIpaBe TPpeOOBaTh OT 3asBUTEIIS.

Crenumanuct YnpasieHHs, OTBETCTBEHHBIM 3a MPEJOCTaBICHUE I'OCYIapCTBEHHOM YCIIYT'H, COCTaBJISET
3ampockl O TMPEAOCTABICHUM CIPaBOK B BOEHHBIH KoMuccapuar Jlumenkoi o0sacTH, YyHpaBieHHE
MunucrepcTBa BHyTpeHHUX en Poccuiickoit @enepannu no Jluneukoit o6nactu, ynpasnenne dexepanbHon
ciryx0b1 Oe3omacHocTH Poccuiickoit @enepanyu mo Jlumenkoi o61acTH, TOCYAapCTBEHHOE YUPEKICHUE -
Otnenenne Ilencuonnoro gouna Poccuu nmo Jlumnenkoit o0i1actu, HampaBIIsSeT U3 agpecaTtaM, KOIHH 3aIIpOCOB
CHELMAINCT YIIpaBIEHHs IPUKIIAABIBACT K JOKYMEHTaM, [IPEICTaBICHHBIM 3asBUTEIIEM.

I[OKYMCHTBI U CBCACHUA, TIOJYYUYCHHBIC IIOCPEACTBOM  MECKBCAOMCTBCHHOI'O B3aHMOHeﬁCTBHH,
NOAIINBAIOTCA B YYCTHOC ACJIO 3adBUTCIIA.

MaxkcuManbHbIH CPOK aAMUHUCTPATHBHOM MPOLIEAYPbI COCTABISET 3 pabouuX JHS.

Kpurepum  mpuHATHS ~ pemieHus:  HEOOXOAMMOCTh  TMONy4YeHHs  WHPOpMamud B paMKax
MEKBEIOMCTBEHHOT'O B3aNUMOJEHCTBHS.

Pe3ynbpTar aAMUHUCTPATUBHON MPOLEAYPHI: (HOPMHUPOBAHKE MTOJHOTO MaKeTa TOKYMEHTOB 3asBUTEIIS.

Crnoco0 ¢uxcanuu pesyibraTa aAMAHUCTPATUBHOM NpOLEAYphl: pETUCTpalMs MOTYYEHHBIX CBEIECHUH B
MOPSAJIKE, YCTAHOBJIIEHHOM IPaBUJIaMH JIE€I0IIPON3BO/ICTBA.

26. MpuHATHe pelleHnAa o NnpeaocTaBneHun unm ob oTkase
B NpeaocTaBfieHMU rocyjapCTBEHHOW yCnyru, yBegomMrneHue
3asBUTENS O MPUHATOM peLueHUn

48. OcHOBaHUEM [yl Hayaua MpoLeaypsl sABIseTCs (GOopMUPOBAHHE MOJHOTO YUETHOTO Jejia 3asBUTEI
JUTS TIOJIyY€HHUsI TOCYIapCTBEHHOM YCIIyTH.

[Tocne moCTymiieHHs TIOJHOTO YYETHOTO Jejla CHENUATUCT YTpaBJIeHUsS, OTBETCTBEHHBIN 3a
MPEIOCTABJIIEHNE TOCYJAapCTBEHHON YCIYrH, OCYIIECTBISET TPOBEPKY IMPEACTaBICHHBIX 3asBUTENIEM
JOKYMEHTOB Ha MpPEIMET UX COOTBETCTBUS TPEOOBAaHUSM 3aKOHOJATEIBCTBA M FOTOBUT MPOEKT PELICHUS O
IpeIOCTaBIEHUH WU 00 OTKa3e B MPENOCTABICHWU TOCYJApPCTBEHHOH YCIYrM W MepelaeT ero ¢ YYeTHBIM
JIEJIOM HaualbHUKY YTIpPaBJICHUS.

49. HavanpHuk VYmnpaBiaeHHs NOJIIUCBHIBAET IMPOEKT PELICHUS O MPEJOCTaBICHUM T'OCYIapCTBEHHOMN
YCIIyTHU WM MPOEKT pelieHust 00 OTKa3e B MPEJOCTaBICHUH IOCYJapCTBEHHON YCIYI'M ¢ yKa3aHMEM MPUYMH
OTKa3a.

ITocme noAanucCadnuss Ha4aJbHUKOM ynpaBJ’IeHI/IH peliCHuA O IMPEAOCTABICHUN FOCY,I[&pCTBGHHOfI yCiIyru
niIn 00 OTKase B peaOCTaBJICHUN FOCYI[EIpCTBGHHOfI YCIyru pC€uiC€HUC 3aBEpPACTCA ICHATBIO anaBneHI/m n
NOAIINBACTCA B YUCTHOC ACIIO 3asABUTCIIA.

Konust pemenus o mpenocTaBieHUH JTUOO 00 OTKa3e B IMPENOCTABICHUU TOCYAapCTBEHHOW YCIYTH
HaIpaBJIAETCs 3aBUTEIIO B TEUEHUE MATH pab0UYnX JHEH ¢ MOMEHTA IPUHSTHS PEILICHUS.
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MaxkcuManbHbII CPOK UCHIOTHEHUS aIMUHUCTPATUBHON NPOLIeAyphl cocTaBisieT 1 pabounii 1eHb.

KputepreM npuHATHS pelleHHs SABIAETCA pPE3yJbTaT PpPACCMOTPEHMsS IPOEKTa PpEUICHHs O
MIPEJOCTaBICHUH WK 00 0TKa3e B MPEJOCTaBICHIH FOCYJapCTBEHHOHN YCIIyTH HAYaJIbHUKOM Y TIPABJICHUSI.

PesynbraTroM aaMUHUCTPATUBHON TMPOILEAYPHl SIBISIETCS TOAMHCAHUE PEIICHUS O MPEJOCTaBICHUU
roCy/AapCTBEHHON ycIyru 100 00 0TKa3e B MPEIOCTABIEHUU TOCYJapCTBEHHOMN YCITyTH.

Crioco6 ¢ukcanuu pesynibTaTta aAMHUHUCTPATUBHOW IMPOLIEAYPHl - PEIICHHE IMOAIIMBACTCS B YYETHOE
JIEJI0 3asIBUTENSI U BHOCUTCS B 0a3y JaHHBIX aBTOMATU3UPOBAHHOW MH(OPMAIIMOHHON CUCTEMBI.

27. MNopsaaok ncnpaBneHus AOoNyLWeHHbIX ONeYaTok U ownbok
B BblAaHHbIX B pe3ynbTaTe npeaocTaBleHnUA rocyfapCcTBeHHOMN
ycrnyru AOoKyMeHTax

50. B CJIydac BbBIABJICHUS 3asBUTCIIEM OIICYATOK, OIINOOK B INOJTYYCHHOM 3asBUTCJIIEM JOKYMCHTC,
ABJIIOINCMCA PE3YJILTATOM MNPCAOCTABJICHUA T OCYI[apCTBeHHOﬁ YCIIyru, 3asBUTCIIb BIIPABC 06paTI/ITBC$I B
praBHGHI/IC C 3agBJICHUEM 00 HCIIPABJICHUU JOIMYIICHHBIX OIICHATOK KU omuboK B BBIIAHHBIX B PE3YJILTATC
OpeaoCTaBJICHUA YCIIYT' JOKYMCHTAX.

OcHoBaHueM [JIsi Hayajga TPOLEAYpPhl MO HMCHPABJICHHUIO OMNEYAaTOK HW/WIM OIIHUOOK, JOMYIICHHBIX B
JOKYMEHTaX, BBIJAHHBIX B pe3yjbTaTe MPEAOCTaBICHUS TOCYAapCTBEHHOM YCIyru (naiee - Ipoueaypa),
SIBJIIETCS TIOCTYIUICHHE B YTIpaBlieHUE 3asBJICHUsI 00 HCIPABICHUU OMEYaTOK W/WIU OIIMOOK B JOKYMEHTaX,
BBIIAaHHBIX B PE3yJIbTAaTe MPEAOCTABICHUS YCIyru (fanee - 3asBlieHHEe 00 HCHpPaBICHUM OMNEYATOK W/UIU
OIIMOOK).

[Tpu HampaBieHWU 3asBJICHUS 00 MCIPABICHUH OIEYATOK H/WMIU OMIMOOK M JOKYMEHTOB, COJEPIKAIINX
OTeYaTKU W/WIM OUMIMOKH, 3aKa3HBIM MOYTOBBIM OTIPABICHHEM C YBEJOMJIEHUEM O BPYYEHHUHU MpHIIaracMble
KOIMHU JOKYMEHTOB JOJDKHBI OBITh 3aBE€PEHbl HOTAPUAJIBHO.

HpI/I moaaydc 3asiaBJICHUA 00 HCIIPABJICHUU OIICYATOK W/UIn OmKOOK U AOKYMCHTOB HCIIOCPCACTBCHHO B
praBHeHI/Ie CIICUAJIMCTOM, OTBCTCTBCHHBIM 3a IMPUCM U PETUCTpAINUIO JOKYMCHTOB, oOecnieunBaeTCs
HU3TOTOBJICHHUE KOITHI AOKYMCHTOB, IPCACTABJIICHHBIX 3ad4BHUTCJICM, B MOMCHT IIPUHATHUA 3asBJICHU. ITocne
H3TOTOBJICHUS KOIIHM JOKYMCHTOB IIOAJIMHHUKH BO3BPAIIAIOTCA 3asABHUTECIIIO.

[Ipu nogaue 3asBiieHuss 00 UCIPABIEHUU ONEYATOK /WM OMIMOOK M IOKYMEHTOB HEMOCPEACTBEHHO B
VYnpaBieHue pacnucka B IOJyYEHHH 3asBJICHUS 00 UCIPABICHUH ONEYaTOK W/MIM OLIMOOK BBIAAETCS B JACHb
oOpamienus. Ilpu HampaBneHuM 3asBieHUS 00 MCIPaBIEHUM ONEYAaTOK W/WIM OIIMOOK M JOKYMEHTOB
3aKa3HbBIM MOYTOBBIM OTIPAaBJICHUEM - B TeueHHe 3 pabouux AHEH ¢ JaThbl MOMYy4YeHHs (pErucTpariiu)
3asBICHHUS 00 MCIIPABICHUH ONEYaTOK W/ OMIMOOK M IOKYMEHTOB 10 moure. [Ipu HanpaBieHuu 3asBiIeHUs
u nokymeHToB uepe3 [lopran - He moszgHee 1 pabodero gHs, CIEIYIOUIETO 3a JAHEM HOAAYM 3asBICHHUSA 00
WCIIPABJIEHUH OTIEYaTOK W/WUJIN OIIMOOK U IOKyMEHTOB.

51. Cnenuanuct YmnpaBjieHHs, OTBETCTBEHHBIN 3a MpPUEM M PErucTpaluio JOKyMEHTOB, IepenacT
3asiBJIICHUE U COJIeprKAIlie OTeYaTKU W/WIH OMNOKY JOKYMEHTHI, CIIIIMATUCTY Y IPaBIeHUs, OTBETCTBEHHOMY
3a MPEOCTaBICHUE IOCY/IapCTBEHHOM YCIIyTH.

Crneumanuct  YnpaBieHHs, OTBETCTBEHHbIM 3a INPEJOCTaBICHHE T'OCYJAapCTBEHHOW  YCIYTH,
paccMaTpuBaeT 3asBICHHUE U MPOBEPSET MPEACTaBICHHBIE TOKYMEHTHI, Ha TIPEAMET HAIWYHSI ONEYaTOK W/WIIN
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OILINOOK.

[To pe3ynbratam paccMOTpEeHMs 3asBICHHMS OO0 HCIPaBIEHUHM OMNEYaTOK HW/WIM OHIMOOK CIEIHaUCT
VYnpaBieHus: MOArOTaBIMBACT MPOEKT PEIIeHUs] 00 UCIPABICHUH OINEYATOK W/HIU OMIMOOK, JOMYIICHHBIX B
JOKYMEHTaX, BBIJAHHBIX B pe3yJbTaTe MPEAOCTaBICHMUS TOCYJapCTBEHHOM YCIyru, Jubo 00 OTCYTCTBUU
HEOOXOUMOCTH HCIIPABJICHHUS OINEYaTOK W/MIU OIIMOOK, JOMYUICHHBIX B JOKYMEHTAaX, BBIJAaHHBIX B
pe3ysbTare NpeNOCTaBICHUS TOCYIapCTBEHHOM YCIYTH, W IEPENacT €ro C Y4EeTHBIM JEJIOM HadaJbHUKY
VYipasneHus.

52. HayanpHUK YTpaBiieHUs TOAMUCHIBAET MPOEKT PEIIeHUs] 00 MCTIPaBICHUH ONEYaTOK U/WIM OMUOOK,
JIOMYIIEHHBIX B JJOKYMEHTAX, BBIAHHBIX B PE3yJIbTaTe MPEIOCTABICHUSI TOCYJapCTBEHHON yCiyru, 1ubo 00
OTCYTCTBUHM HEOOXOAMMOCTH UCTIPABJICHUS OMEYAaTOK W/ OIINOOK, JOMYIICHHBIX B TOKYMEHTAX, BBIAAHHBIX
B pe3ysbTare Mpel0CTaBIICHUs] FOCYAapCTBEHHON YCIIyTH, ¢ yKa3aHMeM NMpUYMH oTKaza. [locie moanucanus
HAYaJIbHUKOM YTIpaBJieHUs pelleHrs 00 UCIIPABICHUH ONEYaTOK W/WUIN OMIMOOK, TOMYIIEHHBIX B TIOKYMEHTAX,
BBIIaHHBIX B pe3yJibTaTe MPEIOCTaBICHUSI TOCYIapCTBEHHOW ycnyTH, Ju00 00 OTCYyTCTBMM HEOOXOAMMOCTH
WCIIPABIICHUsI OIMEYaTOK W/WIM OIIMOOK, JOMYIICHHBIX B JOKYMEHTaX, BBIJIAHHBIX B pe3yibTare
IIPEIOCTABIIEHUSI TOCYIapCTBEHHOM YCIYTH, PEIICHUE 3aBEpSAETCS ME4YaThl0 YIPaBJIEHUS U IOALIMBAETCS B
YUETHOE JIeJI0 3asBUTEIIS.

YBenomieHne 00 WCTPABICHUH OMEYATOK W/WIIA OIMMOOK, JOMYIICHHBIX B JOKYMEHTAX, BBIJIAHHBIX B
pe3ynbTare MpeloCTaBlIeHUsI TOCYIapCTBEHHON YCIIyTH, JU00 00 OTCYTCTBUU HEOOXOJUMOCTU HCIPABIICHUS
OMeYaTOK W/MIKW OIIMOOK, IOMYUICHHBIX B JOKYMEHTAaX, BBIIAHHBIX B pe3ylbTaTe MPeaoCTaBICHUS
rOCy/IapCTBEHHOW yCIyTH, HAMPABJISAETCS 3asBUTENIO B T€UCHHE 3 pabouuX THEH cO JTHS MPUHSITHS PEIICHUS.

MaxkcuMasnbHbIH CPOK CTIOTHEHUS MPOLEAYPHI COCTABISET 5 pabounx JHEH.

Kpureprem nmpuHATHS penieHus: 00 UCTIPaBICHUH ONEYaTOK W/WIH OIIMOOK SBISIETCS HATUYHE OTIEYaTOK
W/Wian omMOOK, TOMYUICHHBIX B TOKYMEHTaX, SBIISIOIIMXCS PE3yJIbTaTOM IMPEJIOCTaBICHUS TOCYIapCTBEHHON
YCILyTH.

Pe3ynbraToM aJIMHUHUCTPATHBHON TNPOLEAYPHl SBISCTCS MOANUCAHUE PEIICHHS 00 MCIPaBICHUH
OMEYaTOK W/WIK OIIMOOK, IOMYIICHHBIX B JOKYMEHTAaX, BBIIAHHBIX B pe3ylbTaTe MPea0CTaBICHUS
TOCY/apCTBEHHOU YCIYTH, JHO0 00 OTCYTCTBHM HEOOXOIMMOCTH HWCHPABICHUS OINEYATOK W/WIN OMIMOOK,
JOITYIICHHBIX B JOKYMEHTaX, BBIIAHHBIX B PE3yJIbTaTe MPEIOCTABICHUS TOCYIaPCTBEHHON YCITyTH.

Crioco6 ¢ukcanuu pe3yiabTaTa aJIMUHUCTPATUBHOM TMpOLEAYphl - PETUCTPALUs HCIPABIEHHOTO
JOKyMEHTa WM TPHHATOTO DPEHICHUs B KypHAJIE HCXOJIICH IOKyMEeHTanuu. JlOKyMEHT, COoAep Kalluii
OTIEYaTKH U (MJIM) OUIMOKH, MOCIIE 3aMEHBI MOJUICKHUT YHUUTOXKEHHIO, (DAaKT KOTOPOTro (PMKCUPYETCS B JIeNe 1O
paccMOTpPEeHHIO 00paIleHUs 3assBUTEIIS.

53. HcnpaBieHue onevyaTok W/WiM OUIMOOK, JOMYIICHHBIX B JIOKyMEHTaX, BBIIAaHHBIX B pe3yJbTare
MPEIOCTABIICHUS TOCYTAPCTBEHHON YCIYTH, OCYIIECTBIISIETCA CIEUUATMCTOM Y IPABJIEHUS, OTBETCTBEHHBIM 3a
MPEAO0CTABIICHUE TOCYIAPCTBEHHOMN YCITyTH, B T€UEHUE 5 pabOUnX THEH CO AHS MPUHSITHS PEIICHHUS.

54. HpI/I HCIIPABJICHHUH OIICYATOK /U OI_HI/I6OK, JOMYHICHHBIX B IOKYMCEHTAX, BBIJIAHHBIX B PE3YJILTATC
MpEeaOCTaBJICHUA FOCy,H&pCTBCHHOﬁ YCIIyru, HEC NOIYCKACTCA:

- U3MEHEHHE COJEP>KAHUS JOKYMEHTOB, SIBIISIFOIIMXCS PE3YIbTAaTOM IPENOCTABIEHUS TOCY1apCTBEHHOMN
yCIIyTH;
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- BHECEHHE HOBOM I/IH(I)OpMaI_[I/II/I, CBEJCHUM 13 BHOBb IMOJIYYCHHBIX OOKYMCHTOB, KOTOPBIC HC ObLIH
OpCACTABJICHBI IIPHU TOAAYC 3as4BJICHUA O IIPCAOCTABICHUN rocy,uapCTBeHHoﬁ YyCIyru.

Pazpgen IV. ®OPMbl KOHTPOJIA 3A NPEOQOCTABJIEHUEM
rOCYOAPCTBEHHOW YCIYTU

28. NMopsaaok ocyLecTBeHUA TEKYLLEero KOHTPOoss 3a co6noaeHnem
M UCNOJTHEHUEM OTBETCTBEHHbIMU [OMMKHOCTHLIMU NTULAMU NONOXEHUM
pernamMeHTa U MHbIX HOPMaTUBHbIX NPaBOBbIX AKTOB,
yCTaHaBNUBaKLWMX TPeOboBaHUA K NpeAoCTaBNEHUIO rocyfapCTBEHHOMN
yCnyru, a Takxke NpuUHATUEM UMM peLUeHUNn

55. Tekyuuii KOHTPOJb 3a COONIOJICHUEM U HCIOJTHEHHEM aJMHUHHCTPATHBHOTO pErjaMeHTa U WHBIX
HOPMATUBHBIX TPABOBBIX AaKTOB, YCTAHABIMBAIOIIUX TpeOOBaHMsS K MPEIOCTABICHHUIO TOCYAapCTBEHHON
YCIyru, a TaKXE I[PUHATUCM peH_IeHI/Iﬁ COTpyAHUKaAMU YHpaBHeHI/IH, OCYHICCTBJIACTCA HaYaJIbHUKOM
YnpasneHus.

29. Mopsaok u NepMOANYHOCTb OCYLLECTBIIEHMA NNAaHOBbIX
M BHeNNaHOBbIX NPOBEPOK MONTHOThLI U Ka4yecTBa NpeaocTaBneHns
rocyaapcTBeHHOM yCryru, B TOM 4Yucne nopsagaok u hopMbl KOHTPONS
3a NONMHOTOM MU Ka4eCTBOM NpeaoCcTaBlieHNA rocyaapCTBEeHHOMN
ycnyru

56. IlpoBepku MOJIHOTHI U KauecTBa MPEJOCTaBICHHUS TOCYJAapCTBEHHOM YCIYrH OCYIIECTBIISIOTCS Ha
OCHOBaHUU MPUKA30B HaYaJIbHUKA Y IPaBJICHUS.

[IpoBengeHue MpoBEpPOK MOKET HOCUTH IUIAHOBBIM XapakTep (OCYIIECTBIATHCS HA OCHOBAHUU T'OJOBBIX
TUTAaHOB PabOoTHI, HO HE peXke OJHOTO pa3a B rOJ) M BHETIAHOBBIN XapakTep (110 KOHKPETHOMY OOpaIleHuIo).

KoHTposib 3a MOTHOTOM M Ka4eCTBOM MPEIOCTaBICHHUS TOCYJAAPCTBEHHOW YCIYTH BKJIIOYaeT B ceOst
MPOBECHUE MPOBEPOK, BBHISBJICHUE U YCTPAHCHHUE HAPYIIEHUN TIPaB 3asBHUTENICH, paCCMOTPEHUE, PUHATHE B
npejenax KOMIETEHIMH PelIeHU U TOArOTOBKY OTBETOB Ha OOpaIlleHUs 3asBUTENEH, COAEpIKaIIHNe KaloObI
Ha pelieHus, 1eicTBus (0e31eiicTBIe) JOHKHOCTHBIX JIUII, CTICUATHCTOB.

PeBy.TIBTaTLI MMPOBCACHUA ITPOBCPOK O(I)OpMJ'IHIOTCH B BUJC aKTa, B KOTOPOM OTMCYHANOTCS BBISABJICHHLIC
HCAOCTATKU U MPCAJIOKCHUA 11O UX YCTPAHCHUIO.

30. OTBEeTCTBEHHOCTb AOJIKHOCTHbLIX NML, OpraHa, npegocTraBnaloLwero
rocyaapcTBEHHYHO YyCIyry, 3a peweHns n aemcteus (besgencreue),
npuHUMaemble (ocyLlecTBNAAeMble) UMU B XoAe npeaocTaBreHusi
rocyaapCTBeHHOM yCcnyru

57. IlepcoHanbHass OTBETCTBEHHOCTh CHIELUAIMCTOB YTIPABICHHUS 3aKpeIuieHa B HMX JOJKHOCTHBIX
periiaMeHTax B COOTBETCTBHMH C TpeOOBaHUsAMH 3aKoHomarenbcTBa Poccuiickoit deneparuu u Jlumenkoi
o0racTu.

[To pesynbTaTaM NpPOBEACHHBIX IPOBEPOK, B ClIydyae BbISABJIECHUS HapyIIEHUH IpaB 3asBUTENS,
OCYIIECTBJISIETCS IIPUBJICUYEHNE BUHOBHBIX JIMI[ K OTBETCTBEHHOCTH B COOTBETCTBMM C 3aKOHOJATEIHCTBOM
Poccuiickoit denepanuu.
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31. NonoxeHus, xapakTepusyruime TpedboBaHus K nopsaaKy u cbopmam
KOHTPOSSA 3a npefocTaBlieHMeM rocyapCTBEHHOMW yCNyru, B TOM
Yyucne Co CTOPOHbI rpaxaaH, X 06 bLeANHEeHUN N opraHn3auum

58. KoHTpoub 3a IpenoCTaBIeHUEM TOCYJaPCTBEHHON YCIyTH, B TOM YHCJIE CO CTOPOHBI IPAXAAH, UX
00bETMHEHNH M OpraHu3alluil, OCYILECTBIISETCS IMOCPEACTBOM OTKPBITOCTH [EATENBHOCTH YIpPaBICHUS U
YMOII npu npenocTaBiIeHUH IOCYJapCTBEHHOM YCIIYTH, IOJYYEHUS IIOJIHOW, aKTyaJbHOM M JTOCTOBEPHOU
uHbOpMAUM O TOPSIKE MPEJOCTaBICHUS TOCYIAPCTBEHHOM YCIYTM W BO3MOXHOCTH JIOCYAE€OHOTO
paccMOTpeHHs oOpalieHuit (3kano0) B mpoliecce MoTyYeHus: ToCyJapCTBEHHOW YCIyTH.

Paspen V. ,ElOQYD,EBI-!bIVI (BHESIYD,EEHbIVI) NOPAOOK OBXXAJTOBAHUA
PELUEHMN U DENCTBUWN (BESAEUCTBUA) OPIAHA, NMPEAOCTABIAIOLLEIO
FOCYOAPCTBEHHYIO YCNYTY, A TAKXE EIO AOJNKHOCTHbIX NN

32. Undopmauma ansa 3aaBuTensi 0 ero npase noaaTb XKanoody

59. 3asBuTenb UMEET MPaBO Ha JocyneOHOe (BHeCyaeOHOe) o0kanoBaHue AeHCTBUN (Oe31eHCTBUS) U
peLIeHN, MPUHATHIX (OCYILECTBIIIEMBIX) CienuancTaMy YnpasieHus win YMO®IL] B xoze npenocTaBieHus
rOCYJapCTBEHHOM YCIIYTH.

33. NpeaomeT xanobbl
60. 3asiBUTEIH MOKET 0OPATUTHCSA C KAT000H, B TOM YUCIIE B CICIYIONIUX CIydasX:
1) HapyIIeHne CpoKa PEerucTpaluy 3arpoca 3assBUTENS O MPEIOCTaBICHUU TOCYJapCTBEHHOM YCIIyTH;
2) HapyIlIeHHEe CpOKa MPeI0CTaBICHUS TOCYJapCTBEHHOM yCIyTH;

3) TpeOoBaHmWe Yy 3asBUTENS JOKyMEHTOB Win uH(popMmamuu OO0 OCYIIECTBICHHS JIEHCTBUH,
NPEACTABICHUE WIH OCYIIECTBICHHE KOTOPBIX HE IPEAYCMOTPEHO HOPMATHUBHBIMH IIPAaBOBBIMH aKTaMH
Poccuiickoit denepanvy, HOPMAaTUBHBIMHM TMPABOBBIMHM akTamMH Jlumeukod oOIacTH A MperoCTaBIICHUS
rOCyapCTBEHHOU yCIIyTH;

4) oTka3 B MpueMe JOKYMEHTOB, MPEICTaBICHHE KOTOPBIX MPEIyCMOTPEHO HOPMAaTUBHBIMH MIPABOBBIMU
aktamu Poccuiickoii ®@enepanuu, HOPMATHBHBIMH TMPABOBBIMM akTamMu Jlumenkoil oOmactu s
MPEIOCTABIICHUS TOCYIAPCTBEHHOM YCIYTH, Y 3asIBUTEIIS;

5) oTKa3 B MPEAOCTaBICHUHM TOCYJAAPCTBEHHOW YCIYTH, €CJIM OCHOBAaHUS OTKa3a HE MPEAyCMOTPEHBI
(dbenepasbHPIMU 3aKOHAMH W TIPUHSATHIMH B COOTBETCTBHHM C HHUMH 3aKOHAMH W WHBIMH HOPMaTHUBHBIMU
npaBoBbIMU akTamu Poccuiickoit denepanuy U 3aKOHAMUA U HOPMATUBHBIMH MPABOBBIMU aKkTamH JIumenkoit
obnacTy;

6) 3arpeOoBaHME C 3asBUTENs TMpPH MPEIAOCTABICHUU TOCYNApCTBEHHOW YCIYTd TUIAThI, HE
MPEeyCMOTPEHHOM HOPMATHUBHBIMH NpaBOBbIMH akTamu Poccuiickori ®Denepanuu, HOPMaTUBHBIMU
MpaBOBBIMU aKkTamu JIumenkoit ooiactu;

7) oTka3 YmpaBiieHus, CrCIUaInucTa YTPABJICHHs B UCTIPABICHUH JOMYIIEHHBIX ONMEYaTOK W OMIMOOK B
BBIIaHHBIX B pe3yJibTaTe MPEJOCTaBICHUS TOCYJAapCTBEHHON YCIYrH JOKyMEHTax JHu0O0 HapylieHue
YCTaHOBJICHHOTO CPOKa TaKUX MCIIPABICHUIA;
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8) HapylleHHe cpoKa WIM TOpsAKa BbIAYM JOKYMEHTOB IO pe3ylbTaTaM IpPeJOCTaBICHUS
rOCy/IapCTBEHHON yCIIyTH;

9) npuocTaHOBJICHHE MPEIOCTABICHUS TOCYAApPCTBEHHOM YCIyTH, €CJIM OCHOBAHUS TPUOCTAHOBIICHHUS HE
MPEeyCMOTPEeHBI (peepalbHBIME 3aKOHAMHU W TPUHSATHIMH B COOTBETCTBHU C HUMH WHBIMH HOPMATHBHBIMU
npaBoBeIMU akTamu Poccuiickoit deneparuu, 3aKOHAMW W HHBIMU HOPMAaTUBHBIMHM IPABOBBIMU aKTaMH
Jlunenkoi ob6nacTy;

10) TpeGoBaHue y 3asBUTENS NpPU MPEIOCTABICHUU TOCYAAPCTBEHHOW YCIyI'M JAOKYMEHTOB WU
uHpoOpMaInY, OTCYTCTBUE U (M) HEJOCTOBEPHOCTh KOTOPHIX HE YKA3bIBAJIUCH MPHU MEPBOHAYAIBHOM OTKa3e
B TpUeMEe JOKYMEHTOB, HEOOXOIMMBIX [UIsl TPEAOCTABJICHUS TOCYNAapCTBEHHOW YCIyru, ubo B
IIPEIOCTABIICHNN T'OCYJaPCTBEHHOM YCIIyTH, 3a HUCKIIOYEHUEM CIy4acB, MPENyCMOTPEHHBIX [IYHKTOM 4 4acTu
1 cratey 7 @enepanbHOrO 3aKOHA.

34. OpraHbl rocyaapCTBeHHOM BacTu, OpraHM3aumm, 4OJHKHOCTHbIe
nuua, KOTopbIM MOXeT ObITb HanpaBrieHa Xxanoba

61. 3asBuTeNM MOTYT 00’KajaoBaTh JEWUCTBUS WM O€3/EHCTBUE CHEIUAIMCTOB W JTOJKHOCTHBIX JIUI]
VYrpaBneHus: Ha4YaIbHUKY Y IPABJICHMUS.

62. XXanoOwl Ha perieHusT HadaJIbHUKA Y TIPaBJICHUS MOIA0TCS B aAMUHUCTpaIuio Jlunenkoi odmacTy.
35. Nopsaok noaaym n paccCMOTPEHUA XKanoobbl

63. OcHOBaHWEM [UIS Hadajia NPOIEAYPHl JOCYIeOHOTO (BHECYINEOHOTO) OO0KajIOBaHUS SBISETCS
oOparieHue 3assBUTEIS C Kaa000il.

64. XKanoba nogaercst B nmucbMeHHOUM ¢dopMe Ha OyMa)kHOM HocuTede Wid B (opMe 3JIEKTPOHHOTO
JIOKYMEHTA.

Kanoba moxeT ObITH HallpaBieHA MO MOYTE, Yepe3 MHOTO(PYHKIIMOHAIBHBIN IIEHTpP, C UCIIOIb30BaHUEM
MH(POPMALMOHHO-TEIIEKOMMYHUKAIMOHHOU cetn "MHTepHet", opunmansHoro caiita Ynpasienus, [loprana, a
TaK)K€ MOXKET OBbITh I10aHa MIPU JTUYHOM MpUEMeE 3asBUTEIIS.

65. XKanoba gomxHa coepKaTh:

1) HauMmeHOBaHHMe YTpaBieHUs, GaMUINIO, UMs, OTYECTBO (TIOCIENHEE - TPU HATUYUH) CIICIHAINCTA
VYnpasieHus, pemieHus u AeicTBus (6e3aeicTBIe) KOTOPhIX 00XKaTyeTCs;

2) ¢amunmio, UM, 0T4eCTBO (TIOCIEHEE - IPU HAJIMYUM), CBEICHUS O MECTE JKUTEIbCTBA 3asBUTEIIA, A
TaKke HOMep (HOMepa) KOHTAaKTHOro Ttenedona, aapec (aapeca) 3JIEKTPOHHOH MOUTHl (MpU HATUYUHU) U
MOYTOBBII aapec, 10 KOTOPBIM JOJIKCH OBITH HaITpaBJICH OTBCT 3adBUTCIIIO,

3) cBexeHus o0 oOXkallyeMbIX peHIeHUAX M JeicTBUsX (Oe3nelicTBUM) YIpaBieHHs, CHELMATUCTa
VYnpapnenus;

4) AOBOJbI, HA OCHOBAHUU KOTOPLIX 3asABUTCIIb HE COINIACCH C PCIHICHUEM U JIEUCTBUEM (663,[[612CTBPI€M)
praBJ’IeHI/I}I, crieguaiancra praBJ’ICHI/I}I. 3asgBUTEICM MOTYT OBITh MNPEACTAaBJICHBI NOKYMCHTEIL (HpI/I
HaHI/I‘II/II/I), MMOATBCPIKAAOIIUC TOBOJLI 3asIBUTCIIA, 00 MX KOIIHH.
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66. B cnmyyae He0OOXOAMMOCTH, B OATBEPAKIEHUE CBOUX JIOBOJIOB 3asBUTEIb PUJIaraeT K MUCbMEHHOMY
OOpaIIeHNI0 COOTBETCTBYIOIME JOKYMEHTHl M MaTepuaibl JTUOO MX KOMWUHU. 3asBUTENb MMEET MpaBO Ha
MoJTy4yeHre UHPOPMALMHU U JOKYMEHTOB, HEOOXOAUMBIX JUIsl 0OOCHOBAHHS U PACCMOTPEHUS JKAI0OBbI.

67. OTBeT Ha Xano0y HE JaeTCs B CISAYIOMNX CIyJasX:

€CJIM TEKCT MHMCbMEHHOTO OOpalleHus] He TOAIAeTCs MPOYTCHHIO (O YeM B TEUCHHE CEMH JHEH CO JTHA
peructpanuu oOpallleHus: cooOIaeTcsi Ipa)IaHWHYy, HAIpaBHBIIEMY oOpalleHue, eciu ero GaMuius u
MOYTOBBIN a/IpeC MOAAIOTCS MPOUYTEHHIO);

€CITM TEKCT MUCHbMEHHOT0 OOpalIeHUs HE TO3BOJISIET ONPEACTUTh CYTh NMPEIIOKECHUs, 3asBICHUS WIN
XKamoObl (0 4eM B TEYCHHE CEMHU JHEW CO JHS PErucTpauud OoOpamieHuss COOOINaeTcs TpakKAaHUHY,
HalpaBUBIIEMY OOpallleHue);

€CJIM B IIMCBMCHHOM O6paHIeHI/II/I HC YKa3aHbI (baMI/IJ'II/ISI 3asBUTCIIA, HAIIPAaBHUBIICTO 06pau1eHI/1e, N
ITOYTOBBIN anapec, 10 KOTOpOMY OOJIKEH OBITE HaIIpaBJICH OTBET,

eciy B kayo0e, MOCTynuBIIeH B (opMe 3JIEKTPOHHOIO JOKYMEHTa, HE yKa3zaHbl (amMuiIus JTu00 UMs
3asIBUTENIS U a/IpEC DJIEKTPOHHOM MOYTHI.

68. YpapieHue BIIpaBe OCTaBUTH 3asBJICHUE O€3 OTBETA IO CYIIECTBY B CIEAYIOIIUX CIIydasX:

MIOJIy4Y€HUsI NMHCbMEHHOr0 OOpallleHusi, B KOTOPOM COJEP’KaTCsl HELEH3ypHbIE JINOO OCKOpPOUTENbHbIE
BBIPAXKEHUS, YTPO3bl JKU3HU, 370POBbI0 M MMYIIECTBY IOJKHOCTHOTO JIMIIA, @ TAK)KE YJIECHOB €r0 CEMBHU.
3asiBUTEII0 COOOIIAETCS O HEAOMYCTUMOCTH 3JI0yTOTPEOICHHS IPABOM;

€CIIM OTBET M0 CYLIECTBY MOCTaBJIEHHOIO B OOPALIEHHH BOIPOCA HE MOXKET OBbITh JaH 0e3 pasrialieHus
CBEJICHUM, COCTaBIAIOIIMX TOCYAAPCTBEHHYIO WM HHYIO OXpaHsdeMmylo DenepalbHbIM 3aKOHOM TaiHY.
3asBUTENIO COOOIIAETCA O HEBO3MOKHOCTH 1aTh OTBET I10 CYIIECTBY ITOCTABJICHHOIO B HEM BOIIPOCA B CBSI3H C
HEJIOIYCTUMOCTBIO Pa3IiIalllCHUs] YKa3aHHBIX CBEJCHUN.

B cnywae, eciu B NHCbMEHHOM OOpaIIeHUH 3asBUTENS COACPKHUTCS BONPOC, HAa KOTOPHIH €My
HEOJHOKPATHO JaBAJIMCh MMCbMEHHbBIE OTBETHI 10 CYLIECTBY B CBSI3U C paHEe HalpaBisieMbIMU OOPALIEHUAMH,
U IIpU 3TOM B OOpAIIEHUU HE MPUBOJATCS HOBBIE JOBOABI WIM OOCTOSATENBCTBA, JOJDKHOCTHOE JHIO JIMOO
YIOJIHOMOYEHHOE Ha TO JIMIIO BIIPaBe NMPHUHATH pelIeHHEe O OE30CHOBATEIBHOCTU OUYEPEIHOr0 OOpalleHus U
MPEeKpaIIeHUH NePENCKH C TPaXKJaHUHOM 10 JAaHHOMY BOIIPOCY NPH YCJIOBUH, YTO yKa3aHHOE OOpalleHue U
paHee HampaBisieMble OOpalleHHs] HAIIPaBIISUIMCh B OJWH M TOT K€ TOCYJApCTBEHHBIN OpraH WM OJHOMY U
TOMY K€ JOJKHOCTHOMY Jinily. O TaHHOM pEllIeHUH YBEIOMIISIETCS 3asiBUTEIb.

69. OOparieHue, B KOTOPOM oOXainyeTcs CylneOHOe pelleHHe, B TeUCHUE 7 JHEH CO JTHS PErucTpaluu
BO3BpalllaeTcsl TpaKJaHUHY, HAMpaBUBIIEMY OOpallleHUe, C pa3bsICHEHUEM MOpsiiKa 00)KaIOBaHUSI TaHHOTO
CyZIeOHOTO pelIeHusl.

70. B cimyyae eciu MPUYUHBI, IO KOTOPBIM OTBET IO CYLIECTBY MOCTABJICHHBIX B OOpPAIIEHUH BOIPOCOB
HE MOT OBITh J]aH, B MOCJIEIYIONMEM ObBUIM YCTPaHEHbI, TPaKIAHWH BIIpaBe BHOBb HAINPABHTH OOpalleHUE B
VYnpasiienue, 1100 BHILIECTOSILIEMY TOJKHOCTHOMY JIMILY.

36. CpoKK paccMoTpeHUs XKanoobbl
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71. XKanoba, nocrynusmias B YIpapieHHUE, MOAJISKUT PACCMOTPEHHIO B TEUEHUE MATHAALUATH pabounx
JHEeW COo JHS ee perucTpaluu, a B cilydae O0KaJoBaHUS OTKa3za YIpaBleHHs B IpUEME JOKYMEHTOB Yy
3asgBUTEINA JIMOO B MCIPABICHUHN JIOMYIIEHHBIX OIEYaTOK M OMIMOOK MM B Cllyyae 00XallOBaHUS HAPYLICHUS
YCTaHOBJIEHHOT'O CPOKA TaKUX MCIIPABJICHUM - B TEUEHHUE MATU padOUUX JIHEN CO JHS €€ PEruCTPaLUU.

37. Pe3ynbTaT paccMOTPEHUS Xarnoobl
72. Ilo pe3yabTataM pacCMOTPEHHs XKaloObl MPUHUMAETCS OJJHO U3 CIEAYIOMINUX PEIICHHH:

1) xamoba ynoBIETBOpSETCS, B TOM YHCIE B (OpPME OTMEHbI HPUHATOTO PELICHHS, WCHPABICHUS
JOMYIIEHHBIX YTIPaBIIEHUEM, TPEIOCTABISIONIAM TOCYAapCTBEHHYIO YCIYTy, OINEYaTOK W OINHOOK B
BBIIAHHBIX B PE3yJIbTaTe MNPEIOCTABICHHUS TOCYIApPCTBEHHOH YCIIyTHM JTOKYMEHTaX, BO3BpaTa 3asBUTEIIO
JICHE)KHBIX CPEJICTB, B3MMaHNE KOTOPBIX HE MPEyCMOTPEHO HOPMAaTHBHBIMU IPABOBBIMHU akTaMu Poccuiickoit
denepanuy, HOpMaTHBHBIMU NTPABOBBIMH akTamu Jlumerkoii odnactu;

2) B YAOBJICTBOPCHUHN ’KalT00bI OTKA3bIBACTCS.

38. Nopsapnok uHcpopMmupoBaHUS 3asBUTENS O pe3ynbTaTax
paccMoTpeHus xanob

73. He mo3aHee AHA, CIEAYIOLIETO 3a JHEM MPUHSATHUS PEIICHUs, 3asIBUTEII0 B MUCBMEHHOU (OopMeE U TI0
KEIIAHWUIO0 3asBHUTENST B JJICKTPOHHOW ¢opMe HampaBisieTcss MOTHBHPOBAHHBIA OTBET O pe3yjbTaTax
PacCMOTPEHHSI KATOOBI.

B ciywae mpusHaHuUs 5kaio00bl OJIEKAICH YIOBICTBOPEHHUIO B OTBETE 3asIBUTENIO TAETCs HH()OPMAITHS
0 JIEeHCTBUSAX, OCYILECTBISEMBIX YTpaBiICHHEM B LEISIX HE3aMEIIMTEIbHOTO YCTPAHEHHUS BbISBICHHBIX
HapyLEeHUH NPH OKAa3aHUU IOCYJIApCTBEHHOM YCIYIM, a TaKKe HPUHOCATCS W3BUHEHMs 3a JOCTaBJICHHbIE
HeyZ00CcTBa, M yka3blBaeTcsi MH(MOpMaIMs O JaJbHEHIINX JeHCTBUSAX, KOTOpble HEOOXOAUMO COBEPIIUTh
3asIBUTEIIIO B LIEJISIX MOJyYEHUS TOCYIapCTBEHHOMN YCIYTH.

B cinyuyae npusHaHus KanoObl HE IOAJEHKAIIECH YHOBIECTBOPEHHIO B OTBETE 3asABUTEIIO JAOTCA
apryMEHTHPOBAHHbBIE PA3bSCHEHHS O NPUYMHAX MPHUHATOrO pEIIeHHs, a Takke HMHpopManus O MOpsAKe
00>aJIoBaHUs IPUHATOTO PELICHHUS.

74. B ClIydya€ yCTaHOBJICHHA B XOJ€ WM IIO PE3yJIbTaTaM paCcCMOTPCHUA JKaJIOOBI IIPU3HAKOB COCTaBa
AIMUHUCTPATUBHOI'O IIPAaBOHAPYHICHUA WJIN MPECTYIICHUS JOJIKHOCTHOC JIMIO, HAACIICHHOC ITOJIHOMOYUAMU
10 PaCCMOTPCHHUIO )KaJ'IO6, HE3aMCJIUTCIIbHO HAITPABJIAICT UMCHOIIIUECCA MATCPUAJIBI B OPTraHbl IIPOKYPATYPHI.

75. Tlonoxenus dDenepasbHOr0 3aKOHA, YCTAHABIMBAIOIIME IMOPSAIOK PACCMOTPEHHUS Kajio0 Ha
HapyuleHusT 0paB TpaxJaH M OpraHu3allMii 0puU MPEJOCTaBICHUM TOCYJIAapCTBEHHBIX YCIYr HeE
pacnpoCTpaHsIOTCS Ha OTHOILIEHUS, peryiaupyembie denepanbHbiM 3aKk0HOM OT 2 Mast 2006 r. N 59-@3 "O
MOPSIJIKE paCCMOTPEHUS oOpaIeHuit rpaxaan".

39. Nopsaok ob6xxanoBaHMA peLueHUst No Xanobe

76. 3asBuTENs BIpaBe 00XKaJOBaTh PEIICHHWE IO KajoOe B OpraHbl MPOKYpaTypbl WIHM B CyAeOHOM
TOPSIZIKE.

40. NpaBo 3aaBUTeNs Ha Nnony4yeHne MHopmauun U AOKYMEHTOB,
HeobxoauMbIX AN 060CHOBaHUA U PaCCMOTPEHUA XKanoobl
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77. 3asBUTENb UMEET IIPABO Ha:

1) o3HaKOMIIEHUE C TOKyMEHTaMH M MaTepuagaMu, HEOOXOIUMBIMU /I 0OOCHOBAHUS U PACCMOTPEHUS
KaJIOOBI, €CITM ATO HE 3aTparvBacT MpaBa, CBOOOIBI M 3aKOHHBIE MHTEPECHI IPYTHX JIUIl U €CITH B YKa3aHHBIX
JOKYMEHTaX M MaTephallax HE COJEpKaTcs CBEACHUS, COCTaBISIONIME TOCYIApCTBCHHYIO WU HHYIO
OXpaHsEMYI0 3aKOHOM TaliHy,

2) noxy4yeHue UH(GOpMaIK U TOKYMEHTOB, HEOOXOIUMBIX 11 00OCHOBAHHUS M PACCMOTPEHMS KaJOOBI.

41. NMopsaaok 03HAKOMIEeHUs 3asABUTENS C AOKYMEHTaMu
M MaTepuanamm, KacarWwMMNCA PacCCMOTPEHUS obpaLleHus

79. PaCCMOTpeHI/Ie 3asgBJICHUI 00 O3HAKOMJIEHUH C JOKYMEHTAMH W MarcpuajlaMH, KaCaroIUMUCH
paccMOTPCHUSA 06pameHI/m, OCYHICCTBJIACTCA praBJ’IeHI/IeM.

80. IToce npueMa 1 perucTpanuu € 3adBUTCIICM COTJIACOBLIBACTCA AaTa, BPEMA U MECTO O3HAKOMIICHUSA
C JOKYMCHTAMU U MaTCpUajIlaMu.

81. OsHakomiieHHE 3asBHUTENS C JIOKYMEHTAaMM W MaTepuajaMH OCYILECTBISETCS, €CIH 3TO He
3aTparuBaeT TMpaBa, CBOOOJBI M 3aKOHHBIC HHTEPECHl APYTHUX JIMII M €CIM B YKa3aHHBIX JOKYMEHTAaX H
MaTepuaiax HE COJEp)KaTCsi CBEIEHUS, COCTABIAIONIME TOCYHAPCTBEHHYI0 WM HWHYIO OXpaHSIEMYIO
®denepallbHBIM 3aKOHOM TaiiHy. Kpome Toro, o3HakoMJIeHHE ¢ JOKYMEHTAaMU U MaTepuaiaMH MPOBOTUTCS C

n n
yuetoM HOpM DenepanbHoro 3akona ot 27.07.2006 N 152-®3 "O nepcoHalIbHBIX TaHHBIX".

Ilocne o3HaKOMIICHHS 3asSBUTCIS C AOKYMCHTAaMM MW  MarCpralaMd  3adBUTCICM  JICJIACTCA
COOTBCTCTBYIOIIIAasds OTMETKaA 00 O0O3HAKOMJIEHHH B MNOAaHHOM 3asABJICHUM C YKa3aHHUEM JaTbl WU BPCMCHU
O3HAaKOMJICHHUS.

42. Cnocobbl MH(hopMUpPOBaHUA 3aABUTENEN O NOpsAKe nogaum
M pacCMOTPEeHUA Xanoobl

82. Hudopmamus o TOpAAKE TMONAYM M PACCMOTPEHHS  JKaloObl  pa3Mmemaercs B
MH(OPMaLIMOHHO-TEIEKOMMYHHUKAIIMOHHOM cetu "HMHTepHeT" Ha caiiTe MHOTO(QYHKIIMOHAIBHOTO LIEHTpa, Ha
EnunoMm moprane rocymapcTtBeHHbIX yeuayr Poccmiickoit ®eneparuu (EINTY), PernonanpHOM moprane
rocynapctBeHHbIX yeuyr (PIITY), a takke MoxkeT ObITh COOOIIEHA 3asBUTENIO MPH JUYHOM OOpallleHUH B
MHOTO()YHKIIHOHAJIBHBIN LIEHTD.

Paspen VI. OCOBEHHOCTH BbINONHEHUA AODMUHUCTPATUBHbLIX NPOLEQYP
(AENCTBUN) B MHOITO®YHKUUOHAJIbHbIX LEHTPAX NMPEAOCTABJIEHUA
FrOCYOAPCTBEHHbLIX U MYHULUUNATbHbBIX YCIYT

43. UcyepnbiBalowmum nepevyeHb agMMHUCTPaATUBHbIX npoueayp
(mencTtBun), BbinonHsaeMbix YM®L]|

83. IIpenocrtaBieHne TrOCYyAapCTBEHHOW YCIYTH OCYIIECTBIAETCS B COOTBETCTBHMU C 3aKJIHOYEHHBIM
COTJIAIIEHUEM O B3aUMOJICHCTBUM MEXAY OOJACTHBIM OIOJKETHBIM YyupekJaeHHEeM 'YIOJTHOMOYEHHBIN
MHOTO(YHKIIHOHATBHBIA HEHTP MPEIOCTABICHUS TOCYAapCTBEHHBIX M MYHUIMNANBHBIX yCIyr Jlumerkoit
obOnacTu" W ympaBlIeHHEM COIMAlbHOM 3amuThl HaceneHus Jlumenkoi o6mactu ot 31.01.2020 N 39-P u
BKJIIOUAET B Ce€0s CIEAYIOLUI HCUEPNBIBAIOIIMN IEpeYeHb aJMHUHUCTPATUBHBIX Mpouenyp (aencTBuil),
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BBINOJIHsIEMBIX Y MDI:

- uH(OpMUpPOBaHHE 3asBUTEICH O MOPsAKE MPEeIOCTaBICHUsI IOCyIapCcTBEHHON yciayrn B YMOII, o
XO/I€ BBIIIOJIHEHUS 3alpOCOB (3asBJICHUI) O MPEJOCTAaBICHUH I'OCY1apCTBEHHON YCIIYTH, II0 MHBIM BOIIPOCAM,
CBA3AaHHBIM C MPEIAOCTABICHUEM TOCYJAAPCTBEHHOW YCIYIHM, a TaKKe KOHCYJIBTHPOBAaHHE 3asBUTENIECH O
MOPSIAKE IPENOCTABIECHUS FOCYJapCTBEHHOM ycayru B YMOIL];

- TpUeM 3amnpocoB (3asBICHUIN) 3asBUTENCH O MPEAOCTaBICHUHM TOCYIApCTBEHHOM YCIYTH M HHBIX
JIOKYMEHTOB, HEOOXOIUMBIX JIs TPEIOCTABICHHUS TOCYTaPCTBEHHOMN YCIYTH;

- Iepeaya 3anpocoB (3asiBICHUI) 1 KOMIUJIEKTOB TIOKyMeHTOB u3 Y M®I] B Ympasnenue.

44. UncphopmupoBaHue 3asiBUTENEN O NOpsAKe NpeaocTaBeHus
rocyaapcTBeHHOM yCryrm B MHOro(pyHKLUMOHaNIbHOM LIeHTpe
npeaocTaBfieHUs rocyAapCTBEHHbIX U MyHULMNANbHbIX YCAYr, O Xoae
BbINOJIHEHUA 3anpoca o NpeaocTaBNeHUN rocyfapCTBEHHOMN YCIyru,
Nno MHbIM BOMpocaM, CBA3aHHbIM C NpeAocTaBlieHUEM
rocynapCTBeHHOM YCIyru, a Takke KOHCYNbTUpOBaHue 3asaBUTenen
O nopsiake npeaocTaBreHusi rocyaapCTBEHHOMN yCnyru
B MHOro(pyHKLMOHaNIbHOM LIeHTpe npeAocTaBfeHUsi rocyAapCcTBEHHbIX
M MyHUUMNANbHbIX yCcnyr

84. OcHoBaHueM Jisi Hayvajga aJIMUHUCTPATUBHON TPOIEAypHl SBISIETCS OOpalleHHe 3asiBUTENS B
YMO®I] (nmuaHOe mocenieHue, mo TenedoHy, B JJIEKTPOHHOM BHUJIE).

85. MudopmupoBaHue OCYIIECTBIISACT YHNOJTHOMOYECHHBIH COTPYAHUK CTPYKTYPHOTO MOIpa3/IeIeHUs
YMO®II.

3asgBUTEIIO MTPEJOCTABIAETCS UH(DOPMALIHSL:

1) o mopsiike U Cpoke MpeoCTaBIEeHUs TOCYAaPCTBEHHON YCIyTH;

2) o mepevHe JOKyMEHTOB, HEOOXOAUMBIX JUIs OyYSHHS TOCYJapCTBEHHOM yCIIyTH;
3) 0 X01€e BBIIIOJIHEHHUS 3aIIpoca O MPENO0CTABICHUU TOCYAAPCTBEHHON YCIIYyTH;

4) o mopsike nocyneOHoro (BHECyIeOHOT0) 00XKaIOBaHMs pPelIeHu U AecTBui (0e3aeicTus) YMOI]
1 uX pabOTHUKOB;

5) o rpaduxe padotst YMOII;

6) 0 pa3Mepe TrocyAapCTBEHHOW TMONIUIMHBI M MHBIX IJIaTeXel, yIUlauuBaeMbIX 3asBUTENIEM MpHU
MIOJIyYE€HUHU TOCYIapCTBEHHOM YCIYTH, MOPSIIOK UX YIUIATHI,

7) IO MHBIM BOIIPOCAM, CBSI3aHHBIM C IIPEIOCTABIEHUEM I'OCYJaPCTBEHHOM YCIIyTH.
86. MakcuMabHBINA CPOK BBIIIOJHEHUS IEUCTBUSA - 15 MUHYT;

87. Pe3ynpTaT agMUHUCTPATUBHOW TPOLEAYpPHI: TPEIOCTaBICHHE HEOOXOMUMON HWHGOPMAIMH WU
KOHCYJIbTAIIH 3asIBUTEIIO.
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88. Cmoco0 dukcanuu pe3yibTata aJAMUHHUCTPATUBHOW MPOIENYpbl: pEerucTpamus oOparieHus
3agBurens B AUC MOI].

45. Mpuem 3anpocoB (3asBNeHun) 3assBuTenen o npefocTaBneHnm
rocyfapCTBEHHOM YCIyrM U UHbIX AOKYMEHTOB, He06X0AUMbIX
AN npefocTaBneHus rocyaapCTBEHHOW yenyru

89. OcHoBaHWeM /Ui Hayaja aJAMUHUCTPATHBHON IpOLEAYpbI SBISETCS OOpalleHHe 3asBUTENS C
3agBICHHEM O NPEJOCTaBICHUH TOCYAAPCTBEHHOM YCIyTM © HEOOXOAMMBIX [UIi TPEeIOCTaBICHUS
rOCyJJapCTBEHHOM YCIyTH JOKYMEHTOB B COOTBETCTBHMHM C ITYHKTOM 17 aIMMHHCTPAaTUBHOIO PErJIAMEHTA.

90. YnonmHoMo4eHHbIN cOTpyAHUK Y M®IL] BBINIOTHSAET CIIEIYIOMINE ACHCTBHS:
- YIOCTOBEPSIECT TUYHOCTD 3asBUTEIIS;

- IIPOBEPACT NPCACTABJICHHBIC 3asABJICHUC U JOKYMCHTBI Ha HAJIMUUC OCHOBaHUM 11 OTKa3a B npueme
JAOKYMCHTOB, HeO6XO,[[I/IMBIX IJid OpCAOCTAaBJICHUA T OCYZ[apCTBeHHOﬁ YCIyru, YyKa3aHHBbIX B IIYHKTC 20
AIMUHUCTPATUBHOI'O PCriIaMCHTA:

- TIPU YCTAHOBJIEHUU OOCTOSITENIbCTB, YKa3aHHBIX B MyHKTe 20 aJIMUHHCTPATHBHOIO pETIaMeHTa,
YIIOJTHOMOYEHHBIN cOTpyaHUK YMODIL[ yBegomiisieT 3asBUTENs O HAJW4YUMKA MPEHSATCTBUU Il MpUema
JOKYMEHTOB, OOBSICHSET COJIep)KaHHWE BBISBICHHBIX HEJIOCTATKOB B IPEICTABICHHBIX JOKYMEHTaxX U
BO3BpAILIAET JOKYMEHTHI 3asIBUTEIIIO;

- €CIIM OTCYTCTBYET HEOOXOIUMOCTh B MPEIOCTABICHUN HOTAPHAIBHO 3aBEPEHHBIX KOMHUNA JTOKYMEHTOB,
TO YMOJHOMOYCHHBIN coTpynHuk YM®I] ocymiecTBiiseT OeclIaTHOE KOMMUPOBAHUE JOKYMEHTOB, U, CDAaBHUB
KOIUU JIOKYMEHTOB C UX OpPUTMHAJaMHM, BBIIOJIHAET Ha KOMUSAX HAANUCh 00 MX COOTBETCTBUU OpUTMHAJIaM,
3aBepseT CBOEH MOANUCHIO ¢ yKa3aHueM (haMUINU U MHUIHAJIOB,;

- YIIOJTHOMOYEHHBIN coTpyaHuk Y M®I] ocymecTBisieT peructpaiuto 3anpoca 3assuresst B AUC M®DI]
U BBIJAET 3aSBUTENIO PACHUCKY B MOJTYYEHHH JOKYMEHTOB C YKa3aHHEM IepPEeUHs MPHUHSITHIX JOKYMEHTOB,
JIAThl U BPEMEHH UX MIPEIOCTaBICHUS.

91. Kpurepuem npuHATHS pELICHUS SABIAETCA OTCYTCTBUE WJIM HaJIMYM€ OCHOBAHUM U1 OTKa3a B
IpueMe JOKYMEHTOB, IPEyCMOTPEHHBIX MyHKTOM 20 aIMUHHACTPATUBHOIO PETJIAMEHTA.

92. Pe3ynbraroM aJIMHHHCTPATUBHOW MPOLEAYpHl SBISAETCA IPHUEM 3asBICHHUS U JOKYMEHTOB,
HEOOXOIUMBIX Ul NPEAOCTABICHUS T'OCYJapCTBEHHOM yCIyrd, Ju0O OTKa3 B IpUEME JOKyMEHTOB IIO
OCHOBAHUSM, IPELYCMOTPEHHBIM ITyHKTOM 20 aIMUHUCTPATUBHOI'O PETJIAMEHTA.

93. Cnioco6 ¢ukcanum pe3yapTara aIMUHUCTPATUBHOM Mpoleypsl: peructpanus 3amnpoca B AUC MDL]
U BblJlaya paclMUCKU 3asBUTEINIO.

MaxkcuManbHbIN CPOK BBITIOJHEHUS IEHCTBUS - 15 MUHYT.

46. Nepepnaya 3anpoca (3asBMEeHUA) U KOMNNEKTa JOKYMEHTOB
M3 CTPYKTYPHbIX noapasaeneHnn YM®L B YnpaBneHue

94. OcHoBaHueM Ui Hayaja aAMMHHUCTPAaTUBHON MPOLIETYpHl SBISAETCS MPUEM 3alpoca U KOMIUIEKTa
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JAOKYMCHTOB, HCOGXOI[I/IMHX I IPEAOCTAaBJICHUA FOCYI[EIpCTBCHHOfI YCIIyTu.

95. VYmnonnomoueHHbIH coTpyaHUK YM®DIL] Qopmupyer omuck Ha mneperaBaeMble KOMIUICKTHI
JIOKYMEHTOB B Y IIpaBJICHUE.

96. Ileperaua KOMIUIEKTOB TOKYMEHTOB Ha OyMa)>KHOM HOCHTEJIE OCYIIECTBIISETCS KyphepCKOil Ci1y k00
YMOII.

97. Ilepenaua KOMIUIEKTOB IOKyMEHTOB Ha 3JIEKTPOHHOM HOCUTEJIE HE IIPELyCMOTPEHA.
98. MakcuMainbHbIH CPOK BBITIOJIHEHUS MPOLEAYPHI - 2 pabouuX JHS.

99. Kputepun npuHsTHsS peleHus: (HOpMUpOBAHHE U MOArOTOBKA KOMIUIEKTOB JIOKYMEHTOB IS
OTIIPABKHU B YIIpaBIICHUE.

100. Pe3ynpTaToM aJAMHMHHUCTPATUBHOM NPOLEAYpPHI SBISETCS Iepenada KOMIUIEKTa JOKYMEHTOB B
VYnpasnenue.

101. Croco6 dukcanuu pesyibTaTa aJMUHUCTPATHBHOW MPOIEAYPHI: MOJMUCAHUE OMUCH KOMILUICKTA
JIOKyMEHTOB, BHeceHue cBenenuid B AIC MOLI.

47. Oco6eHHOCTU BbINONHEHUA aAMUHUCTPATUBHbIX Npoueayp
(nencTBui) B MHOropyHKLMOHaNbHbIX LLleHTpax npeaocTaBreHns
rocyfapCcTBeHHbIX U MyHULIMNANbHbLIX YCIYTr NPpU NpeaocTaBrieHumn
rocyaapcTBEeHHOW yCIyru nocpeacTBOM KOMMNIIEKCHOro 3anpoca

102. [IpenocTaBieHne rocy1apcTBEHHON yCIyTH MOCPEACTBOM KOMIUIEKCHOTO 3apoca BKIIOYAET B ce0s
CJIENYIOIIUNA MCUEPIBIBAIOIIMN TEepeYeHb AJMUHUCTPATUBHBIX MpoueAyp (ACUCTBUIl), BBIMOIHAEMBIX B
YMOII;

1) undopmMupoBaHue 3asBUTEIEH O MOPSIKE MPEIOCTaBIEHUsI TOCyIapcTBeHHON yciayru B YMOI, o
XO7I€ BBINOJIHEHUSI 3aIIpoca O MPEJOCTaBIEHUH IOCYIapCTBEHHOM YCIIyTH, [0 UHBIM BOIIPOCAM, CBSI3aHHBIM C
NpPEeJOCTaBIEHUEM TOCYJapCTBEHHOM YCIyrM, a TakkKe KOHCYJIbTUPOBaHME 3asBUTENEH O MOpsIKe
IIPEIOCTABIIEHUS TOCYIapCTBEHHOM yciayru B Y M®DI] nocpeacTBOM KOMIUIEKCHOTO 3aIlpoca;

2) mpueM KOMIUIEKCHOTO 3ampoca M JIOKyMEHTOB, HEOOXOAWMBIX JJsi  MPEAOCTABICHHS
rOCYJapCTBEHHBIX YCIIYT, BXOJAIIUX B KOMIUIEKCHBIH 3aI1poc;

3) mepemada 3ampocoB (3asBICHUI) HA TPEIOCTABICHUE TOCYAAPCTBEHHBIX YCIYT, BXOISIINX B
KOMIUIEKCHBIN 3alIpOC, U KOMIUIEKTOB JTOKyMEeHTOB U3 Y MO®I] B YnpasieHnue;

4) Bblgaua 3asABUTENIO PE3YyJbTATOB MPEAOCTABICHHUS TOCYJApPCTBEHHBIX YCIYT, BXOASIIUX B
KOMIUIEKCHBIN 3aI1poc.

48. UHcbopmupoBaHume 3aaBUTENEN O NOpsAaKe NpeaocTaBreHus
rocyaapcteBeHHoun ycnyru B YM®L], o xoae BbinonHeHus 3anpoca
O NpefocTaBrfieHMU rocyaapcTBEHHOW YCIyru, NO UHbIM BOMNpocam,
CBfi3aHHbIM C NpeaocTaBrieHWeM rocyfapCcTBeHHOM YCIyru, a Takke
KOHCYNbTUPOBaHWe 3asiBUTENEeN O NopsiAKke npeaocTaBreHust
rocyaapctBeHHou ycnyrm B YM®L, nocpeacTtBoM KOMMNEKCHOro
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3anpoca
103. OcHoBanueM majs Hayala aJMHHUACTPATUBHOM MpOIEIypHl SBISETCS OOpalleHUE 3asBUTENS B
YM®I] (imyHOE mocemeHue, mo TenedoHy, B 3JIEKTPOHHOM BHIE). WH(bOpMUpOBaHHE OCYIIECTBISET
YIIOJIHOMOYEHHBIN COTpyAHUK Y M®DII.
104. 3asgBuTento npenocTaBiseTcs nHpopMaIus:
1) o mopsiike U CpoKe MpeoCTaBICHUS TOCYAAPCTBEHHBIX YCIIYT, BXOAALIMX B KOMIUIEKCHBIH 3a11poc;
2) o mepevHe JOKyMEHTOB, HEOOXOAUMBIX JUIs MOTYyYSHHS TOCYJapCTBEHHOM yCIIyTH;

3) 0 X0z1€ BBIIIOJIHEHHUS 3aIIpoca O NPENO0CTABICHUU TOCYAAPCTBEHHON YCIYyTH;

4) o mopsike nocyneOHoro (BHECyIeOHOT0) 00XKaIOBaHMs pPelIeHut 1 AercTBui (0e3aeictBus) YMDI]
1 uX pabOTHUKOB;

5) o rpaduxe padotsr YMOII;

6) IO HWHBIM BOIIpOCaM, CBA3aHHBIM C TPCAOCTABICHUCM TIOCYAAPCTBCHHBIX YCIYyI, BXOIAIIUX B
KOMILJICKCHBIIM 3aIpoc;

7) 0 pa3mepe rocy1apcTBEHHOM MOILINHBI U MHBIX TUIATEXKEH.
105. MakcuMasbHbIi CPOK BBIOJHEHUS IEHCTBUS - 15 MUHYT.

106. PesynpTaT aIMHHHCTPATUBHOW TMPOIEAYPHI: MPEAOCTABICHHE HEOOXOAUMON HHPOPMAIMH H
KOHCYJIbTAIIH 3asBUTEIIO.

107. Cnocob6 ¢ukcanuu pe3ynbTaTa aJIMUHUCTPATUBHON MPOIEIyphl: perucTpanus oOpaieHus
3agBurens B AUC MOI].

49. NMpuem KOMNNEKCHOro 3anpoca U AO0KYMeHTOB, He06XoAUMbIX
ONA npeaocTaBreHUsi rocyAapCTBEHHbIX YCIYr, BXOAALWMX
B KOMIMJIEKCHbIN 3anpoc

108. OcHoBaHueM /aJis Hayajda aIMHUHHUCTPATUBHOW MpPOLEAYpHl SBISETCS OOpalleHHEe 3asBUTENS C
3asBJIGHUEM O IIPEIOCTaBJICHUH JIBYX M O0Jiee roCyJapCTBEHHBIX YCIYT (fajee - KOMIUIEKCHBIH 3a1poc).

109. YnonnomoueHHbI# coTpyaAHUK Y M®L] BBITIONHSET CleayONIe 1eHCTBUS:
1) yaoctoBepsieT TUIHOCTD 3asIBUTEIS;

2) npoBepsieT NPeJCTaBICHHbIEC 3asBJICHUE U JOKYMEHThl Ha HAJIMYME OCHOBAHUH JUIsl OTKa3a B IpUEMe
JOKYMEHTOB, HEOOXOAMMBIX JUIsl MPEJOCTaBIEHUS TOCyNapCTBEHHOM YCiIyru, B cooTBeTcTBUU C 20
aIMUHUCTPATUBHOIO PpEIJIaMEHTa, a TaKKe IIPEJOCTaBICHHBIE IOKYMEHTHI HAa JPYrue TOCyIapCTBEHHbIE
YCIIyTH, BXOJAIIME B KOMILIEKCHBIN 3aIpOcC:

3) ompenenser MOCIENOBATEIbHOCTb  IPENOCTABICHUS TOCYJApCTBEHHBIX  YCIYI, HaJIW4He
"mapayuienpHBIX" U 'mOcIeA0BaTeNbHBIX" TOCYJApCTBEHHBIX YCIYT, HaIU4Yue (OTCYTCTBHE) UX B3aUMOCBS3H
(mpenocTaBieHHE roCy1apCTBEHHBIX U (WINM) MyHULIUIAIBHBIX YCIYTI OCYILECTBIIAETCS MapaiieIbHO, TO €CTh
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OJTHOBPEMEHHO M HE3aBUCHMO APyl OT JApyra, WJIM IOCJIeI0BaTelIbHO, KOTJa pe3ysbTaT OJHOM YCIyru
HE00X0UM /17151 0OpalleHus 3a MoCeIyIoIeH yCIyroi);

4) ompenenser TIpeAeNbHbIE CPOKM NPEJOCTABIEHUS OTACIBHBIX TIOCYJapCTBEHHBIX M (WIN)
MYHHUIMIAIBHBIX YCIYT U OOIIUN CPOK BBIMOIHEHHS] KOMIIJIEKCHOTO 3apoca CO JIHS €ro IpueMa;

5) uHpOpMUpYET 3asBUTENS O TOM, YTO PE3yJbTaThl NMPEAOCTaBICHUS TOCYAApCTBEHHBIX U (WJIN)
MYHULUNAIBHBIX YCIYT, BXOJAIIUX B KOMIUIEKCHBIN 3apOC, BO3MOXKHO MOJIy4YUTh UCKIIOUUTENbHO B Y MOILI;

6) popmupyeT U pacredaTbiBaeT KOMIUIEKCHBIH 3aIpoc;

7) npeajaracTt 3asaBUTCIIIO IIPOBCPUTH I/IH(I)OpMaI_II/IIO, YKa3aHHYI0 B KOMIIJICKCHOM 3aIlpoCc, U MTOCTABUTH
noAnurcCh, NOATBEPAUB, YTO CBCACHHUA, YKAa3aHHBIC B KOMIIJICKCHOM 3aIlpoOCC, JOCTOBCPHEI;

8) BbLAAET 3asBUTENIO KONUIO MOAMMCAHHOTO KOMIUIEKCHOTO 3alpoca, 3aBEPEHHYI0 YIOJIHOMOYEHHBIM
corpyaHukoM Y MOIT;

9) npuHATBIE Yy 3asBUTENIA KOMIUIEKCHBIH 3ampoc M JOKYMEHThl MEepeAaeT YIHOJHOMOYEHHOMY
cotpyaHuky YM®ILI, orBeTcTBEHHOMY 3a (JOPMHUPOBAHUE 3asBICHUN O MPEIOCTABIEHUH I'OCYAaPCTBEHHBIX U
(M) MyHMLIMOATBHBIX YCIIYT HAa OCHOBE CBEICHUH, yKa3aHHBIX B KOMIUIEKCHOM 3alpoce M MPHJIaraeMbIX K
HEMY JIOKyMEHTax.

110. KputepueM npuHATUS pelICHUs SBISETCS OTCYTCTBUE WJIM HaJM4We OCHOBAHWM Uil OTKas3a B
pyueMe  JIOKYMEHTOB,  INPEAyCMOTPEHHbIX  OyHKTOM 20  aAMUHUCTPATUBHOTO  pErJIAMEHTA,
aJIMMHHUCTPATUBHBIMU PETJIAMEHTAMU TOCYJaPCTBEHHBIX YCIIYT, BXOJAIIMUX B KOMIUIEKCHBIH 3apocC.

111. MakcuManbHbIi CPOK BBIIOIHEHUS TPOLEIYPHI - 15 MUHYT.

112. Pe3ynpTaroM aiMHUHUCTPATUBHON MpOLEIYpbl SBIAETCS NPHUEM KOMIUIEKCHOIO 3ampoca |
JOKYMEHTOB, HEOOXOIUMBIX JJIsi MPEJOCTaBICHUS TOCYJApCTBEHHBIX YCIYT, BXOJSAIIMX B KOMIUIEKCHBIN
3ampoc, WM OTKa3 B IpPHEME JOKYMEHTOB IO OCHOBAHHSM, IPEIyCMOTPEHHBIM aJIMHHHCTPATUBHBIMU
periaMeHTaMH rocyAapCTBEHHBIX YCIYT, BXOASIINX B KOMITJIEKCHBIH 3ampoc.

113. Cnoco0 ¢ukcanum pesynbTaTa aIMUHUCTPATUBHOW NpOIEAyphl: peructpamnus 3ampoca B AUC
M®I] o Ka)x10¥ rocy1apCTBEHHOM yCIIyTre, BXOAALIEH B KOMILIEKCHBIN 3apoc.

50. Nepepaya 3anpocoB (3asBNeHMN) Ha NpeaocTaBreHne
rocyaapcTBEHHbIX YCIyr, BXOAALWMX B KOMMNJEKCHbIX 3anpoc,
M KOMMNJIEKTOB AOKYMeHTOB 13 YM®L| B YnpaBneHue

114. OcHoBaHueM il Havajaa aAMUHUCTPATUBHOM POLIETYPHI ABIISIETCS TPUEM KOMILJIEKCHOTO 3arpoca
U KOMIUIEKTOB JIOKyMEHTOB, HEOOXOJUMBIX /IS MPEIOCTABICHUS TOCYAapCTBEHHBIX YCIYT, BXOISIIUX B
KOMIUIEKCHBIN 3a11poc.

115. VYnonmHomouenssiii cotpygHuk YM®PI[ ¢dopmupyer omnucu Ha mnepeaaBaeMble KOMIUIEKTbI
JIOKyMEHTOB B YIIpaBJI€HUE, OTACIBHO MO KaXJIOW TOCYAApCTBEHHOW YCIIyTe, BXOIAIIEH B KOMIUIEKCHBIN
3arpoc.

116. Tlepemaua KOMILJICKTOB JIOKYMEHTOB Ha OYMaXHOM HOCHUTEIE OCYIICCTBIISETCS KypbEepCKOU
ciyx60it YM®LI.
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117. Hepez[aqa KOMIIJICKTOB JOKYMCHTOB Ha 3JICKTPOHHOM HOCUTEJIC HE IIPCAYyCMOTPCHA.

118. MakcuMasbHbII CpOK BBIIOTHEHHUS MIPOLEypHI - B TeueHHe 1 pabodero JHs, CIeIyIOIEro 3a JHeM
IpreMa JOKYMEHTOB.

119. Kputepuu npuHATHS pelieHus: (GOpMUPOBAHHWE M MOJArOTOBKA KOMIUIEKTOB JOKYMEHTOB JUIS
OTIPABKHU B YIIpaBJICHUE.

120. Pe3ynpTaToM aAMHMHHUCTPATHBHOM NPOLEAYPHI SBJSETCS Ieperada KOMIUIEKTa JOKYMEHTOB B
VYipasneHnue.

121. Cnocob ¢ukcamuu pe3yinbTaTa aJIMUHUCTPATUBHON MPOIEIyphl: MOAMHUCAHUE OMHCH KOMILJIEKTa
JIOKyMEHTOB, BHeceHue cBenenuid B AIC MOL.

51. Bolgaya 3asaBuTenio pe3ynbTaTta npegocraBfieHUsA
rocyaapcTBeHHOM yCrnyru, BXoAasien B KOMMNMEKCHbIU 3anpoc

122. OcHoBaHMeM Il Hayajla aJMHUHUCTPATUBHOM MPOLEAYpHl SABISETCA Nepenaya u3 YTIpaBJCHUS B
YMO®I] pe3ynprara npe1ocTaBIeHUs TOCYIapCTBEHHOM YCIYTH.

123. Beigaya JOKYMEHTOB TI0 pe3yJIbTaTaM MPeIOCTaBICHUS TOCYIaPCTBEHHOMN YCIYTH OCYIECTBIISECTCS
YIOJIHOMOYECHHBIM COTpyIHUKOM YMOI] npu nudHOM oOpamieHuu 3asiBUTENS (3aKOHHOTO TPEICTaBUTEIIS
WIM €ro MpeACTaBUTENS IPU HAJIUYMM Yy MOCIEAHEr0 HOTAapHAJIBbHO YAOCTOBEPEHHOH JOBEPEHHOCTH,
NOATBEP)KIAIOLIEH €ro IOJHOMOYMS Ha IOJy4eHHE TaKUX JIOKYMEHTOB, €CIM HMHOE€ HE YCTAaHOBIJIEHO
®denepanbHBIM 3aKOHOM).

124. YnonnomoueHHbld coTpygHUK Y M®LI:
1) ycraHaBnuBaeT JIMYHOCTh 3asBUTEIIS;

2) IMPOBEPACT MPAaBOMOYUA 3adBHUTCIA, B TOM YHCIIC TIIOJJHOMOYHA NPCACTABUTCIIA 3aABUTCIIA
,HeﬁCTBOBaTB OT €0 UMCHHU IIPpH IIOJIYUYCHUN JOKYMCHTOB,

3) BbIIAaET TOKYMEHTHI 3aBUTEIIO;

4) oTka3pIBaeT B BbIJaye JOKYMEHTOB B CIydyae, €CJIM 3a BbIaueil JOKYMEHTOB OOpaTHIIOCH JIMIIO, HE
ABIISIIOIIEECS] 3asBUTENIEM (€ro MpeacTaBUTeNeM), OO0 oOpaTHBIIEECS JHUIO OTKA3aJoCh MPEIbSIBUTH
JIOKYMEHT, YJIOCTOBEPSAIOLINN €r0 JIMYHOCTD.

125. MakcuManbHBIN CPOK BBIITOJIHEHUS IPOLEypsl - 10 MUHYT.

126. Pe3ynpTaToM aAMHHHCTPATHUBHOW MpPOLEAYPHl SBISETCS BbIJaya 3asBUTENIO (OTKa3 B BblAaue)
pe3ynbTaTa NpeAoCTaBICHHS TOCYAAPCTBEHHON yCITyTH.

127. Cnoco6 ¢ukcanuu pe3yiabTata aJMUHUCTPATUBHOM IMpOLEAYphl: BHECEHHE JaHHBIX O BbIJaye B
aBTOMAaTH3MPOBaHHYIO HH(opManroHHyto cuctemy AUC M®LI.

52. locyne6HbIN (BHecyaeOHbIN) NOPAAOK 06XKanoBaHUs pelueHnmn
u aencTBum (6e3gencTBmA) MHOropyHKLUMOHaNbHbIX LIEHTPOB
npeaocTaBrieHUs rocyAapCcTBeHHbIX U MyHULMUNanbHbIX YCNYT,

www.consultant.ru Crpanvua 32 ns 37
HafeXHasa npaBoBan noaAepXxkKa


http://www.consultant.ru
http://www.consultant.ru
http://www.consultant.ru
http://www.consultant.ru

MNpukas yrnpasneHns couuanbHOM 3aluuTbl HaceneHus Jiuneukomn

06n. o1 30.03.2012 N 220-N [JokymeHT npeaocTtasneH KoHncynbraHntaroc
(pea. ot 30.06.2020) [Jata coxpaHerms: 21.01.2021

"06 yTBEpXAEHWM a...

a TaKxe ux paﬁoTHMKOB

128. 3asBuTenp UMEET MPaBoO Ha JocyaeOHOe (BHECyAeOHOe) oOxkanoBaHue aelicTBuid (06e3elcTBrs) U
pelieHui, NpuHATHIX (ocymecTBiasieMblx) YMO®II, a Takxke ux paOOTHUKOB, IPUHATHIE (OCYLIECTBIIIEMBIE) B
X0/JIe MPEe0CTaBICHHS TOCYJapCTBEHHOM YCIIyTH.

129. 3asgBuTennb MOKET 00PATUTHCS € KATOOO0M, B TOM YUCIIE B CICTYIONIUX CIydasX:

1) HapylieHue cpoka perucTpaiiy 3ampoca O MPeIOoCTaBICHUU TOCYJapCTBEHHOW YCIyTH, 3aIpoca,
YKa3aHHOTO B cTatbe 15.1 denepanbHOro 3aK0Ha;

2) TpeboBaHHME Yy 3asBUTENA JOKYMEHTOB WM WHPOpMANMKW JIMOO OCYIIECTBICHHUS ACHUCTBUM,
NPEACTABICHUE WIH OCYIIECTBICHHE KOTOPBIX HE IPEAYCMOTPEHO HOPMATHUBHBIMU IIPAaBOBBIMH aKTaMH
Poccuiickoit denepanyy, HOPMAaTUBHBIMHM TMPABOBBIMHM akTamMH Jlumeukod oOIacTH A MperoCTaBIICHUS
rOCyapCTBEHHOU yCIIyTH;

3) oTkaz B TMpueMe [OKyMEHTOB, TMPEIOCTaBICHHE KOTOPHIX MPEIyCMOTPEHO HOPMATUBHBIMU
MpaBoBBIMU akTamu Poccuiickoit denepari, HOpPMATHBHBIMU MPABOBBIMU akTamu Jlumenkoi obmacT ass
MPEIOCTABIICHUS TOCYIAPCTBEHHOM YCIYTH, Y 3asIBUTEIIS;

4) 3arpeboBaHWEe C 3aABUTENSA TPH TPEAOCTABICHUHM TOCYJAPCTBCHHOW YCIYTH TUIATBI, HE
NPEelyCMOTPEHHOW HOPMATHUBHBIMH NpaBOBbIMH akTamMu Poccuiickoii ®denepanuu, HOPMaTUBHBIMU
IpaBOBBIMU akTamu Jlunenkoii obiactu.

130. Xanoba Ha pemeHus u neicTBus (Oe3geiicTBue) pabotHuka YMODI] momaercs pyKOBOIUTENIO
atoro YM®OII.

131. JKanoba nHa pemenus YMOI[ nomaercs yupemutento YMOIL[ win D0MKHOCTHOMY JIMILY,
YIOJIHOMOYEHHOMY HOPMAaTUBHBIM NIPaBOBBIM aKTOM Jlumenkoii oonactu.

132. XKanoba nomaercsa B mucbMeHHOW (hopme Ha OyMa)XHOM HOCHUTENE WM B (OpME BIEKTPOHHOTO
JTOKyMEHTA.

133. XKanoba Ha pemenus u paeiictBus (6e3xeiicteue) YMODII, paborHuka YM®DI[ moxer ObITh
HampaBlieHa IO TOYTEe, C HKCIOJb30BaHWEM HH()OPMAIIMOHHO-TEICKOMMYHUKAIMOHHON cetu "MHTepHeT",
opunmansroro caiita YM®LI, [loprana nub0 pernoHaNbHOTO MOpPTaNa, a TAKKE MOXKET OBITh MPUHATA TPU
JUYHOM TPUEME 3asBUTEIIS.

134. Kanoba momkHa coaepKaTh:
1) nanmeHoBanue YMOII, ero pykoBoautens U (Wiv) paOOTHHKA, OpraHU3AIMK, MPETyCMOTPEHHBIX

gacTpio 1.1 crateu 16 denepanbHOro 3aKoHa, UX PyKOBOJMTENeH U (Wiin) paOOTHUKOB, PEIICHUS U ICHCTBHS
(Oe3neiicTBHUS) KOTOPBIX 00KATYIOTCS;

2) ¢amunmio, UMsl, 0T4eCTBO (TIOCIEHEE - IPU HAJIMYUH), CBEICHHUS O MECTE JKUTEIbCTBA 3asBUTEIIA, A
TaKke HOMep (HOMepa) KOHTAaKTHOro TenedoHa, aapec (aapeca) SJIEKTPOHHOH MOUYTHI (TPU HATUYWHU) U
MOYTOBBIN ajpec, M0 KOTOPBIM JODKEH OBbITh HAlpaBlieH OTBET 3asBUTEIIO;

3) cBenmeHus 00 oOkamyeMmbIX pemeHusx W naercTBusax (6e3xeiictBun) YMOIL], paboranka YMOII,
OpraHu3aIyii, IPeayCMOTPEHHBIX YacThio 1.1 craThu 16 denepanbHOTo 3aK0OHa, UX PaOOTHUKOB,;
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4) noBOJBI, HA OCHOBAaHMM KOTOPBIX 3asBUTEIb HE COTJIACEH C pelleHHeM M AeicTBueM (Oe3neiicTBuem)
YMO®L], pabotauka YM®LI, opranuszanuii, npeaycMOTpEeHHBIX 4acThbio 1.1 crateu 16 denepanbHOro 3aKoHa,
X paOOTHHUKOB. 3asBUTENIEM MOTYT OBITh NPEACTABICHBI JOKYMEHTHI (MPH HAJIWYMK), TOATBEPIKIAIOIINE
JOBOJIbI 3asIBUTES, JINOO UX KOTIHH.

135. XKano0a, nocrynusmias B YM®L] noaiexuT paccMOTPEHHUIO B TEUEHUE MATHAALATA pabounx JHEH
CO JIHS €€ perucTpanuu, a B ciiyyae o0)kajgoBaHus oTka3za YMOIL] B npueme TOKYMEHTOB y 3asBUTEINA - B
TEUEHUE IATH pabounx JHEH co JHS €€ perucTpaIH.

136. OtBet Ha *ano0y He 1aeTcs B CIEAYIOUINX CIyYasX:

- €CITM TEKCT MUCHbMEHHOTO OOpaIlIeHus! He MOAJACTCsl MPOUYTEHUIO (0 YeM B TEUEHHE CEeMHU JHEH co JHs
peructpanuu oOpallleHus: coOOILIaeTcsl I'pa)<IaHWHY, HaIpaBHUBIIEMY oOpalleHue, eciu ero (GaMuwius u
MOYTOBBIN aJpec MOAAIOTCS MPOUYTEHUIO);

- €CII TEKCT MHCBMEHHOTO OOpAaIlleHHsl HE MO3BOJISIET ONPECIUTh CYTh MPEAI0KEHUs, 3asSBICHHUS WU
XKajgoObl (0 YeM B TEYCHHWE CeMU IHEH CO JHA PEeTHCTpalyH OOpamieHus COOOINAeTcs TpakAaHUHY,
HanpaBUBIIEMY oOpaleHue);

- €CJIM B IMICbMCHHOM 06paH_I€HI/II/I HC YKa3aHbI q)aMI/IJII/ISI 3asABUTCIIA, HAIIPpAaBUBIICTO 06paH_I€HI/IC, Ui
MOYTOBBIH aapec, 10 KOTOpoOMY OOJIKCH OBITH HaITpaBJICH OTBCT,

- ecnu B kano0e, MOCTYNHBIIEH B (opMe 3JIEKTPOHHOTO JOKYMEHTA, HE YKa3aHbl (pamwimst 00 uMs
3asiBUTENIS U aJIPEC DJICKTPOHHOM MOYTHI.

137. YM®II BnpaBe oCTaBUTH 3asiBJI€HUE 0€3 OTBETA 10 CYIIECTBY B CIIydasx:

- TOJIy4eHHUs] TUCbMEHHOT0 OOpalleHHs, B KOTOPOM CoJiepKaTcs HELEH3ypHbIE JTUOO OCKOPOUTENIbHBIE
BBIP)KEHUS, YIPO3bl JKU3HU, 370POBBI0O M MMYILECTBY JODKHOCTHOTO JIMIA, & TAK)KE YIEHOB €r0 CEMbH.
3asBUTEIIO COOOIIAETCSI O HEOIYCTUMOCTH 3JI0yTIOTPEOICHHS IPAaBOM;

- €CJIM OTBET IO CYHIECCTBY IMOCTAaBJIICHHOT'O B 06paH_[eHI/II/I BOIIpOCa HE MOXKET OBITH JaH oe3 pasriamcHud
CBeﬂeHHﬁ, COCTaBJIAIOMIUX TOCYAApCTBCHHYIO HJIHM HHYH OXpPaHACMYIO (-De,Z[epaJ'IBHBIM 3aKOHOM TaﬁHy.
3assBUTEITIO coo61uaeTca 0 HCBO3MOXKHOCTHU OATh OTBCT IO CYHICCTBY IMOCTABJICHHOTO B HEM BOIIPOCA B CBA3HU C
HCAOMMYCTUMOCTBIO pa3ryIalliICHUA YKA3aHHBIX CBEJICHUIA.

138. B cnyuae, eciii B IIMCbMEHHOM OOpAILEHUM 3asABUTENS COAEPIKUTCS BONPOC, HAa KOTOPBIA eMy
HEOJJHOKPATHO JIaBAMCh MICHMEHHBIE OTBETHI MO CYIIECTBY B CBSI3U C paHee HANPABISIEMBIMH OOpaIleHISIMH,
W TIPH 3TOM B OOpamieHnH HEe MPUBOMAATCS HOBBIC TOBOJBI MM OOCTOSATENBCTBA, JOKHOCTHOE JIUIO JINOO
YIIOJTHOMOYEHHOE Ha TO JIMIIO BIPAaBE MPHUHATH PEIICHHE O OE30CHOBATEIBHOCTH OYEPEIHOT0 OOpalIeHUs U
NpEKpaIIeHNH MEPENICKH ¢ TPAXKIAaHWMHOM MO JaHHOMY BOIIPOCY NP YCJIOBHUH, YTO yKa3aHHOE OOpalieHne U
paHee HampasisieMble OOpallleHHs] HAIIPABISUIUCh B OJMH U TOT K€ TOCYJapCTBEHHBIM OpraH WM OJHOMY U
TOMY K€ TOJDKHOCTHOMY JIuIy. O TaHHOM pEIIeHUH YBEIOMIISIETCS 3asBUTEb.

139. OOparenue, B KOTOPOM OOXKalyeTcsi CyaeOHO€ pelIeHHe, B TEYEHHWE CEMHU JHEW CO JIHA
perucTpali BO3BpAILllaeTCsl TpakJIaHUHY, HalpaBUBIIEMY oOpallleHue, C pa3bsICHEHHEM MOopsAIKa
00>KaJI0BaHUs TAaHHOTO CYA€OHOTO PEIICHUSI.

B cJIydac €CJid MpUYUHBI, 110 KOTOPBIM OTBET IO CYHICCTBY IMOCTABJICHHBIX B O6paH_IeHI/II/I BOIIPOCOB HE
MOT' OBITh AaH, B TOCJICAYIOIIEM ObLIH YCTpAaHCHBI, I'PpaAXKIaHHUH BIPABC BHOBb HAIIPABUTH O6paIJ_ICHI/I€‘ B
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YMOII, nu60 BBIIECTOAIEMY JOTKHOCTHOMY JIHILY.
140. I'lo pe3ynbraTam paccMoTpeHus xano0sl Y MOL] npuHUMaeT 01HO U3 CIEAYIOUINX peIIeHui:
1) yaoBieTBopsieT xajooy;
2) OTKa3bIBACT B yIOBJICTBOPCHUH JKaJIO0bI.

He no3nnee nHs, crnemyromiero 3a JHEM MPUHSATHS pEICHUs, 3asBUTEII0 B MUCbMEHHOHN (opme u 1o
KENaHUIO 3asBUTENII B AJIEKTPOHHOM (opMe HampasisieTcs MOTHUBUPOBAHHBIM OTBET O pe3yibTaTax
paccMOTPEHHUs HKaJa00Bbl.

141. B cnydae mpu3HaHUS >KanoObl MOAJIEXKAIIEH YyIOBICTBOPEHHIO B OTBETE 3asBUTEIIO JIAETCS
nH(popManus O JEUCTBUAX, ocymiecTBIsseMbiM YM®I] mubo opranmsamnueit, mpeaycMOTpeHHOW YacThio 1.1
cratb 16 denepaibHOrO 3aKOHA, B LIEJISIX HE3aMEIJIMTEIBHOIO YCTPAHECHHS BBISBIICHHBIX HApYLICHUH MPHU
OKa3aHWM TOCYIapCTBEHHON yCIIYTH, a TAK)KE MPUHOCSATCS U3BUHEHUS 32 IOCTaBJICHHBIC HEY100CTBa.

B ClIydac IIpU3HaHUA JKaJIOOBI HeE noz[ﬂemameﬁ YAOBJIECTBOPCHHUIO B OTBETC 3aABUTCIIIO OAarOTCsA
APTYMCHTUPOBAHHBIC PA3BACHCHUA O INPUYHNHAX MNPUHATOIO PCHICHUS, a4 TAKKE I/IH(l)OpMaI_[I/IH 0 TOopsAaKe
00’kaIOBaHUs IPUHATOT'O PCILICHUA.

142. B cimyyae yCTaHOBIIGHHSI B XOZ€ WJIM IO Pe3yJbTaTaM PacCMOTPEHHS KajJoObl IMPU3HAKOB COCTABa
aJIMUHUCTPATUBHOTO TPAaBOHAPYIICHUS WM TPECTYIUICHHUsS IODKHOCTHOE JIUIO, pabOTHUK, HaJelIeHHBIE
MOJIHOMOYHSIMU TI0 PACCMOTPEHHMIO 5ka100, He3aMeJIUTEIbHO HANPaBIISAIOT UMEIOILUECS MaTepUabl B OpraHbl

IPOKYpPATypBHI.

143. Tlonoxenuss @DenepanbHOr0 3aKOHA, YCTAHABIMBAIOIIUE IOPSAIOK PACCMOTPEHHs XKajlold Ha
HapyIlleHUs] TpaB TpakJaH M OpPraHU3alMii NMpH NPEJAOCTABICHUM TOCYNAapPCTBEHHBIX M MYHHIMIAIBHBIX
yCIIyT, HE PaclpOCTPAHSIOTCS HAa OTHOLIEHUs, peryaupyeMble DenepaibHbIM 3akoHOM oT 2 Mas 2006 roga N
59-®3 "O nopsiake paccMoTpeHus oOpareHui rpaxknan Poccuiickoit @enepammn’.

144. 3asBuTens UMEET MpaBo 00XKajIoBaTh PEIICHUE IO kKajno0e B MpoKyparypy Jlumenkoit obnactu, a
TaK)Ke B CyJIeOHOM TOpSIKE.

145. 3asgBuTeNb NUMEET NPABO HA:

1) o3HaKOMIIEHUE C TOKyMEHTaMU M MaTepuagaMu, HEOOXOJUMBIMU I 0OOCHOBAHHS U PAaCCMOTPEHUS
XKaJIOOBI, €CITM ATO HE 3aTparuBacT MpaBa, CBOOOIBI M 3aKOHHBIE MHTEPECHI IPYTHX JIUIl U €CIIH B YKa3aHHBIX
JOKyMEHTaXx M Marepuajgax He COJIEpXKaTCsi CBEIEHHs, COCTaBILIOLIME TOCYAApPCTBEHHYH) WM HHYIO
OXpAHSIEMYIO 3aKOHOM TalHY;

2) nonrydyeHrue HHGOpMaAIUU U JOKYMEHTOB, HEOOXOAUMBIX U1l 0OOCHOBAHMS U PACCMOTPEHHUS KaJIOObI.

146. MWudopmauus o TmopsAKe MOAAYM M PacCMOTpPeHMs  KajloObl — pasMmeliaercs B
MH(POPMAIMOHHO-TEIEKOMMYHUKaIMOHHOW cetn "MHTtepHer" Ha caiite YM®L], na Eaunom mnoprane
rocyaapcTBeHHbIX yenyr Poccuiickoit @enepauuu (EIII'Y), PernonansHoM noprasne rocy1apcTBEHHbBIX YCIYT
(PIII'Y), a Takke MOXET ObITh COOOIIEHA 3asiBUTENIO IPU JTMYHOM oOpateHn B Y MOII.
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06n. o1 30.03.2012 N 220-N
(pea. ot 30.06.2020)
"06 yTBEpXAEHWM a...

[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 21.01.2021

B cooreTcTBUMM C

[Ipunoxenue

K aJMUHUCTPATUBHOMY PETJIAMEHTY
MIPEIOCTABIIEHUS TOCYTAPCTBEHHON YCIYTH

110 HA3HAYEHUIO €KEMECAYHOU JOTIIaThI

K [IEHCHUH I10 CIIy4aro OTEPU KOPMMJIBLIA,
Ha3HAUYEHHOH B COOTBETCTBUHU C (pe/iepaibHbIM
3aKOHO/ATEIbCTBOM, POAUTEISAM U BIOBaM
(BmoBLIaM), MPOKUBAIOLIUM Ha TEPPUTOPUU
0071acTH, y KOTOPBIX AETHU U MYKbsl (3KEHBI)
NOru0IM IPU UCTIOIHEHUH 00s3aHHOCTEN
BOCHHOM CITyKOBbI (CTy>KEOHBIX 00s13aHHOCTE)
B JleMokpaTtnueckoii Pecniybnuke Adranucras,
B YeueHckoii PeciryOnuke u Ha mpuiierarommx
K Hell Tepputopusix Poccuiickont @enepannu,
Ha rpanuue Poccuniickoit @enepanuu ¢ ApyrumMu
rocyJJapcTBaMH, a TaKkXKe IOrudu npu
UCTIOJIHEHUH 0053aHHOCTEN BOEHHOM CITy>KObI
(cimy>ke0HBIX 00S3aHHOCTEH) U M MPUCBOCHO
3BaHue ['epos Poccuiickon @enepannn

14

(HaMMeHOBaHMEe MCIIOJIHUTEJIbHOT'O oOpTraHa
TOCYyHOApCTBEHHOM BJIACTU OOJIACTU

B cdepe coUMaJIbHOM BalMTE HaCEeJIeHUS)
PAaCIIOJIOXKEHHE 10 anpecy:

oT

14
(baMmymsa, wmMs, OTUECTBO)
IPOXMBAKIETO IO aIpecy:

IlacnopT

cepus HOMEP

(koTrma M KeM BBHIIAH)
KOHTAKTHREIM TeJj.

SAABJIEHVE

3akoHoM Jluneukor objgacTtu oT 28 aBrycra 2003 roma

N 67-03 "O exeMecsaYHOM mHOoIlaTe K I[eHCUMM IO CJydaln I[I0TeEPY KOPMMJIbLA
pomuTensaM ¥ BHOBaM (BIoBLlaM)" Hpolly HAal3HAUMUTL MHE eXeMeCHadYHY IOoIjaTy K
IeHCUM MO CJlydal NOTepM KOPMMIIblla, HAaBHAUYEHHOM B

(HaMMeHOBaHMe OpTraHa, B KOTOPOM Ha3Ha4YeHa eHCus)

Ilpowy NepeuucsiaTb

Ha3HaA4YeHHYIO MHE eXeMeCHAUYHYIO OorJiaTy K IIeHCUuM IIO

cJjrydarn norepm KOpMMJIIbLLa Ha JULIEBOM cyuerT B erﬂMTHOﬁ OopTraHM3anmnm

(HaMMEeHOBAaHME KPEOMUTHOM oOpraHmM3auuu, HoMep ouiamasa)

(HOMep JMIEeBOTO CYeTa)

51 0043ynChb B TedueHMEe NATM paboumMx IHEM M3BElaTh OPpIraH MCIOJIHUTEJIbHOM

BJIACTU obracTu B

c@epe colMaJibHOM 3ammTe HaceJiIeHUud O HACTYIIJIEHUN
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anKa3ynpaBﬂeHMﬂCOHMaﬂbHOﬁ3aUWHBIHaceﬂeHMﬂ.ﬂMﬂeuKOﬁ

06n. o1 30.03.2012 N 220-N [JokymeHT npeaocTtasneH KoHncynbraHntaroc

(pea. ot 30.06.2020)
"06 yTBEpXAEHWM a...

[aTta coxpaHeHus: 21.01.2021

OBCTOATENIbCTE, BJIEKYIMX IIPeKpalleHMe BHIJIATH eXeMeCHYHOM IOIJaThl K IIeHCUM I10
cJlydan INOTepM KOPMMIIbLA .

B cootrBercTBuM C demepasibHEIM 3akoHOM oT 27 miona 2006 roma N 152-93 "O
IIePCOHAJIbHEIX OaHHBEX" c obpaboTkon (cbop, XpaHeHue, YTOUHEHME,
MCIIOJIb30BAaHME) MOMX II€PCOHAJIbHEIX HOAaHHEX (bamMmimsa, mMsa, OTUYeCTBO, alpec,
coumasbHOe IOJIOXEeHME, IOXOIHI) corJlaceH (Ha) . CoxpaHsaow 3a coboy npaBo
OTO3BAaTh IaHHOE COTJlacue MNMCBLMEHHHIM 3asBJIeHMEM C JioOO0¥ IaTH .

"o 20 roma

(IMYyHadg OIONUCH)
3asgBJIeHMEe U OOKYMEHTH IIPMHSAI

(©®.M.0., IOOJIXHOCTBL CIleumaJucTa)

"o 20 roma

(mognmce CcrneLmanmcTa)
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