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YNPABJEHUE COLIMATNIbHOMN 3ALLUNTbI HACENEHUSA
NIMNELIKOWU OBJIACTHU

NMPUKA3
oT 24 aBrycta 2015 r. N 760-I1

OB YTBEPXOEHUUW AODMUHUCTPATUBHOIO PEMNMAMEHTA NMPEOOCTABJIEHUA
rOCYOAPCTBEHHOW YCIYTU NO NPUCBOEHUIO 3BAHUA "BETEPAH TPYA
JIMNEUKOW OBJIACTHU"

CIHCOK M3MEHSIOIINX JTOKYMEHTOB
(B pen. MpUKa30B yIpaBJIEHUs COLMAIBHON 3allUThI HaceaeHus JInnenkoi 061.
oT 31.12.2015 N 1224-I1, ot 19.10.2016 N 1056-I1, ot 29.12.2017 N 1491-11,
oT 14.06.2018 N 650-I1, oT 08.10.2018 N 1043-I1, ot 09.01.2020 N 2-IT)

Bo ucnonnenne nocraHoBiaeHus agMUHUCTpanuu Jlumnernkoit o6nactu ot 6 HosiOps 2014 roga N 472 "O6
yrBepxkaeHuu [lopsaka nprucBoeHus 3BaHus U BbIAAYM ynocroBepeHus "Berepan tpyna Jlumerkoii obnactu”
MPUKa3bIBAIO:

YTBepAUTh aIMUHUCTPATUBHBIN PETJIAMEHT MPEIOCTABICHUS TOCYAAPCTBEHHOM YCIYTH 10 NPUCBOECHUIO
3Banus "Berepan Tpyna Jlunenkoit o6nactu" (mpuiioxeHue).

HavansHuk ynpaBneHus
COLIMAJILHOM 3aIlIUTEHI

HaceJIeHUs 00J1acTh
C.A.OPYChH

[Ipunoxenue

K MpUKa3y

YIPaBJIEHUS COLIMAIBHON 3aIIUTHI
Haceneuuns Jlnmenkoii oomactu

"O0 yTBEepKICHUU aJIMUHUCTPATUBHOTO
periaMeHTa npeaoCTaBICHUS
roCyJapCTBEHHOM YCIyTH 110
MPUCBOEHUIO 3BaHuA "Betepan Tpyna
Jlunenkoii oonactu"

AﬂMMHMCTPATMBﬂbIVI PErMAMEHT
NMPEOOCTABJIEHUA TOCYOAPCTBEHHOM YCIYI'U MO NPUCBOEHUIO 3BAHUA
"BETEPAH TPYOA NIUMNELIKOU OBJIACTU"

CIHUCOK U3MEHSIOINUX JOKYMEHTOB
(B pen. mpuKasa yrpaBieHHUs COITUATBHOM 3aIIMThl HaceaeHus JIumerkoi o01.
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o1 09.01.2020 N 2-IT)

Paspen |. OBLUMUE NMNONOXXEHUA
1. MpeameT perynupoBaHuA perrnameHTa

1. AAMMHHUCTpPaTUBHBIN pEryiaMeHT NMPEeAOCTaBICHUS TOCYIapCTBEHHON YCIYTH 10 MPUCBOCHUIO 3BaHUS
"Betepan Tpyna Jlumernkoi oOnactu" (manee - agAMUHUCTPATHBHBIN PErVIAMEHT) yCTaHABIWMBAET CPOKU M
MOCTIEI0BATEIbHOCTh aIMUHUCTPATUBHBIX TpoLenyp (ICHCTBHUI) Mpu MpeAOCTaBICHUHM TOCYJAapCTBEHHOMN
yCIIyTH, B TOM YHCIE B AJIEKTPOHHOW (opMe, C HCIOIB30BAHMEM EAMHOTO IMOpTaja TOoCyAapCTBEHHBIX U
MYHULUUOAIBHBIX ~ yCOIYr W HMH(GOPMAIIMOHHO-KOMMYHHMKALIMOHHOM CeTH C  COOJIIOJCHHEM  HOpPM
3aKoHozarenscTBa Poccuiickon @enepanuy O 3alIMTE NMEPCOHANBHBIX JAHHBIX, BKIIIOYasl OCYILECTBIICHHE B
paMKax TaKoro mnpeaoCTaBJICHUA SJICKTPOHHOI'O BSaHMOHeﬁCTBHﬂ MCXKAY TOCyAapCTBCHHBIMHU OpraHaMu H
3asBUTENIEM (J1aJiee - TOCYIapCTBEHHASI YCIIyTa).

2. Kpyr 3asiButeneun
2. 3agBUTENSIMU Ha MIPEIOCTABICHNE TOCYJAPCTBEHHOM YCIyTH (J1aee - 3asBUTEINHN) SIBIISIOTCS TpaxaaHe
Poccuiickoit ®denepannu, TOCTOSHHO TMpOXXKHUBAIOIIMEe Ha Tepputopuu Jlumenkod o07acTH, HMEOIINE

TPYJIOBOM CTax HE MEeHee 45 JeT /st My>KUrH 1 He MeHee 40 JieT 1Jis1 )KeHIWH, TpopadoTasiue B JIumenkoi
obOmactu He MeHee 20 nert:

1) HarpaxieHHbIE 32 OTJINYME B TPyl OJHOM U3 Harpai:

[ToueTHOI rpaMOTOM TTIaBbl aIMUHUCTpaluu Jlumnenkoi obnacry,

[TouetHoii rpamoroii JIunerkoro obmactHoro CoBeTa JemyTaTos,

[TouetHoii rpamoroii Jlumerkoro obaactHoro CoBeTa AEMyTaTOB M aAMUHUCTparuu Jlumnemnkoi oomacT,
3nakoMm otnuuus "3a 3aciyru nepen Jlumenkoit o6nacTeio”,

IToueTHoOMH FpaMOTOfI JIumenkoro o0lacTHOro McHoJHuTeapHOro komurera CoBera HapOAHbIX
ACIYTAaTOB,

[TouetHoii rpamoroii JIunernkoro obiaactHoro komurera KIICC,
[TouetHoii rpamoToii JIumenkoro obnactaoro CobpaHust IEMyTaToOB,

[Touetnoii rpamoroit Jlumeukoro oOnactHoro CoOpaHus AeNmyTaToB U aaMUHHUCTparuu Jlumenkoit
obnacty,

[ToyeTHOM rpamMOTOlN aAMUHUCTpAMK JIUTTeKOM 00MacTH,
ITouetHoit rpamoroit ookoma KIICC u obaucnonkoma,
[TouetHoii rpamoroii o6koma KIICC, obnucnionkoma u 001coBnpoda;

2) poauBIIKECs B IEpUO co 2 ceHTs0ps 1927 roga mo 2 centsiops 1945 roxa.
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3. TpeboBaHuA K nopaaKy MHOPMUPOBaAHMA O NpeaoCTaBNeHUN
rocyaapCTBEeHHOM yCcnyru

3. UudopmMupoBaHue o MOpsIKe U XOJE MPEAOCTaBICHUS T'OCYyAapCTBEHHOW YCIyTH OCYIIECTBISETCS
yIpaBJIEHUEM COLMAIbHOM 3amuThl HaceneHus Jluneuxoill obsactu (manee - YmpasieHue), 0OJaCTHBIMU
OIOJKETHBIMU  YUPEXKJICHUSIMU COLMAbHOM 3allluThl HacesleHus (manee - YUpexaeHus), oOJaCTHBIM
OIOJDKETHBIM  yupexaeHHeM "YIOJTHOMOUYEHHbII MHOTO(YHKIIMOHAIBHBIH  IIEHTp  MpPEeJOCTaBJICHUS
rOCYJapCTBEHHBIX M MYHUIMMNAIBHBIX ycuyr Jlumerkoil o0nacTu" U ero CTPYKTYPHBIMU MOAPa3AeICHUSIMU
(manee - VYM®Il) ¢ wucnonp3oBaHUEM HHPOPMAIIMOHHO-TEICKOMMYHHUKAIIMOHHBIX ~ ceTell  0O0IIero
M0JI30BAaHUA, B TOM uucie ceTu MHTepHeT, BKitoYas eAMHbIN MOpTaja rocyJapCTBEHHBIX U MyHHUIIUIATIbHBIX
yeayr (manee - Ilopran), cpeacts TenedOHHON CBsI3M, CPEACTB MAacCOBOM MH(pOpManuu, HHPOPMALMOHHBIX
MaTepHajoB, IyTEM HANpaBieHHUs NMHUCbMEHHOI'O OTBETa Ha OOpalleHHE 3asBUTENS IO MOYTe, MPU JIUYHOM
IIpueMe 3asiBUTENCH B YUpexICHUAX, Y IpaBieHun uinn Y MOLI.

Ha TIloprane (http://www.gosuslugi.ru/) u odurmmansaom caiite Ymnpaenenus http://szn.lipetsk.ru
pa3menaeTcs HH(GopMaIus O MPEeIOCTABICHUN TOCYAPCTBEHHOMN YCIYTH CIIEAYIONIETO COACPIKAHMS:

MCYEPNBIBAOIINI TMEepeYeHb JOKYMEHTOB, HEOOXOAMMBIX JJIA TMPEAOCTaBICHUS TOCYIapCTBEHHOM
yCIIyTH, TpeOoBaHUA K O(GOPMIIEHUIO yKa3aHHBIX JIOKYMEHTOB, a TakKXe IEepPeuYeHb JOKYMEHTOB, KOTOpHIE
3asiBUTEIb BIIPaBE MPEACTaBUTh 110 COOCTBEHHON MHHUIIMATHBE;

KPYT 3asiBUTENCH;
CPOK IPEIOCTaBICHUS TOCYJAPCTBEHHOM yCIIyTH;

pe3yabTaThl INPENOCTABICHHUS TOCYNAPCTBEHHOM YCIYI'M, MOPSAAOK IPEICTABICHHsS JTOKYMEHTa,
ABJIAIOLIETOCS PE3YJIBTATOM IIPEJOCTABICHUS TOCYJapCTBEHHOM YCIIyTH;

pa3Mep rocyJapCcTBEHHOM MOILINHBI, B3MMaeMOil 3a MPe0CTaBICHHE FOCYAapPCTBEHHOM YCIIyTH;

MCUEPIbIBAIOIIMN IEepeYeHb OCHOBAHMN JUIs NPUOCTAHOBICHMS WIM OTKa3za B MPEJOCTaBICHUU
rOCy/IapCTBEHHON yCIIyTH;

0 TIpaBe 3asBUTENS Ha JoCyleOHoe (BHecyaeOHOe) oOxkanoBaHue aercTBuil (0e3MeiCTBUS) U pPeIIeHUH,
MPUHATHIX (OCYIIECTBIISIEMBIX) B X0/I€ ITPEIOCTABIIEHUS TOCYIaPCTBEHHOMN YCIYTH;

dbopMbl  3asBieHUM  (YBEAOMJIEHMH,  COOOLIEHMI),  HCIOJb3yeMble MpU  IPEIOCTaBICHUU
roCyJJapCTBEHHOH yCIIyTH.

Nudopmanus Ha Iloprane u odunumanbHOM caifiTe ynpaBieHUS O MOPSAKE M CPOKaX MPeAOCTaBICHHS
rOCYJJapCTBEHHOH YCIIyTH MPEAOCTABISACTCS 3aIBUTEIIO OECIIIATHO.

Joctyn x wuHpOpMAaIMM O CpOKaXx U TOPSJIKE MPEJOCTaBICHUS TOCYAapCTBEHHOW YCIYTH
ocylIecTBIsIeTCS 0€3 BBIIOJHEHHUS 3asBUTENEM KAaKUX-THMO00 TpeOoBaHUM, B TOM uucie 0e3 HCIOIb30BaHUS
MPOrpaMMHOTO OOECHEeYeHHUs, YCTaHOBKA KOTOPOTO Ha TEXHUYECKHE CpeACTBa 3asBUTENsI TpedyeT
3aKJIIOYEHUS JIMIIEH3MOHHOTO WJIM MHOTO COIJIAIIEHHs C IpaBo00JafaresieM MPOrpaMMHOIO OOecleyeHHUs,
IpeayCcMaTpUBAIOILEr0 B3UMAHUE IUIATHI, PETUCTPALMIO WIIM aBTOPU3ALIMIO 3asiBUTENS WM MPEIOCTaBICHUE
UM NEPCOHAIBHBIX JaHHBIX.
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4. CBenieHHsl 0 MeCcTax HaXOXKJEHHs, O HOMEpax Tene(oHOB AJIS CIIPAaBOK, aipecax MHTEPHET-CAlTOB U
JIEKTPOHHON TOYTHI, rpaduke (pexume) paborbl YmpasneHus, YupexaeHud, YM®I[ pasmemarorcs Ha
opunmansaom caiite Ympasnenus (http//szn.lipetsk.ru), B PermonanpHOM peectpe W Ha PernoHaibHOM
rnopTaie.

VYupexaenns i YM®IL[ ocymecTBiIsOT MpueM 3asgBUTENEH Ul MPEAOCTABICHHS TOCYJapCTBEHHON
YCIIYTH B COOTBETCTBHH C rpadMKOM, YTBEP)KIaeMbIM pyKoBoaAUTeNeM Y upexaeHus nin Y MOII,

5. Ilpu oTBeTax Ha TeneOHHbIE 3BOHKU M YCTHBIE OOPALEHUs CIIELUAINCTBI Y TIpaBiIeHus, Y UperxIeHUN
NoJpoOHO W B BEXIMBOH (KOppeKkTHOW) (opMe KOHCYJIbTUPYIOT OOpaTUBIIMXCS 3asBUTENCH IO
UHTEepecylonmMM ux BompocaM. OtBeT Ha Tene(OHHBI 3BOHOK MJOJDKEH COJAEpKaTh HH(MOPMAIHIO O
HAaMEHOBAaHUH YUPEKICHHS, B KOTOPOE TO3BOHWII 3asBHUTENb, (HaMUINU, UMEHHU, OTUYECTBE M JIOJHKHOCTHU
CHeIHalnCTa, IPUHSIBIIETO TeJIe(OHHbII 3BOHOK.

ITucbmeHHble OOpallleHUs O MOpPSIKE IMPEJOCTaBIEHUS T'OCYIAPCTBEHHOM YCIyTM paccMaTpUBAarOTCS
CHEeLMaINCTaMU YTIPaBIEHUs, YUPEXKIECHUN ¢ y4eTOM BPEMEHM IOJATOTOBKM OTBETA 3asBHUTENIO, B CPOK, HE
npesbimatonmii 30 qHEH ¢ MOMEHTa MOCTYIUIeHUs: oOparieHus. OTBET Ha MUCbMEHHOE OOpallleHue JaeTcs
CHELMAINCTOM B NPOCTOM, YETKOW M TOHATHOH ¢opme c ykazaHHMeM (paMWwiIMM M HMHUIUAIOB, HOMEpa
teneoHa wucnonHuTens. OTBET NOANUCHIBAETCS HAYaJIbHUKOM YTIPaBI€HHUS WIH PYKOBOJUTENIEM
VYupexeHus.

ITpy KOHCYJIBTUPOBAHUM IO IEKTPOHHOM MOYTE OTBET Ha OOpalleHHUEe HANPABIIAETCS HA JIEKTPOHHBIN
ajipec 3asBUTEINA B CPOK, He MpeBblaromuii 30 qHel ¢ MOMEeHTa perucTpanuy oopalieHus.

KoHcynpTanum npeaocTaBisitoTCs 10 BOIPOCaM:

rpaduka paboTsl;

NEepeyHs JOKYMEHTOB, HEOOXOJUMBIX JIJIsl IPEJOCTaBICHHUS 3asBUTENISIM FOCYAApPCTBEHHON yCIIyTH;

MTOPsI/IKA 3aIIOJTHEHUS] PEKBU3UTOB 3asBJICHUSI O IIPEIOCTABICHNHN 3asIBUTEIIO TOCYJaPCTBEHHOM YCIYTH;

MOPSIZIKA ¥ YCIIOBUH IIPEIOCTABIICHUS TOCY IapPCTBEHHOM YCIYTH;

CPOKOB IIPEJOCTABIIEHUS I'OCYJapCTBEHHOM YCIIyTIH;

OCHOBAHMM MPEKPALLEHUS I'OCYJapPCTBEHHOH YCIIYTH;

nopsiika o0xanoBaHus AeUCTBHH (0e31eiCTBYSA) TOMKHOCTHBIX JIUI.

Ecnn 3asBuTens momasan 3asBKy Ha IIPENOCTABICHHE TIOCYNapCTBEHHOM yciyru depe3 Ilopran, To
nH(OPMALIMIO O XOJ€ MPEIOCTaBICHUS TOCYJIapCTBEHHON YCIYI'H 3asgBUTENIb MOXET MOCMOTPETh B JIMYHOM

kabunere Ha [loprare.

JIiist mpocMOTpa CBEICHHH O XO0/1e TPE0CTaBICH s TOCYIapCTBEHHOM yeiyru yepe3 [TopTan 3asBUTENIO
HEe00X0aUMO:

aBTOpH30BaThCs Ha [lopTasne (BOWTH B TUYHBINA KaOMHET);

HaWTH B IMYHOM KaOMHETE COOTBETCTBYIOIIYIO 3asIBKY;
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IPOCMOTPETh MH(OPMAIHIO O X0J1€ MPEAOCTABICHHS TOCYJapCTBEHHOM YCITyTH.

6. Ha wunTepHer-caiiTaXx, MH()OPMAIMOHHBIX CTEHJIAX B YTpPaBJICHUH, YUPSKICHUAX pa3MellacTcs
clenyroniast uHHOpPMAIIHS:

TEKCT aAMUHUCTPATUBHOI'O PEriIaMCHTA C IPHUIIOKCHUAMMU,

H3BJICUCHUSA W3 HOPMATHMBHBIX IMPABOBBIX AKTOB, PEryJIMPYIOIUX ACATCIBHOCTH OpPraHOB COHI/I&J’IBHOﬁ
3aI0UTEI HACCJICHHUA I10 IMTPEAOCTAaBICHUIO FOCYHapCTBeHHOﬁ YCIIYTH;

MNEepeUCHb JOKYMCHTOB, HCO6XO)II/IMLIX UL Tpe€aoCTAaBJICHUA T'paKJaHaM FOCY,Z[&pCTBGHHOfI yCiyru, a
TAKXC Tpe6OBaHI/I$I, OpCABABIACMBIC K OTUM NOKYMCHTAM;

npolielypa MpeIoCcTaBICHUs TOCYIapCTBEHHOM YCIYyTH B TEKCTOBOM BHJIE HJIH B BUJIE OJIOK-CXEMBI;
OJaHK 1 00pa3er] 3ar0THCHHSI 3asBIICHHS,

MECTOHaxXOXJeHue, Tpaduk (pexxum) paboThl, HOMepa TenedOHOB, ajapeca HWHTEPHET-CAUTOB U
3JIEKTPOHHOU MOYTHI YTpaBieHus, Yupexaeauii, Y MOILI.

Pasgen Il. CTAHOAPT NPEOOCTABJEHUA TOCYOAPCTBEHHOW YCIYTU
4. HanmeHoBaHMe rocyfapcTBeHHOMW yCcnyru

7. HaummeHoBaHHME TOCYJIapCTBEHHOM YyCIyrM - TpucBOoeHME 3BaHus "Berepan Tpyna Jlunenkoit
obmactu".

5. HaumeHoBaHuMe opraHa, npeaocTaBnAOLWEro
rocyfapCcTBEHHYHO yCnyry

8. IlpenocraBneHne rocyAapCTBEHHOW YCIYyTH OCYIIECTBIISIET YIpaBI€HUE BO B3aUMOJACHCTBUU C
Yupexnenusamu u Y MOII.

Cormacno nmyHkry 3 wactu 1 crateu 7 PegepanbHoro 3akona ot 27.07.2010 N 210-®3 "OO6
OpraHM3aliy MPEAOCTaBICHNs IOCYAapCTBEHHBIX U MYHULUMNIANBHBIX yciyr" (nanee - denepanbHbIi 3aKOH)
3amnpeiieHo TpeboBaTh OT 3asBUTENS OCYIIECTBICHUS NEUCTBHI, B TOM YHCII€ COTJIACOBAHMM, HEOOXOIUMBIX
JUISL TIOJTy4€HHUS TOCY/IapCTBEHHON YCIYTH M CBSI3aHHBIX ¢ 0OpallleHHeM B MHbIE TOCYJIapCTBEHHbBIE OpPraHbl U
OpraHu3alyy, 3a UCKIIOYEHUEM IOJIYy4EHHUs YCIYT, BKJIIOYEHHbIX B llepedeHb yCiyr, KOTOpbIE SIBIISIOTCS
HEOOXOIUMBIMU M O0s3aTE€IbHBIMM JUISI TIPEIOCTABICHUS TOCYJApCTBEHHBIX YCIYT, YTBEpPXKIECHHBIN
MOCTAaHOBJICHUEM agMHUHMUCTpauuu Jlunenkoit o6mactu ot 23 Hos6ps 2011 roma N 414 "O6 yTBepkaeHUN
Ilepeynst yciyr, KOTOpbIE SBIAIOTCS HEOOXOAMMBIMH W  OOS3aTeNbHBIMH UIS  NPEIOCTABICHUS
WCIIOJIHUTEJIBHBIMU OpraHaMH TOCYAapCTBEHHOW BiacTu Jlumeukod o0J1acTH TocydapCTBEHHBIX YCIYr U
MIPEIOCTABIIAIOTCS] OpraHU3alMsAMHU, YYaCTBYIOIIMMU B IPEOCTABIICHUH IOCYJapCTBEHHBIX YCIyT".

6. OnucaHue pe3ynbTaTta npeaocTaBlieHUA rocyp,apCTBeHHoﬁ ycnyru

9. Pe3ynbpTaToM npeaocTaBiIeHUs TOCYJapCTBEHHOMN YCIYTH SIBJISIETCS IPUHATHE PELICHUS O IPUCBOSHUU
3Banusi "Berepan Tpyma Jlumenkoit oGmactu" nmubo0 mpuHSATHE pemieHus 00 OTKa3e B NMPHCBOCHHH 3BAHUS
"Berepan Tpyaa Jlumnenkoit obmactu'.

www.consultant.ru CrpaHuua 5 u3 32
HafeXHasa npaBoBan noaAepXxkKa


https://login.consultant.ru/link/?req=doc&base=RZB&n=355880&date=21.01.2021&dst=38&fld=134
https://login.consultant.ru/link/?req=doc&base=RZB&n=355880&date=21.01.2021&dst=38&fld=134
https://login.consultant.ru/link/?req=doc&base=RLAW220&n=69149&date=21.01.2021&dst=100496&fld=134
https://login.consultant.ru/link/?req=doc&base=RLAW220&n=69149&date=21.01.2021&dst=100496&fld=134
http://www.consultant.ru
http://www.consultant.ru
http://www.consultant.ru
http://www.consultant.ru

MNpukas yrnpasneHns couuanbHOM 3aluuTbl HaceneHus Jiuneukomn
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(pea. ot 09.01.2020) [Jata coxpaHerms: 21.01.2021

"06 yTBEpXAEHWM a...

PesynbTar mpenocraBieHus TOCy1apCTBEHHON YCIYTH MO BBIOOPY 3asiBUTEINST MOXKET OBITh MPEACTaBICH
B opMme HoKyMeHTa Ha OyMaKHOM HOCHUTEIe, a Takke B (opMe AIEKTPOHHOTO TOKYMEHTa, MOAMUCAHHOTO
YHOOJHOMOYCHHBIM JOJIZKHOCTHBIM JIMIIOM praBHeHI/ISI C HUCIIOJB30BaHUCM yCHJICHHOfI KBaJIH(I)HI_IHpOBaHHOﬁ
3JIEKTPOHHOW MOJIIHCH.

WNudopmaninsg o npenocTaBieHUN rocyJapCTBEHHOM yciayru pasmeniaercss B Ennnoill rocynapcTBeHHOM
uHGOPMAIMOHHON CHUCTEME COIMalbHOTO obecriedeHus. Pasmenienue yka3zanHoil umHbopmanuu B Ennnoit
rocyAapCTBEHHOUW MH(DOPMAIIMOHHOW cCHCTEME COIMALHOTO 00ECIeUeHUs OCYIIECTBISIETCS B COOTBETCTBUU C
®enepanbHbM 3ak0HOM OT 17 utonst 1999 roga N 178-03 "O rocynapcTBeHHOM colManbHOM oMo' .

7. CpoK npegocTaBneHUs rocyaapcTBEHHON yCIyru

10. IlpunsaTue pemieHus: 0 NPeaOCTaBICHNH ITOCYJapCTBEHHOM YCIyrd Wi 00 OTKa3e B MPEI0CTaBICHUN
rOCy/apCTBEHHOW YCIYTH OCYIIECTBISETCS B TeUeHHe 17 KaleHIapHbIX JHEW CO AHs PETHUCTPAIlUU 3asBIICHUS
1 HEOOXOUMBIX IOKyMEHTOB.

8. HopmaTtuBHbIe NpaBoOBbLIe aKTbl, perynupyloline npegocrasrneHve
rocynapcTtBeHHOM ycrnyru

11. TlepeueHr HOPMATHBHBIX TPABOBBIX aKTOB, PETYJIHPYIOUIMX IPEIOCTABICHUE TOCYAapPCTBEHHOU
yCIOYTH, pa3MelleH Ha oduuuansHoOM caiite YmpasneHus http://szn.lipetsk.ru B cetn WuTepHer, B
peruoHaILHOM peectpe U Ha Ilopraie.

9. UcuepnbiBarowwmi nepeyeHb AOKYMEHTOB, HEO6XOAUMBbIX
B COOTBETCTBUM C HOPMAaTUBHbLIMU NPaBOBbLIMU aKTamMu
ANA NpefocTaBrieHUsi FToCyAapCTBEHHOM YCNyry U ycnyr, KoTopble
ABNAKTCA HeOOXOAUMBIMU U 06A3aTeNnbHbLIMU ANA NpPefoCTaBNeHus
rocyaapcTBeHHOM yCryru, noAanexalux npeAcTaBreHUIo 3asaBUTenem,
cnocobbl UX Nony4YeHUs 3asiBUTeNEM, B TOM YMCIle B 3NIEKTPOHHOM
dopme, nopsaaoK UX NpeacTaBneHus

12. JIns mpenocTaBlieHUs TOCYJApCTBEHHOM YCIyTHW 3asBUTENb MPEACTaBISET B YUPEKICHUE WU
YMOII:

1) nast mpuHATHS pelieHust O MpucBoeHMU 3BaHUs "Betepan Tpyaa Jlunenkoi obmactu" rpaxaaHam,
MIOCTOSIHHO MPO’KMBAIOIKM B JIunenkoit 061acTi, UMEIOIIKUM TPYJOBOU CTaX HE MeHee 45 JeT Uisl My 4UH U
He MeHee 40 JeT I KEHITUH, TpopabdoTaBmuM B Jlunerkoi o6mactu He MeHee 20 JeT U HarpakJICHHBIM 32
OTIIMYME B Tpyae omHOW w3 Harpaa: [loyeTHOW rpamMoTON TiaBbl agMUHHUCTpanuu Jlumenkor obiacTtu,
[Touetnoit rpamoroii Jlumenkoro o6mactHoro CoBera nemytatoB, [louetHoit rpamoroit Jlumerkoro
obmactHoro CoBeTa emyTaToB U aaMUHUCTpanuu Jlunenkoi ob6nactu, 3HakoM OoTinuuMs "3a 3acimyru mepen
Jlunenkoii obnacteio”, [loueTHol rpamoToii Jlumenkoro 00JIACTHOTO WCHMONMHHUTETbHOro kKomurera CoBera
HapoJHbIX JenyTaroB, [loueTHolt rpamoroit Jlunenkoro odnactHoro komurera KIICC, IToueTHoi rpamoToit
Jlunenkoro o6mactHoro CoOpanusi nemytatoB, [loderHoit rpamotoit Jlumernkoro o6mactHoro CoOpaHus
JENyTaToB ¥ aAMUHUCTpanuu JIunemnkoi obnactu, [ToueTHol rpamoToi anMuaucTpanuu Jlunenkoi oomactu,
ITouetnoit rpamoroif o0koma KIICC u ob6nucnonkoma, ITouetHoit rpamotoit ookoma KIICC, obnucnonkoma
u obicoBnpoda:

- 3asBieHue 1o ¢opme, ycraHosineHHoW [Ipunokennem 1 k [lopsaky mpucBOCHHS 3BaHHUS M BBIIAYU
yaoctoBepenusi "Betepan Tpyna Jlunenkoi oGmactu", yTBEpKIACHHOMY MOCTAHOBJIECHHUEM aJIMHHHUCTPALUU
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065. ot 24.08.2015 N 760-N [JokymeHT npeaocTtasneH KoHncynbraHntaroc
(pea. ot 09.01.2020) [Jata coxpaHerms: 21.01.2021

"06 yTBEpXAEHWM a...

JIunenxoit o6nactu ot 06.11.2014 N 472;
- IOKYMEHT, yJIOCTOBEPSIIOLUIUHN JIUYHOCTB;

- KOIIMIO IIPABOBOI0 AKTa O HArpaKICHUHU, 3aBEPEHHOIO OPraHOM, M3AABLIMM YKa3aHHBIA akT, WIH
ApXMBHOH BBITUCKH (APXUBHOM KOIIMH), TOATBEPKIAIONINX (PAKT HATPaKICHHUS;

- JIOKYMEHTBI, TIOATBEPKIAIONINE TPYJAOBOM CTa)X, HEOOXOAMMBINA Il TPUCBOEHUs 3BaHus "Betepan
Tpyna Jluneuxoii o6nactu" (TpynoBble KHUXKKH, apXUBHbBIE CIIPABKHU, CIIPABKU, BbIJAHHBIE TEPPUTOPUATHHBIM
opranom Ilencuonnoro gouaa Poccuiickoit denepanun);

- potorpaduro pazmepom 30 x 40 mm;

2) nns NMpUHATHUS pEIleHUsl O MpHCBOeHHMU 3BaHUs "Betepan Tpyaa Jlunenkol obmactu" rpaxaaHam,
MIOCTOSIHHO TpOXUBaroUMM B Jluneukoi oOnactu, poAMBIIMMCS B mepuoj co 2 ceHtsops 1927 ronga mo 2
ceHTs10ps 1945 roga, uMeromMUM TPYJIOBOW cTak He MeHee 45 neT nis Myk4uH u He MeHee 40 ner s
JKEHIIUH, mpopaboTtaBmuM B Jlumnenkoii oonactu He menee 20 JeT:

- 3agBieHue 1o (opme, ycraHoBieHHou ITpunoxeruem 1 k TTopsaKy MPUCBOCHUS 3BaHUS W BbIIAYd
ynoctoBepenust "Berepan Tpyaa Jlumenkoit o0yiacTu", yTBEp)KICHHOMY MOCTAaHOBJICHHUEM aJMUHUCTPAIUU
Jlunenkoii oomactu ot 06.11.2014 N 472;

- IOKYMEHT, yJA0CTOBEPSIOUINI JINYHOCTD;

- JIOKYMEHTBI, TIOATBEPKIAIONINE TPYJAOBOM CTa)X, HEOOXOAMMBINA IIJIsi TPUCBOEHUs 3BaHus "Betepan
Tpyna Jluneuxoii o6nactu" (TpynoBble KHUXKKH, apXUBHbBIE CIIPABKHU, CIIPABKU, BbIJAHHBIC TEPPUTOPUATHHBIM
opranom Ilencuonnoro gouaa Poccuiickoit denepanun);

- (hotorpaduro pazmepom 30 x 40 mm.

10. AcuepnbiBalowWum nepeyeHb JOKYMEHTOB, HEO6XO0AUMbBIX
B COOTBETCTBMU C HOPMaTUBHbLIMU NPaBOBbLIMU aKTamMu
Ans npeaocTaBneHUsi rocyAapCcTBEHHOW YCNYru, KOTopble HaxoaATCs
B pacrnopsiXeHUU UCMNONMHUTENbHbIX OpraHoOB rocyapcTBeHHON BfacTu
Jlnneukon o6nacTu, UHbLIX OPraHoOB U OpraHM3aLuvmn u KoTopble
3asaBuUTenNb Brpase NpeacTaBUTb, a Takke CNocobbl UX NOony4vYeHus
3asiBUTENsIMU, B TOM YMCIe B aNeKTpoHHOMU chopme,
nopsAoK UX NnpeacTaBneHns

13. TlepedeHb JOKYMEHTOB, HEOOXOJUMBIX [UIs MPENOCTABICHUS TOCYNAapCTBEHHON YCIYyTH,
MOJIEKAIUX [TOJIYYEHHUIO ITOCPEICTBOM MEXBEIOMCTBEHHOIO B3aUMOIEHCTBUS, OTCYTCTBYET.

11. 3anpeT TpeboBaTb OT 3aABUTENA
14. 3anpemieHo TpeGOBaTh OT 3asBUTEIICH:
MPEJICTaBICHUST OKYMEHTOB M HMH(OpPMAIMK WM OCYIIECTBICHUS NEHCTBHUI, MpeACTaBICHHE WU

OCYHICCTBJICHUC KOTOPBIX HEC TIMPEAYCMOTPCHO HOPMATHBHBIMU IIPABOBBIMU 4dKTAMU, PCTYJIUPYHOIHUMU
OTHOIICHHA, BOSHUKAIOIHNE B CBA3U C IPCAOCTABIICHUCM FOCYI[apCTBCHHOﬁ YCIIYTH;
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(pea. ot 09.01.2020) [Jata coxpaHerms: 21.01.2021

"06 yTBEpXAEHWM a...

MPEJICTaBICHUS TOKYMEHTOB M HH(OPMAIINH, KOTOPhIE B COOTBETCTBUU C HOPMATHBHBIMHU MPABOBBHIMU
aktamu Poccwuiickoii ®Denepanuu, HOPMATHBHBIMU TMPABOBBIMU akTaMu JIumenkoi oO0IacTH HaXoAsTcs B
pactopsHKCHHH MCIIOTHUTEIBHBIX OPraHOB TOCYJapPCTBEHHOM BiacTh JIUMenkoi 06aacTu, mpeaoCTaBIsSOIIIX
TOCYJaPCTBEHHYIO YCIYTY, HHBIX T'OCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYMpPAaBJICHHS U (WIJIH)
MOABEIOMCTBEHHBIX HCIOJHUTEIBLHBIM OpPTaHaM TOCYyJapCTBEHHOW BiacTh Jlumemkoil obiacTh M opraHam
MECTHOTO CaMOYMpaBJEHUsS OpraHu3alui, Y4YacTBYIOIIMX B TMPEJOCTAaBICHUM TIOCYJAapCTBEHHBIX WU
MYHUIUIIAIBHBIX YCIYT, 32 HCKIIOUYEHHEM JOKYMEHTOB, YKa3aHHbIX B 4actu 6 crtatbu 7 dDenepansbHOTO
3aKOHA;

MPEJICTaBICHUS JOKYMEHTOB W HH(OpPMAIMK, OTCYTCTBHUE W (WJIM) HEIOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAIMCh TIPH TIEPBOHAYATHLHOM OTKa3e B IMpHEME JTOKYMEHTOB, HEOOXOAMMBIX ISl TPEIOCTABICHUS
rOCy/IapCTBEHHOW YCIIyTH, JUOO B NMPEAOCTaBICHUHU TOCYAApCTBEHHOW YCIYTrH, 3a HCKIIOYEHHEM CIy4Yaes,
IpPEeTyCMOTPEHHBIX NYHKTOM 4 yacTu | cratbu 7 denepanbHOro 3akoHa.

12. UcyepnbiBaowWmn nepeyeHb OCHOBaHUN AN OTKa3a B nNpueme
AOKYMEHTOB, Heo6XxoAUMbIX ANA NpefocTaBleHus
rocyaapcTBeHHOW yCrnyru

15. OcHoBanueM s OTKa3a B IpUEME JIOKYMEHTOB, HEOOXOAMMBIX Uil MpPelOCTaBICHUs
rOCyJJapCTBEHHOH yCIIyTH, SBISETCA:

Ipu NMpEACTaBJICHUU JOKYMCHTOB Ha GYMa)KHBIX HOCUTCIIAX:

IIPEIOCTABIICHUE HEIOJIHOTO KOMIUIEKTa JOKYMEHTOB, YKa3aHHBIX B IIyHKTE 12 aJMHUHUCTPATHBHOIO
perilaMeHTa;

HECOOTBETCTBHE 3asBiieHUs popme, yctaHoBieHHOU [Ipunoxxenuem 1 k [lopsaky nprucBoeHus 3BaHUS U
BbIIaun  yaoctoBepeHus "Berepan Tpynma Jlunenkod o6nactu", YTBEpKIECHHOMY ITOCTAHOBJICHUEM
aamuaucTpanuu Jlunenkoit o6mact ot 06.11.2014 N 472;

HaJu4yhe B JIOKYMEHTax MPUIHUCOK, 3aUYE€pPKHYTBIX CIJIOB, HWCIPABICHUWA, a TaKXke JOKYMEHTOB,
HNCITIOJTHCHHBIX KapaHI[aIJ_IOM, IIOKYMCHTOB C HOBpe)KIICHI/ISIMI/I, HC MO3BOJIAOIIMMHA OJHO3HAYHO HCTOJIKOBATH
WX COJep)KaHWe, JIOKyMEHTOB, O(OPMJICHHBIX C HapylIeHHeM TpeOOBaHWH, MPeIyCMOTPEHHBIX
3aKoHOJaTeNnbCcTBOM Poccuiickort denepannu.

[Tpu npeacraBneHuu B PopMe 3JIEKTPOHHBIX JOKYMEHTOB:

MPEACTAaBJICHHUEC HCIIOJIHOT'O KOMIUICKTA HOKYMCHTOB, YKAa3dHHBIX B ITYHKTC 12 AIMUHUCTPATUBHOI'O
PCriIaMCHTA,

MIOANMCAHUE JOKYMEHTOB HECOOTBETCTBYIOIMMU JIEKTPOHHBIMHU ITOAIUCIMU;
HE/ICHCTBUTEIBHBIN CTAaTyC CepTU(UKATOB FIEKTPOHHBIX MOAMUCEH HA TOKYMEHTAX;
HEIMOJIMHHOCTD JIEKTPOHHBIX MOJINCEN JOKYMEHTOB;

OTCYTCTBHE JIEKTPOHHOU MOATIHCH;

HCKOPPCKTHOC 3aIlOJIHCHHUEC JAaHHBIX BHCKTpOHHOﬁ (bOpMBI 3asBJICHUA (He3aHOHHeHI/IC 00s13aTEIbHBIX
moJiei B 3adABJICHHUH, 3aII0JTHCHHUEC IOJICH 3asBIICHUS C OIJ_II/I6KaMI/I);
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HAJINMYHUC B SJICKTPOHHLIX JOKYMCHTAX HOBpC)KI[eHI/Iﬁ, KOTOPBIC HE MTO3BOJIAKOT OAHO3HAYHO UCTOJIKOBATH
X COACPIKAHUC.

13. UcuepnbiBaowWwmnmn nepeyeHb OCHOBaHUN ANSA NPUOCTAHOBJIEHUA UMK
oTKa3a B npeAocTaBfieHUN rocyaapcTBEHHOM yCnyru

16. McuepnbiBaromuii nepedeHb OCHOBAHUMN I OTKa3a B IPEJOCTABIECHUH I'OCYJapCTBEHHOM YCIIyTH:
OoOHapy>KeHHE HEIOCTOBEPHBIX CBEJICHUM, COACPIKAILIMXCS B TPEICTABICHHBIX JOKYMEHTAX;
HECOOTBETCTBHUE 3asIBUTEIISI YCIIOBUSAM IIyHKTA 2 aIMUHUCTPATUBHOIO PErJIaMEHTA.

OcHoBaHuUs JUIsl IPUOCTAHOBIIEHUS IPEIOCTABIEHUS TOCYJaPCTBEHHOM YCIIYT'H OTCYTCTBYIOT.

14. MNMepeyeHb ycnyr, KOTOpble ABASOTCA HEOOXO0AUMbIMU
M o6A3aTenbHbLIMU ANA NpeaocTaBleHUs rocyfapCTBEHHOWN YCNyrH,
B TOM 4YuCrie CBeAEeHUA O AOKYMEeHTe (AOKYyMeHTax), BbigaBaeMoM
(BblAaBaeMbIX) OpraHM3aumMaMm, y4acTBYHOLWMMU B NpeaocTaBreHum
rocyaapcTBeHHOW yCrnyru

17. YCJ'IYFI/I, KOTOPBIC  ABJIAIOTCA HCO6XO,Z[I/IMHMI/I n  00sg3aTeabHBIMU 1 IMPEAOCTaBICHUA
l"OC}’,Z[&pCTBCHHOﬁ yCiyru, B TOM 49HCJIC CBCACHUA O JOKYMCHTC (,Z[OKYMGHTaX), BbIJAaBACMOM (BBII[aBaCMbIX)
OopraHu3alusaiMu, YIaCTBYHOIIHMMHU B IPCAOCTABJICHUH T Ocy[[apCTBeHHOﬁ YCIyru, OTCYTCTBYIOT.

15. MNopsapok, paamep n OCHOBaHUA B3MMaHUA rocyfapCTBEHHOMN
MOLWUHbI UITU MHOW NNaTbl, B3UMaeMoun 3a npeaocTaBneHune
rocynapcTtBeHHOM ycrnyru

18. HpCI[OCTaBJ'IeHI/Ie FOC}’I[E[pCTBGHHOﬁ YCIyru OCYIICCTBIIACTCSA 66C1’IJ’I&THO, TroCcy1apCTBCHHAA
oImJIMHa HE B3UMACTCA.

16. MNopsapok, pasamep U OCHOBaAHUA B3UMaHUSA NnaTtbl
3a npeAocTaBneHue ycnyr, KoTopble ABNSATCA He06XoAUMbIMU
M o6s13aTenbHbIMU AN NpeaoCTaBNeHUs rocyaapCTBEHHOM yCnyru,
BKIHO4aA MH(opMaLMIO O MeTOAUKe pacyeTa pa3mepa Takow nnarbl

19. VYcayru, KOTOpbIe SBISIFOTCS HEOOXOMUMBIMH W OOSI3aTCNIBHBIMH IS TPEJOCTaBICHUS
roCy/IapCTBEHHOU yCIyTH, OTCYTCTBYIOT, IJIaTa 3a UX MPEJ0OCTaBICHUE HE B3UMAETCH.

17. MakcumanbHbIA CPOK OXUAaHUA B ovepeau Npu nogaye 3anpoca
0 NpefoCcTaBreHUN rocyaapCTBEHHOW yCIyrM U NPU Nony4YeHun
pe3ynbTaTta npeAocTaBneHUs rocyaapCTBeHHOM yCryru

20. MakcuMalbHBIN CPOK OXKHJAHHS B OUYEpPEIW NPH MOJIave 3asBUTENIEM 3aIlpoca O MPEAOCTaBICHUHN
rOCyJapCTBEHHOM YCIyTy U IPU MOJYyYEHUH pe3yiibTaTa MPEeOCTaBICHUS - 15 MUHYT.

18. CpoK n nopsgoK peructTpawmm 3anpoca 3aaBuTens
O NpefocTaBfieHMUN rocyaapCTBEHHOW YCIyru, B TOM Yucne
B 311EKTPOHHOM ¢hopme
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21. 3ampoc O MNpeAoCTaBICHMM TIOCYJAPCTBEHHOM YCIYI'M PETUCTPUPYETCS B JI€Hb IOCTYIICHUS
CIIELMAJIMCTOM Y4YpPEKIEHUs, OTBETCTBEHHBIM 334 PETUCTPALMIO BXOJAILLEH KoppecnoHaeHuuu. Perucrpanus
3ampoca O MPeIOCTaBICHUN TOCYAapCTBEHHOW YCIYTH M JTIOKYMEHTOB, HEOOXOIMMBIX ISl MPEIOCTaBICHUS
roCy/apCTBEHHOW YCIYTH, MOCTYNUBIINX B YUpekKJACHUE B BHIXOJHON (HepaOouuil Wi Mpa3gHUYHBIN) 1€Hb,
OCYILECTBIIICTCS B IEPBBIH CieIyIOMuil 32 HUM pabo4nii 1eHb.

22. PCFI/ICTpaL{I/IH 3arpoca OCYHIECTBIACTCA C HCIIOJIB30BAHUCM IMPOTrpaMMHOTO obecrnieueHust JIA
perucTpanuun BXOIICH KOppPCCIIOHACHINU C ITPUCBOCHUCM BXOIAIICTO HOMEPA U NAThI.

23. 3ampoc O TPEAOCTaBICHMM TOCYAAPCTBEHHOW YCIyrH B (QOpMe DIEKTPOHHOTO TOKYMEHTa
perucTpupyercs He mo3aHee paboyero AHs, CIEAYIOIIEro 3a JHEM €ro MOCTYIICHUS.

19. TpeboBaHus1 K NOMeLWEeHUAM, B KOTOPbIX NpefocTaBnsieTcs
rocypapcTBeHHas ycrnyra, K MecTy OXXuaaHusa n npvema
3asBMTENnen, paaMmeLleHunio u othopmneHno BU3yanbHOW, TEKCTOBOU
M MyNbTUMEAUMNHON MH(pOoPpMaLIMKM O NopSAAKe NpeaoCcTaBleHUA Takon
ycnyru, B TOM Yucne K obecnevyeHnro 4OCTYNHOCTU ANA UHBanNMaoB
yKa3aHHbIX 00 bEKTOB B COOTBETCTBMM C 3aKOHOA4ATENIbCTBOM
Poccuinnckon ®epepaumm o coumarnbHOM 3alimMTe UHBaANMAoOB

24. llenTpanbHblii BXOJ B 3JaHMe YTpaBlIeHUS, YUPSKICHUH JOJDKEH ObITh 000pyn0oBaH
nHPOPMAIIMOHHON TaOIMYKOW (BBIBECKOI), coaepxamieil mHOOPMAIMIO O BBIINICYKa3aHHOM YUPEXKICHHH,
MECTE HaXO0KICHHUS.

[Tomemmenust Ynpapnenus, YUpeKICHHN IOMKHBI OOECleuynBaTh WHBaIUAaM (BKIIIOYAs WHBAIUIOB,
HCITOJIB3YIONTUX KPECIa-KOJSICKH U COOaK-TIPOBOJHUKOB) OECHPENATCTBEHHBIN JOCTYI B HENAX IMOJTYYCHUS
rOCyJJapCTBEHHOM YCITyTH:

BO3MOXHOCTb GCCHpeHHTCTBCHHOFO BXO0Ja M BbIXOJa U3 3JaHUA,

BO3MO>KHOCTbh CAMOCTOSITEJILHOTO NMEPEABMKEHNS 10 3JaHUIO B LEJIAX AOCTYIA K MECTY IPEJOCTaBICHUS
yCIIyTH;

HaJUIe)Kallee  pasMelleHHe  HOCHTeNned  mHpopMamuu,  HEoOXoauMoW  uis  oOecredeHHs
OeCHpensaTCTBEHHOTO JIOCTyNla HMHBAIMIAOB K OOBEKTaM M yclayraM, C Yy4YeTOM OTpaHHYeHHH UX
KM3HEACATEILHOCTH, B TOM 4HCIe JyOnupoBaHHMe HEOOXOAWMOM Ml TONydeHus yCiIyrd uHpopmanuu, a
TaKXKe HAANUCEH, 3HAKOB M MHOM TEKCTOBOM M rpaduueckoil MH(pOpManMM 3HAKaMH, BBIIOJHEHHBIMU
penbedHOo-TOYeuHbIM mpudTOoM Bpaiinis u Ha KOHTpacTHOM (OHE;

JIONYCK B 3JaHW€, B KOTOPOM NPEAOCTABISAETCS YCIAyra, WIA K MECTy MpPEIOCTaBICHUS YCIyrd
c00aKu-TIPOBOJTHUKA TIPH HAJIMYUHU JIOKYMEHTA, TIOJTBEPIKIAIONIETO €€ CHelHalbHOe 00ydeHHUE, BBIJAHHOTO
1o (hopMe U B TOPSIJIKE, KOTOPBIE ONPEAeIIIOTCS MUHUCTEPCTBOM TPY/Aa M COITMANIBHOM 3auThl Poccuiickoi
denepauny;

JIOIyCK B 371aHK€ YTpaBIeHUs, YUpexkIeHUl CypJonepeBoUnKa, TU(PIOCYPIOIEPEBOTUNKA;
JUIS MHBAJIWJIOB, UMEIOIINX CTOMKHE HAapyIIeHUs! (YHKIHUU 3PCHUS U CAMOCTOSTEIILHOTO MEePEIBMKECHUS,

o0OecrieunBaeTcs MOMOUIb CIEUUATNCTOB YUPEXKJIEHUH B MEpeMEIIeHUHd IO 3JaHUI0 U TNpuierarouei
TEPPUTOPUHU, a TaKXKE OKa3aHWE HHOM HEoOXOAMMOW HHBaTUAAM TIOMOIIM B MPEOAOJCHUH OaphepoB,
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CO3MA0IIMNX MPCIATCTBUA AJIA IIOJTYYCHUA UMU FOCy,[[&pCTBCHHOﬁ YCIIyIr'u HapaBHE C JPpYTHUMU JIMLAMU;

060py,Z[OBaHI/Ie Ha MpUIICT alolllell K 3JaHUI0 TCPPUTOPUN MCCT MU MAPKOBKU aBTOTPAHCIIOPTHBIX
CpCaACTB MHBAJIUOOB.

25. Tlpu OTCYTCTBHUM BO3MOXKHOCTH OOOPYIOBaTh 3JaHHE M TIOMEIICHHE (MECTO MPEeJOCTABICHHS
TOCYJaPCTBEHHON YCIYTHM) TO BBHIMICTICPEUYNCICHHBIM TPEOOBAaHUSM TIPHEM TPaXKAaH, SBISIOIINXCS
WMHBAIMJIAMHU, OCYILIECTBISIETCS B CIEUUANbHO BBIIEICHHBIX JUIS STHUX Leleid MoMeleHusx (KoMHaTax),
pacToONOKEHHBIX Ha TMEpPBBIX JTaXKaxX 3/4aHus, JHOO TMPEAOCTaBICHHE TOCYAapCTBEHHOW yCIyrd
OCYILIECTBIISIETCA MO MECTY JKHMTEJbCTBA HWHBANWJA WM B JUCTAHIIMOHHOM pEXUME MpU HAIAYUU
BO3MO>KHOCTH TaKOI'0 IPEAOCTABIICHHUS.

26. Ilpuem 3asBUTENEH OCYIIECTBISETCS B CIELUUAIbHO BBIJEICHHBIX IOMELICHUSIX U 3allax
oOciyxuBaHus (MH(QOPMAIIMOHHBIX 3aJ1aX) - MECTaX MPeJ0CTaBICHUS TOCYJapCTBEHHOM YCIIyTH.

Mecra OXHUIaHUA JOJDKHBI COOTBECTCTBOBATH KOM(i)OpTHBIM YCJIOBHUAM AJIA 3assBUTEJIEH U ONTHUMAaJIbHBIM
YCIIOBUSAM IJIsL pa6OTLI CIICHHUAJIMCTOB.

Mecrta oxugaHus Ha MMPEACTaBJIICHHUC U O(bOpMJ'IeHI/Ie JAOKYMCHTOB O60py,[[y10TC}I CTOJIaMH, CTYJIbAMU,
KpCCCIbHBIMU CCKIUSAMMU.

27. Tlomerienre Uisi HETIOCPEACTBEHHOTO B3aMMOJICHCTBUS CIEIUATIUCTA C 3asBUTEIEM JOJDKHO OBITh
OpPTraHWU30BAaHO B BUJIE OTACIIBHOTO paboUyero MecTa Jyisl Ka)KJ0ro BEAYIIEro MpueM CIeluainucTa.

Kabunersl mpuema 3asBUTENCH OKHBI OBITH 000pYyIOBaHBI HH(DOPMAIMOHHBIMU TaOJIMYKAMH
(BBIBECKaMM) C yKa3aHUEM:

HOMepa KaOMHeTa;
(bamMuIuK, UMEHH, OTYECTBA U JOJDKHOCTH CIICIUATTUCTA;
BpPEMEHHU NepepbIBa Ha 00€], TEXHUYECKOI0 NIepephIBa.

Kaxxnoe pabGodee mMecTo crmenuaivicTa JOMKHO OBITH 00OPYJAOBAHO TMEPCOHATBHBIM KOMITBIOTEPOM C
BO3MOXXHOCTBIO JIOCTYIIa K HEOOXOIMMBIM HH(POPMAITMOHHBIM 0a3aM JaHHBIX.

Mecta uHGOPMHUPOBAHUS, TpeAHA3HAYCHHBIC I O3HAKOMJICHHUS MOCETHTENEH ¢ MH(POPMAIMOHHBIMU
MaTepualiaMi, O00OpyIyHTCS HWH(GOPMAIMOHHBIMH CTCHJIAMH, CTOJAMH, CTYJBSIMH JJIS BO3MOXXHOCTH
o(opMIICHUS TOKYMEHTOB.

28. BwusyanpHas, TeKCTOBass © MyJIbTHMEAWiHAs WHGPOpMAIUs O TOpPSIKE TPEAOCTABICHHS
rOCy/IapCTBEHHOU yciayru odopmisieTcss M pa3MellaeTcs ONTUMAaJbHBIM JJI 3PUTEIBHOTO U CIIyXOBOT'O
BOCIIPHSITHSL CIIOCOOOM.

20. NokasaTenun AOCTYNHOCTM MU Ka4yecTBa rocyaapCTBeHHOMN
ycnyru, B TOM YUcre KoOnim4ecTBO B3auMoaeMCcTBUM 3asBUTENS
C AOJIKHOCTHbLIMU NULLIAMM NPU NpeaoCTaBNeHUN rocyaapCcTBeHHON
yCryrm v X npoAoSKUTESNIbHOCTb, BO3MOXHOCTb MONy4YeHuUs
rocyaapcTBeHHOM yCrnyrm B MHOropyHKLUMOHaNbHOM LieHTpe
npeaocTaBrieHMA rocyAapCcTBEeHHbIX U MyHULMNANbHbIX YCAYT,

www.consultant.ru Crpanvua 11 m3 32
HafeXHasa npaBoBan noaAepXxkKa


http://www.consultant.ru
http://www.consultant.ru
http://www.consultant.ru
http://www.consultant.ru

MNpukas yrnpasneHns couuanbHOM 3aluuTbl HaceneHus Jiuneukomn

065. ot 24.08.2015 N 760-N [JokymeHT npeaocTtasneH KoHncynbraHntaroc
(pea. ot 09.01.2020) [Jata coxpaHerms: 21.01.2021

"06 yTBEpXAEHWM a...

BO3MOXHOCTb JIM6O HEBO3MOXXHOCTb NMOJTy4YeHUs rocyAapCTBeHHOM
ycnyru B nio6om TepputopuarnbHOM nogpasgaenieHnmn opraxa,
npenocTaBnAKOLWEro rocyaapCcTBeHHY0 YChyry, no BbiOopy 3aaBuTens
(aKcTeppuTOpUanbHbIN NPUHLUIM), BO3MOXHOCTbL NONyYeHus
MHdopmauum o xoae NpefocTaBreHUA rocyaapCTBEHHOMU yCnyru,

B TOM YUCIie C UCNOJIb30BaHNEM MHDPOPMALNOHHO-KOMMYHUKaLMOHHbIX
TeXHOnornu

29. [lokazaTensiMu JOCTYITHOCTH T'OCYIAPCTBEHHOMN YCIIYTH SIBJISIOTCS:
BO3MO’KHOCTB IIOJIy4€HHS TOCYAApCTBEHHOU yciyru B Y MOLI;
OTKPBITOCTh UH(POPMAIIUHU O TOCYTaPCTBEHHOM YCIIyTE;

TOYHOE coOoJIeHHe TpeOOBaHMH 3aKOHOAATENbCTBA M AJIMUHMCTPATUBHOIO pErJIaMEHTa IpH
Npe0CTaBIEHUH FOCYJapCTBEHHOH yCIyTH;

BEJKIIMBOCTb U KOPPEKTHOCTH JIULI, YYAaCTBYIOIIUX B IIPEAOCTABICHUH I'OCYJaPCTBEHHOMN YCIIYTH;
BO3MOKHOCTb IIOJIa4M 3asBJICHUSA O MPEIOCTaBICHUU TOCYAAPCTBEHHOW YCIYIM MU JOKYMEHTOB
(comeprkammxcsi B HUX CBEIEHUI), HEOOXOIUMBIX JUISI TIPEIOCTABICHUS TOCYIApCTBEHHON YCIyTH, B (hopme

3JICKTPOHHOTO JIOKYMEHTA;

BO3MOYKHOCTb IIOJIyY€HHsI CBEACHUIN Ha MPOTSKEHUU BCETrO CPOKa MPENOCTABICHUS TI'OCYIApCTBEHHOM
YCOIYTM O XOJ€ TMpeNoCTaBICHUs TOCYJapCTBEHHOM YCIyr, B TOM 4YHCI€ C MCIOJb30BaHHEM
MH(POPMALMOHHBIX TEXHOJIOTHH.

ITokazarensiMu KauecTBa rOCy1apCTBEHHOM YCIYTH SIBIISIFOTCSL:

COONIIOJICHHEe CPOKOB ¥ TOCJENOBATEIbHOCTH  HCIIONHEHHWS  aJMWUHUCTPATUBHBIX  IMPOLEAYD,
MPe1yCMOTPEHHBIX HACTOSIIIUM aIMUHUCTPATUBHBIM PETIIAMEHTOM;

000CHOBAaHHOCTh OTKa30B B IPEJIOCTABIICHUH TOCYIAPCTBEHHOMN YCIYTH;
OTCYTCTBHE 0OOCHOBaHHBIX Kan00 Ha neiicTBus (0e3aeiicTBIE) JOKHOCTHBIX JHUII.
3asiBUTENb B3aMMOJICHCTBYET C IOJDKHOCTHBIMHE JTUIIAMH HE OoJiee 2 pa3 B CIEAYIOIUX CIydasax:

npyu OOpalIleHHuH 3a KOHCYJbTAIleld MO MPEAOCTABICHUIO T'OCYJApCTBEHHON yCIyrd (MakCHUMajbHas
MPOJOJIKUTENBHOCTD - 15 MUHYT);

IIpu nmoaave 3asaBJICHUA C KOMILJICKTOM JJOKYMCHTOB (MaKCI/IMaHBHaH MMPOAOIKUTCIIBHOCTD - 15 MI/IHYT).

B0O3MOXHOCTh MOJIy4eHHS TOCYJApCTBEHHOW YCIyrd B JIIOOOM TEPPUTOPHAIBHOM MOJpa3iesieHuU
OpraHa, MpPeIOoCTABISIONIET0 TOCYIApCTBEHHYIO YCIyry, MO BBIOOpY 3asBUTENs (IKCTEPPUTOPUATBHBIN
MPUHIUIT) HE MPeyCMOTPEHA.

21. NHble TpeboBaHMA, B TOM YUCIEe YYUTbIBaOLWMe 0COOGEHHOCTH
npeaocTaBfieHUsi rocyfapCTBEHHOWN YCNYrM B MHOrO@yHKLMOHaNbHbIX
LeHTpax npeaocTaBfieHMA rocyaapCTBEHHbIX U MyHULUNANbHbIX
ycnyr, u oco6eHHOCTH npeaocTaBrieHnA rocyaapcTBEHHON yCryru
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B 3NIeKTPOHHOWM chopme

30. OcobeHHOCTH TPEAOCTABICHHUS TOCYAAPCTBEHHOW YCIyTM B MHOTO(YHKIMOHAIBHBIX HEHTpax
NPEAOCTABICHUs]  TOCYJApCTBEHHBIX WM  MYHULMIIAIBHBIX  YCIYT  ONpEeNessitores  pasgesnoM VI
aJIMAHUCTPATHBHOTO PETIIaMEHTA.

31. [y noiay4eHus: TOCYJapCTBEHHOM YCITYyTH 3asBUTEIISIM MPEIOCTABIISICTCS BO3MOXHOCTbD MPEIICTABUTH
3asBJICHHE O MPEIOCTABICHUU TOCYJIAPCTBCHHOM YCIIyTH M JTOKYMEHTBI, HEOOXOUMBIC JUIsl MPEIOCTABICHUS
rOCy/IapCTBEHHOU yCIyTH, B opMe dNEKTPOHHOTO HokyMeHTa yepe3 [lopran (http://www.gosuslugi.ru) myrem
3alOJIHEHMSI CIICIMAIbHOW HMHTEPAKTUBHOW (DOPMBI (C MPEIOCTABICHUEM BO3MOXKHOCTH aBTOMATHYECKOM
uACHTUUKAIH (HyMepaIn) o0paieHnii).

[Ipu oOpamieHnu 3asBUTENS 3a MPEAOCTABICHUEM TOCYJIApCTBEHHON YCIyTH B AJICKTPOHHOU (opme
3as1BJICHUE O MIPEAOCTABICHUH IOCYJapCTBEHHOM YCIYTH U MpUjlaraéMble K HEMY JOKYMEHTBI MOMKUCHIBAOTCS
B cooTBeTcTBUM ¢ DenepanbHbiM 3akoHOM OoT 6 ampens 2011 roma N 63-®3 "OO snekrpoHHol moamucu”
MIPOCTOM 3JEKTPOHHOU MOAMUCHIO0, THOO YCUTICHHONW HEKBATU(MUIIMPOBAHHON 3JEKTPOHHOU MOAMKCHIO, THOO
YCUJICHHOW KBaTU(UIIUPOBAHHOW 3JIEKTPOHHON TMOJMIKUCHI0, COOTBETCTBYIOIICH OJHOMY W3 CJCIYIOIINX
KJ1accoB cpeAcTB anekTponHoi noanucu: KC1, KC2, KC3.

[Ipy HEOOXOAMMOCTH HCIOJNB30BaHUS HMHPOPMAIMKM 3JEKTPOHHOTO JIOKyMEHTa B OyMakHOM
JOKYMEHTOO00POTE MOXKET OBITh C/ieiaHa OyMakHasi KOIUS 3JIEKTPOHHOTO JOKYMEHTA.

byMa)XHBII JNOKYMEHT, IOJIyYCHHBIM B pPE3yIbTaTe pPACIEYATKH COOTBETCTBYIOLIETO JJIEKTPOHHOIO
JIOKYMEHTa, MOKET TNPU3HABAaThCS OyMa)KHOW KOIHMEH HIEKTPOHHOTO JOKyMEHTa IIpH BBITOJHEHUU
CIICAYIOUIMX YCIOBHHA: OyMaKHBIH JOKYMEHT COAEPKUT BCIO HMH(POPMALMIO M3 COOTBETCTBYIOILIETO
JNEKTPOHHOI'O JOKYMEHTA, a TaK¥Ke:

- OTTHCK mTamna (Wi COOCTBEHHOPYYHYIO 3aIlUCh CHEIHANKNCTAa) ¢ TeKcToM "Komusi 3JIeKTpOHHOTO
JIOKyMEHTa BepHa';

- CO6CTB6HHOpy‘lHy10 noAInucCh Crieuuanucra, €ro (l)aMI/IJ'II/IIO, JOJKHOCTb U AaTy CO3OaHUsA 6YMa)KHOFO
JAOKYMCHTA - KOIIMHU 3JICKTPOHHOT'O JOKYMCHTA.

VYkazannas uH(popMalys pa3MenlaeTcss Ha TOH K€ CTOPOHE JIMCTa JOKYMEHTa, Ha KOTOPOW Hayaioch
pa3merneHre nHPOpMAaIuK COOTBETCTBYIOIIETO AIEKTPOHHOTO JOKYMEHTA.

Ecnu nokyMeHT npojioinkaeTcsl Ha Apyroil CTOpoHe JMCTa WM Ha APYTUX JHUCTax, TO JOMOJTHUTEIbHAs
3aBepsrolas MOANUCh 6e3 paciu(poBKH HaMUINK U JOJKHOCTH CTABUTCS HA KaXKI0M JIUCTE, HA OJHON WiIn
Ha 00enx CTOpOHaX, Ha KOTOPBIX pa3MelleHa HHpopMalus.

Jomyckaercsi OpoIIOpoBaHHE JMCTOB MHOTOCTPAHMYHBIX JOKYMEHTOB M 3aBEpEeHUE TMEpBOU U
MOCJIEIHEW CTPAHMUII.

CtpaHuIlbl MHOTOCTPAHUYHBIX IOKYMEHTOB HyMEPYIOTCSI.
32. 3asButensM 00€CIEeYMBAECTCS BO3MOXXHOCTh TMONy4YeHUs] WH(OOpPMAIMKU O MPEAOCTaBISIEMON
rocyaapCTBEHHOU yciyre Ha opUIHATEHOM BeO-caiite Yupasnenus B

UH(POPMALMOHHO-TEIEKOMMYHHUKAIIMOHHOM cetu MHTepHeT u Ha [loprane.

33. I[J'IH 3asBUTEJICH O0O0CCIIEUNBACTCS BO3MOXKHOCTh OCYHICCTBJIATL C HCIIOJIb30BAHHUECM HopTana

www.consultant.ru Crpanuua 13 n3 32
HafeXHasa npaBoBan noaAepXxkKa


https://login.consultant.ru/link/?req=doc&base=RZB&n=352548&date=21.01.2021
https://login.consultant.ru/link/?req=doc&base=RZB&n=352548&date=21.01.2021
http://www.consultant.ru
http://www.consultant.ru
http://www.consultant.ru
http://www.consultant.ru

MNpukas yrnpasneHns couuanbHOM 3aluuTbl HaceneHus Jiuneukomn

065. ot 24.08.2015 N 760-N [JokymeHT npeaocTtasneH KoHncynbraHntaroc
(pea. ot 09.01.2020) [Jata coxpaHerms: 21.01.2021

"06 yTBEpXAEHWM a...

NOJy4YeHHEe CBEIEHUM O XOoJe BBIIOJHEHMS 3ampoca O NPEAOCTaBIEHUM TOCYJAapCTBEHHOM WU
MYHUIUTATBHON YCITyTH.

34. Ilpu HanpaBJICHUU 3aSBJICHUS M JOKYMEHTOB B (hOpME 3JIEKTPOHHBIX JTOKYMEHTOB 0OeCreunBaeTcs
BO3MOXHOCTBH HaHpaBJ'IeHI/ISI 3asIBUTCIIIO COO6HI€HI/I$I B BHCKTpOHHOM BHUIC, nonTBepmna}omero ux aneM nu
perucTpanuio.

Pazgen lll. COCTAB, NOCNEOOBATENIbHOCTb U CPOKU BbINMONHEHUA
AOMUHUCTPATUBHbIX NPOLEAQYP (QAENCTBUN), TPEBOBAHUA K MOPAOKY
X BbINOJIHEHUA, B TOM YNCINE OCOBEHHOCTU BbINOJIHEHUA
AOMUHUCTPATUBHbIX NMPOLUEAQYP (AENCTBUWN) B SJIEKTPOHHOU ®OPME
22. UcuyepnbiBarowWwum nepevyeHb agMMHUCTPaATUBHbIX npoueayp

32. IIpenocraBieHue TOCYAapCTBEHHOW YCIyTH BKIIOYaeT B ce0s CIENyIONIHe aJIMUHUCTPATUBHBIE
MIPOLIEYPBI:

MpUEM U peTUCTpalUA 3adBJIICHHUA U JOKYMCHTOB 3adBUTCIIA, (1)OpMI/IpOBaHI/I€ YUYCTHOIO [cJjia 3aABUTCIIA U
HaIrpaBJICHHUEC UX B anaBneHHe;

IMPOBEPKA TOKYMEHTOB CIICHUAIMCTOM ynpaBJ’IeHI/IH;
MMPUHATHUC PCHICHUA O IPCAOCTABIICHUN U 00 oTKaze B MpeaOCTaBJICHUN FOCYI[EIpCTBCHHOfI YCIIyTru.

23. Oco6eHHOCTHN BbINOIHEHMA aAMUHUCTPATUBHbIX Npoueayp
B 311EKTPOHHOM ¢hopme

33. [IpenocTaBieHre rocyJapCTBEHHOM yCIIyTd B 3JEKTPOHHOU (opMe BKIHOYAET B ce0sl CleayIolue
aJIMUHHUCTPATUBHBIE TPOIEAYPHI:

MPUEM U pETUCTpaLs Y IIPABICHUEM 3asBJICHUS U JOKYMEHTOB;
MpOBEpKa YIIPABICHUEM HAJW4YUs OCHOBAHUM JUISl OTKA3a B IPUEME 3aAsIBJICHHUS;

HampaBJIeHHE YTpPaBJICHUEM 3asBHTENI0 WHPOPMAIUU O XOAE NPEAOCTABIEHHS TOCYIapCTBEHHOM
YCIIyTH;

HOATOTOBKA M HANpaBJICHUE YTPABICHHEM 3asBUTEII0 YBEIOMIICHUS 00 OTKa3e B MpHEME 3asBICHUS U
WHBIX JIOKYMEHTOB; Haualle TPOLENypbl IPENOCTaBICHHUS TOCYJApPCTBEHHOW YCIyrd; 00 OKOHYaHHH
MIPEOCTaBICHUS TOCY1aPCTBEHHON YCIYTH.

34. 3asBuTeNb BripaBe 00pPaTUTHCS 3a MOJTyUYECHHEM TOCYJapCTBEHHOM YCIIyTH B 3JIEKTPOHHOM BHUJIE.

@®opMupoBaHUe 3asABICHUS O TMPEIOCTABICHUH TOCYJApCTBEHHON YCIYrH B JJEKTPOHHOM BHJIE
OCYIIECTBIISIETCSI TTOCPEICTBOM 3aIlOTHEHHS 3asBUTEIIEM DSJICKTPOHHOW (opMbl 3asBieHus Ha EnuHOM
noprae.

OO0pa3s1bl 3aN0IHEHUS SJIEKTPOHHOM (popMBI 3asBiIeHHs pa3MelatoTest Ha EnuHom noprasne.

35. q)OpMaTHO-J'IOFI/IqCCKaSI IMPOBCPKa C(I)OpMHpOBaHHOFO 3asABJICHUA OCYHICCTBIIACTCA aBTOMATUYCCKHU

www.consultant.ru Crpanvua 14 uns 32
HafeXHasa npaBoBan noaAepXxkKa


http://www.consultant.ru
http://www.consultant.ru
http://www.consultant.ru
http://www.consultant.ru

MNpukas yrnpasneHns couuanbHOM 3aluuTbl HaceneHus Jiuneukomn

065. ot 24.08.2015 N 760-N [JokymeHT npeaocTtasneH KoHncynbraHntaroc
(pea. ot 09.01.2020) [Jata coxpaHerms: 21.01.2021

"06 yTBEpXAEHWM a...

1OCJI€ 3allOJTHEHMsl 3asBUTENIEM KaXIOro M3 TIoJIeH 3JeKTpPOHHOM (opMmbl 3asiBieHUs. [Ipu BBIIBICHUU
HEKOPPEKTHO 3arloJIHEHHOTO TOJIs 3JEKTPOHHOW (hOpMBI 3asBICHMS 3asgBUTENb YBEIOMIISIETCA O XapakTepe
BBISBICHHOH OIIMOKM ¥ TIOpSIIKE €€ YCTPAaHeHHs TIOCPEACTBOM HMH(POPMAIMOHHOTO COOOIICHUS
HETIOCPE/ICTBEHHO B 3JIEKTPOHHON (hopMe 3asIBICHHUS.

36. [Ipu popMupoBaHUH 3asIBJICHUS 3asIBUTEIIO 00€CTICUNBACTCS:

BO3MOXHOCTb KOIIMPOBAHUA U COXPAHCHUS 3asABJICHUSA W HMHBIX JOKYMCHTOB, YKA3dHHBIX B ITYHKTC 12
AIMUHUCTPATUBHOI'O PECIJIaMCHTA, HCO6XO)II/IMLIX I IpEAOCTABJICHUA rOCYﬂapCTBeHHOﬁ YCIIYTH;

BO3MOJXHOCTH II€YAaTH Ha 6YMa)KHOM HOCHUTCIIC KOIINHU BHCKTpOHHOﬁ (bOpMLI 3asABJICHHAA,

COXpaHEHHE paHee BBEJICHHBIX B DJIEKTPOHHYIO (OpPMY 3asBICHUS 3HAUYEHUH B 000 MOMEHT IO
JKEJIAaHUIO 3asBUTENSI, B TOM YMCJE€ IPU BOSHUKHOBEHMM OUIMOOK BBOJA M BO3BpAaTe JUIsl IOBTOPHOI'O BBOJA
3HaYEHUH B 3JIEKTPOHHYIO (GOpMY 3asiBICHHUS,

3all0JIHEHUE TI0JIeH 3JIEKTPOHHOW (OpMbI 3asBICHMS [0 Hayala BBOJA CBEACHUN 3asBUTEIEM C
UCIIOJIb30BAaHUEM CBEJICHHM, pa3MeIleHHbIX B (heaepalibHOW rocynapcTBEHHON HH(pOPMAIMOHHON cucTeMe
"Enunas cuctema uACHTUOUKAMM W ayTeHTH(UKauuu B  HH(]pacTpykType, oOecrneunBaroei
MH(POPMALIMOHHO-TEXHOJIOTHYECKOE B3aUMOJICHCTBHE HMH()OPMAIIMOHHBIX CHCTEM, HCHOJb3YEMBIX IS
MPEOCTABICHUSI TOCYIAPCTBEHHBIX M MYHHUIMIIAJIBHBIX YCIYT B AJIEKTpOHHOU (opme" (manmee - emmHas
CUCTeMa HJIeHTU(UKAUUU W ayTeHTU(UKAlMU), U CBEACHMH, omyOnukoBaHHbIX Ha [loprane, B yacTw,
Kacarolleincs: CBeICHUH, OTCYTCTBYIOLIMX B €IMHON cUcTeMe NIACHTU(UKALMY U ayTeHTU(UKALUY;

BO3MOYKHOCTbh BEPHYTBHCS Ha JIFOOOW M3 3TAlOB 3allOJHEHUS IEKTPOHHON (hOpMBI 3asiBlIeHHs 0e3 MoTepH
paHee BBEICHHOM MH(pOpPMaLINY;

BO3MOXHOCTb JOCTYyIIa 3asABUTCIIA Ha HOpTaJIe K paHCC NNOJAHHBIM UM 3asABJICHUAM B TCYHCHHUC HC MCHCC
OJHOI0 roga, a TakKe€ 4aCTU4HO C(bOpMHpOBaHHI)IM 3asBJICHHUSIM - B TCUCHHE HE McHee 3 MCECAILICB.

37. CdhopMupoBaHHOE M MOANHCAHHOE 3asBJICHWE M HHbIE JOKYMEHTbI, yKa3aHHble B IyHKTe 12
a/IMUHUCTPATUBHOI'O PeriaMeHTa, HalpaBJAloTcs B Yupexaenue nocpeactsoM Iloprana.

38. 3asBUTENb HMEET BO3MOXKHOCTH MOJIy4YeHHs HUH(OPMAIMK O XO€ MPEJOCTaBIECHUS IOCy1apCTBEHHON
YCIIyTH.

WNudopmanus o Xxoae MpeoCTaBICHNs TOCYJApPCTBEHHON YCIIyTH HAlpaBisIeTCsl 3asSBUTEINIO B CPOK, HE
MPEBBIIAIONINN OJHOrO pabodero AHs IMOCJE 3aBEpLICHMs BBINOJIHEHUS COOTBETCTBYIOLIETO AEHUCTBUSA, Ha
aJipec AEKTPOHHOMU MOYTHI MJIH € MCIIOJIb30BaHUEM cpecTB [lopTana nmo BeIOOPY 3asBUTENS.

Jli1st mpocMoTpa CBEACHHIA O X0J1e MPEA0CTaBICHHS TOCYIapCTBEHHOM yciyru depe3 [Topran 3asBuTeIO
HEOOXOAUMO:

aBTOpH30BaThCs Ha [lopTase (BOWTH B TUYHBIN KaOHHET);
HANTH B JINYHOM KaOWHETE COOTBETCTBYIOIYIO 3asIBKY;
IPOCMOTPETh HHYOPMAITHIO O XOJI€ TIPETOCTABIICHHUS TOCYJapPCTBEHHOH YCITyTH.

[Ipu npenocTaBieHUN TOCYIapPCTBEHHON YCIYTH B 3JIEKTPOHHOM (pOopMe 3asiBUTEIIO HAIIPaBIISIETCS:
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YBCAOMIICHHUC 00 OTKa3e B MMpUeMe 3as4BJICHUA U UHBIX TOKYMCHTOB, HCO6XOI[I/IMBIX AJI1 TPEAOCTaBJIICHU
TOC}/,Z[apCTBCHHOﬁ YCIIYyTr'u K paCCMOTPCHHIO 110 CYIIECCTBY C YKAa3aHHUECM IIPUYNH OTKA34,

YBEJAOMJIEHHME O Hayaje MpOLEAypbl IPEJOCTABICHUS TOCYJapCTBEHHON Yyciayrd (0 npueMme u
pEeTHCTpalliK 3asBJICHUS W WHBIX JOKYMEHTOB, HEOOXOTUMBIX IS TPEAOCTABICHHUS TOCYIapCTBEHHOU

yCIyTH);

YBECAOMIICHHUE 00 OKOHYaHUH MpEaAOCTaBICHUA l"OCYI[ﬂpCTBCHHOfI YCIyru C YyKa3daHHEM pPeE3yJibTaTta
paccMOTpPpCHUA AOKYMCHTOB, HCO6XOI[I/IMLIX AJIsT IIPEAOCTABJICHU A FOCYI[&pCTBCHHOfI yCiyru (O IMPUHATUU
peuICHUA O TOCTAHOBKE 3aABUTCIIA Ha YUYCT UJIN 00 OTKa3e B ITIOCTAHOBKE Ha yqu).

3asgBuTEsIM 00€ecIeurBacTCsl BO3MOJKHOCTH OICHUTH HOOCTYIIHOCTb MW Ka4dC€CTBO FOCy,Z[&pCTBCHHOfI
ycayru Ha [lopraie.

24. Nopsaok ucnpaBneHus AonyLWeHHbIX OneYyaTokK U ownbok
B BbljaHHbIX B pe3yfibTaTe NpeaocTaBfieHUA rocyaapcTBeHHON
yCcnyru [OKyMeHTax

39. B cmyuae BBISBICHHS 3asBHTEIEM OIEYATOK, OMIMOOK B TOJYYCHHOM 3asiBUTEIEM JOKYMEHTE,
SIBIISTIOIIEMCST  PE3YJIbTaTOM MPEIOCTABICHUSI TOCYIapCTBCHHOW YCIIYTH, 3asBUTENh BIIPaBe OOPATHUTHCS B
VYnpasneHue ¢ 3asBJICHHEM 00 MCIpPaBICHUH AOMYIIEHHBIX ONEYAaTOK M OUIMOOK B BBIJAHHBIX B Pe3yJIbTaTe
IPEIOCTaBICHHS YCIyTH TOKYMEHTaX.

OcHoBaHMeM JUIsi Hayajia MPOLEAYpPhl MO HCIPABICHUIO OMEYaTOK W/WIM OMIMOOK, TOMYIICHHBIX B
JOKYMEHTaX, BBIIAaHHBIX B pe3yJbTaTe NPEOCTAaBICHHUS TOCYAapCTBEHHOW YCIyru (majiee - Ipolexypa),
SIBIIIETCS] TIOCTYIUICHUE B YTIPaBJICHHUE 3asiBJICHUS 00 MCIPABIICHUU OINEYATOK W/MJIM OMHMOOK B JOKYMEHTAX,
BBIJIAHHBIX B PE3yJIbTaTe MPEJOCTABICHHS YCIYyTH (Jajee - 3asBJICHHE 00 HCIPABIICHUW OMNEYATOK H/WIIN
OIHO0K).

HpI/I HaIIpaBJICHHUU 3asIBJICHUS 00 HCIIPABJICHUHU OIICYATOK /MU OIIHOOK U HAOKYMCHTOB, COACP)KAIIUX
OICYATKHU U/HIIH OIJ_II/I6KI/I, 3aKa3HbIM ITOYTOBBIM OTIHPABJICHUCM C YBCIAOMIICHUCM O BPYUCHUU IPUIIAraCMbIC
KOIIMHU JOKYMCHTOB HOJI’KHBI OBITh 3aBCPCHBI HOTAPHUAJIBHO.

[Tpu momade 3asiBJIeHWE 00 MCIIPABICHUH OTNEYaTOK W/WIM OMHMOOK M JIOKYMEHTOB HETOCPEICTBEHHO B
VYrpapieHue CHenualucToM, OTBETCTBEHHBIM 3a IPUEM M PErucTpanuio JOKYMEHTOB, OOecreunBaeTcs
U3rOTOBJICHUE KONMK JOKYMEHTOB, IPEJCTABICHHBIX 3asBUTENIEM, B MOMEHT NpUHATHUSA 3asaBieHus. llocie
U3TrOTOBJICHHS KO JOKYMEHTOB IOJJIMHHUKY BO3BPALLAIOTCS 3asBUTEIIIO.

[Tpu mogaue 3asBiieHUss 00 UCIPABICHUU OMEYATOK H/WIIM OIIMOOK M IOKYMEHTOB HEMOCPEACTBEHHO B
VYmpaBiieHrue pacucKa B IMOJYYCHHH 3asBIICHUSI 00 UCIIPABJICHUU OINEYATOK W/WIIM OMIMOOK BBIIACTCS B JICHB
obOpamenusi. [lpu HampaBiaeHHH 3asBICHHS OO0 HWCIPABICHUW OIEYATOK W/WIM OIIMOOK W JOKYMEHTOB
3aKa3HbIM ITIOYTOBBIM OTIIPABJICHUEM - B TeYeHHEe 3 paboumx JHEH ¢ JaThl MOJNydYeHHUs (PETHCTPAIINH)
3asBJICHHS 00 MCIIPABICHUH OTNIEYaTOK M/MJIM OMIMOOK M IOKYMEHTOB I0 1oute. [Ipu HampaBiieHUuU 3asBICHUS
U TOKyMeHTOB uepe3 Ilopran - He mo3aHee 1 pabodvero JAHs, CICIYIOIIETO 3a JHEM IOJa4yM 3asBICHHUS 00
WCIIPABIICHUH OTIEYATOK W/WUJIH OMIHOOK U TIOKyMEHTOB.

40. Crneuuanuct YmnpapieHHUs, OTBETCTBEHHBIM 3a IPHUEM M PETUCTPALMIO JOKYMEHTOB, IEpenaeT
3asBIICHHUE U COJIEPIKAIIUE ONEYATKN W/WIIN OIIUOKH TOKYMEHTHI CTIEIUAINCTY YTIPaBJICHHUs, OTBETCTBEHHOMY
3a MPEOCTABICHUE IOCY1TapCTBEHHOM YCIIyTH.
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Crnenumanuct  YnpaBieHHs, OTBETCTBEHHBIH 3a MPENOCTaBICHHE TOCYyAapCTBEHHOW  YCIYTH,
paccMmaTpuBaeT 3asBICHUE U MPOBEPSIET MPEICTABICHHBIE TOKYMEHTHI Ha MPEeIMEeT HATWYHs ONeYaToK H/Iin
OLIHUOOK.

[To pesymbraraM paccMOTpPEHHUs 3asBIICHHUS 00 HWCIPABICHUU OIEYATOK W/WIM OMIMOOK CHEIHAIIACT
VYrpaBneHus MOATOTAaBIUBACT MPOCKT PEIICHHs] 00 MCIPABICHUM OTEYAaTOK W/WIM OMIMOOK, JOMYIICHHBIX B
JIOKyMEHTaX, BBIJIAHHBIX B PE3yJbTaTe MPEJAOCTaBICHUS TOCYIApCTBEHHOW YCIYrH, JUOO0 00 OTCYTCTBHH
HEOOXOJMMOCTH HCIPABICHUS OMNEYAaTOK W/WIM OLIMOOK, IOMYIICHHBIX B JOKYMEHTaX, BBIIAHHBIX B
pe3yabpTaTe MPEJOCTABICHUS TOCYJApPCTBEHHOM YCIYrM U MEpelaeT €ro € YYETHBIM JEeJIOM HadallbHUKY
YnpasneHus.

41. HavanpHUK YTpaBJICHUS MOIIKCHIBACT MTPOEKT PEHICHUsT 00 UCTIPABICHUH OINEYaTOK M/HIN OIIMOOK,
JIOTIYIICHHBIX B JIOKYMEHTAX, BbIIAHHBIX B PE3yJIbTaTe MPEIOCTABICHUS TOCYAapCTBEHHON yCIIyTH, J1ub0 00
OTCYTCTBUHM HEOOXOAMMOCTH UCIIPABJICHUS ONEYaTOK W/UIM OIINOOK, JOMYIIEHHBIX B TOKYMEHTAX, BbIAAHHBIX
B pe3yibTaTe MPEAOCTaBICHUs TOCYIapCTBEHHON YCIYTH, ¢ yKa3aHUeM IpUYuH oTKasa. [locie moamucanus
HavaJIbHUKOM YTIpaBJICHUs pelieHHst 00 UCTIPaBICHUH ONeYaTOK W/MIIM OLIHOOK, TOMYIIEHHBIX B JOKYMEHTAX,
BBIJIJAHHBIX B PE3yJIbTaTe MPEAOCTABICHHS T'OCYIAPCTBEHHOW YCIyrd, JHO0 00 OTCYTCTBUH HEOOXOIUMOCTH
WCTPABJICHUSI OMNEYaTOK W/WIM OINMOOK, JONMyIIEHHBIX B JIOKYMEHTAaX, BBIIAHHBIX B pe3yJbTare
MIPEAOCTABIICHNs] TOCYTapCTBEHHOM YCIIyTH, PELICHUE 3aBEpSAETCs MEeYaThi0 YTNPABICHUS WM IMOIIIMBACTCS B
Y4ETHOE JEJI0 3asiBUTES.

YBenomueHne 006 UCIPABICHUU OMEYATOK H/WIM OLIMOOK, AOMYIIEHHBIX B JOKYMEHTaX, BBIIAHHBIX B
pe3ynbTare MpelIoCTaBlIeHUs] TOCYIapCTBEHHON YCIyTH, TUO00 00 OTCYTCTBMU HEOOXOJUMOCTH WCIPABIICHUS
OMEYaTOK W/WIM OIMOOK, IOMYIICHHBIX B JOKYMEHTAaX, BBIIAHHBIX B pPeE3ylbTaTe IMPEIOCTABICHUS
TOCYJapCTBEHHOM YCITyTH, HAITPABJISAETCS 3asIBUTENIO B TeUeHUE 3 pabouuX THEW CO JTHS MPUHSTHS PEUICHUS.

MaxkcuManbHbIN CPOK UCIIOTHEHUS MPOIIETyPbl COCTABISIET 5 pabounX JHEH.

KpurepreM npuHATHS perieHus 00 UCIIPaBIEHUH ONEYaTOK U/MIM OIIMOOK ABISETCS HAIUYKME OIIeYaToOK
W/WIM OMIMOOK, JONMYUICHHBIX B JOKYMEHTAaX, SBJSIOIINUXCS PE3yIbTaTOM IPEAOCTaBIEHHS FOCY1apCTBEHHON
YCIIyTH.

Pe3ynbraroM aJIMHHHCTPATUBHOW NPOLEAYpPHl SIBISETCS MOJNUCAHUE pelIeHus 00 UCIpaBICHUU
OIEYaTOK W/WIIM OIMMOOK, IOMYIICHHBIX B JIOKYMEHTAaX, BBIIAHHBIX B peE3yJIbTaTe IMPEIOCTaBICHUS
TOCYJaPCTBEHHOM YCIyTH, OO 00 OTCYTCTBHU HEOOXOIMMOCTH HMCHPABJICHHS OINMEYaTOK W/WIH OIIHOOK,
JIOTIYIICHHBIX B JOKYMEHTaX, BbIIaHHBIX B Pe3yJIbTaTe MPEAOCTaBICHUS FOCYAapPCTBEHHON YCIyTH.

Crnoco0 ¢ukcanuu pes3yibTaTa aJMHUHHUCTPATUBHOM MPOLEAYPbl - PErucTpauus HCIPaBIeHHOIO
JOKYMEHTa WJIM TPUHATOTO DPELIEHUS B XXypHAJIE HCXOASIIEH NOKyMeHTauuu. J[oKyMeHT, copepxaiunii
OTIEYaTKU U (MJIM) OMIMOKH, TOCIIE 3aMEHBI TIOUICKUT YHUUITOXKEHUIO, (aKT KOTOPOro (PUKCUPYETCs B JIeJIe 10
PacCMOTPEHHIO OOpALCHUS 3aBUTEISL.

42. VcnpaBieHue oneyaToK W/WIM OIIMOOK, JOMYIIEHHBIX B JOKYMEHTaX, BBIJIAHHBIX B Pe3yJIbTaTe
IIPEIOCTABIICHUS TOCYIaPCTBEHHOM YCIIyTH, OCYILECTBISAETCS CIEIUAIUCTOM Y IIPABIICHUS, OTBETCTBEHHBIM 3a
IpeoCcTaBlIeHHe FOCYJapCTBEHHOH YCIIyTH, B Te€UeHUE 5 pabouux JTHEH co JHS MPUHATHUS PeIIeHus.

43, HpI/I HCIIPABJICHHUU OIICYATOK W/ WA OI_HI/I60K, JOMYHICHHBIX B JOKYMCHTAX, BBIJIAHHBIX B PC3YJILTATC
IpeaoCTaBJICHUA FOCYHapCTBeHHOﬁ YCIIyru, HC OOIYyCKAaCTCA:
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- U3MEHEHHE COJIepXKAaHUs JOKYMEHTOB, SIBISIOIINXCS PE3YIbTaTOM IPEJOCTaBIECHUS IOCYAapCTBEHHON
YCIIyTH;

- BHECEHHE HOBOI1 I/IH(bOpMaL[I/II/I, CBGIIGHPIFI M3 BHOBb IIOJIYYCHHBIX HTOKYMCHTOB, KOTOPBLIC HC ObLIN
IpCACTABJICHBI IIPXU NTOAAYEC 3adBJICHUA O IIPEAOCTABIICHUN FOCYI[&pCTBGHHOfI YCIIyTH.

25. NMpuem u peructpaums 3asiBneHUss U AOKYMEHTOB 3asiBUTENS,
chopMupoBaHuMe yyeTHOro aerna sasaBuUTesns U HanpaBneHue
uX B YnpaBrneHune

44. OcHoBaHMEM Ul Hayajla aJMUHHCTPATUBHOW IMpOLENYphl sBIsETCS oOpallleHue 3asBUTENS B
VYupexaenne nnun Y MO®L] ¢ nakeTom JOKYMEHTOB, YKa3aHHBIX B ITyHKTE 12 aIMUHHCTPAaTUBHOIO PErJIAMEHTA.

HpI/I HaIpaBJICHUU 3adBJICHHUA U JOKYMCHTOB 3aKa3HBIM ITOYTOBBIM OTIPABJICHUEM C YBEAOMJIICHHUEM O
BPpYUYCHHHU IIpWIara€Mbi€ KOIIMHU OOKYMCHTOB IOJIXKHBI OBITE 3aBCpPCHbI HOTAPUAJIIBHO WM OpraHaMy,
BbIIABIIUMU JJAHHBIC JOKYMCHTBI, B YCTAHOBJICHHOM ITOPAIKC.

[Ipyu mnonmaue 3asBieHHS ¥ JIOKYMEHTOB HEIMOCPEICTBEHHO B YUPEXKICHHUE CIECLUATUCTOM,
OTBETCTBEHHBIM 3a MPUEM M PETUCTPAIIMIO JOKYMEHTOB (Jajiee - CIEIUAIUCT Y UPEKIEHUs), 00eCTICUBACTCS
M3TOTOBJICHUE KOIMWU JTOKYMEHTOB, MPEACTABICHHBIX 3asBUTEJIEM, B MOMEHT MPUHSITHS 3asBicHus. [locie
M3TOTOBJICHUS KOMUN JOKYMEHTOB MOJIMHHUKY BO3BPAIAIOTCS 3asIBUTEIIO.

45. Cneumanuct VYUpeKIeHHUs, OTBETCTBEHHBIM 3a IPUEM M PETUCTPALUIO JIOKYMEHTOB, IIpU
HEMOCPEJCTBEHHOM OOpAIlleHUH 3asBUTENsl YTOUHSET NpPEAMET OOpalleHusi, NpoBEepseT JOKYMEHT,
YIOCTOBEPSIOLIUI JINYHOCTD 3asBUTENS (IOJITHOMOYUS IPEICTABUTENS), 3aTEM IIPOBEPSET:

COOTBCTCTBHUE 3a4BUTECIIA YCIIOBHUAM, YCTAHOBJIICHHBIM ITYHKTOM 2 AIMHUHUCTPATUBHOI'O PErIaMCHTA,

IMMOJIHOTY MNPCACTABJIICHHBIX 3ajdBUTCICEM JOKYMCHTOB COIIACHO ITYHKTY 12 AIMHUHUCTPATUBHOI'O
periiaMecHTa.

MaxkcuManbHBIN CPOK BBIITOJTHCHH A JIEUCTBUS COCTABISET 10 MHHYT.

46. HpI/I YCTaHOBJICHUU O6CTO$ITCJ'IBCTB, YKa3aHHbIX B ITYHKTC 15 AIMUHUCTPATUBHOI'O PCTIIAMCHTA,
CIICIUaJIucCT, OTBETCTBCHHBIN 3a NpueM " PErucTpalvro JOKYMCHTOB, YBCAOMIIACT 3asABUTCIIA O HAJIMYUHU
HpGHfITCTBI/If/'I e npueMa  IO0KYMCHTOB, 00BSICHSET COACPIKAHUC  BBIABJICHHBIX HCIOCTATKOB B
OpEACTAaBJICHHBIX TOKYMCHTAX W BO3BpalaC€T JOKYMCHTHI 3aABUTCIIIO.

MakcuMalibHBIN CPOK BBITTOJTHEHUS 1€UCTBUS cocTaBisieT 10 MUHYT.

47. Bo3MOKHOCTE HaIllpaBJICHUA 3asBJICHUA U JOKYMCHTOB UYCpPE3 HOpTaJ'I MpEeaOCTaBIACTCA TOJIBKO
3asABUTCIIAM, 3aPCTUCTPHUPOBAHHBIM HA MOPTAJIC TOCYAAPCTBCHHBIX U MYHHUIIUIIAJIBHBIX YCIIYT.

Ecnu 3asButens He 3apeructpupoBaH Ha lloprase B kauecTBe IMOJIB30BATENs, TO €My HEOOXOAUMO
MIPOWTH MPOLEAYyPY PETUCTPALIUU B COOTBETCTBUHU € IIPaBUJIaMU perucTpanuu rpaxxaad Ha [loprane.

48. B cnydae eciu 3asiBJI€HUE, HAPABJICHHOE B YUPEKICHHUE 3aKa3HbIM MTOYTOBBIM OTIPABICHUEM WIIH B
dbopMe  BIEKTPOHHOTO  JOKyMEHTa, O(GOpMJIEHO ¢ HapylleHueM TpeOOBaHHM, YyCTaHOBIECHHBIX
aIMUHHUCTPATUBHBIM PpETrJIaMEHTOM, W (WJIHM) JAOKYMEHTHI, YKa3aHHbIE B IMyHKTE 12 aIMUHUCTPATUBHOTO
pernamMeHTa, MpeCTaBlIeHbl He B MIOJTHOM 00beMe TMO0 HE 3aBepPEeHBI HAJUIekKAIIUM 00pa3oM, B TEUEHHE TPeX

www.consultant.ru Crpanuua 18 ns 32
HafeXHasa npaBoBan noaAepXxkKa


http://www.consultant.ru
http://www.consultant.ru
http://www.consultant.ru
http://www.consultant.ru

MNpukas yrnpasneHns couuanbHOM 3aluuTbl HaceneHus Jiuneukomn

065. ot 24.08.2015 N 760-N [JokymeHT npeaocTtasneH KoHncynbraHntaroc
(pea. ot 09.01.2020) [Jata coxpaHerms: 21.01.2021

"06 yTBEpXAEHWM a...

pabounx IHEH co NIHS MpueMa 3asBICHUS CIEHUANUCT YUYPEKACHHUS BpydaeT 3asBUTENIO yBEAOMIIEHHE O
HE0OXOIMMOCTH YCTPaHEHHSI B MSATHAALATUIHEBHBIA CPOK BBISIBJICHHBIX HapyIICHUN U (WJIM) TPECTaBICHUS
JIOKYMEHTOB, KOTOPbIE OTCYTCTBYIOT, WJIM HANPABISET TaKOE€ YBEAOMIICHUE 3aKa3HbIM I[MOYTOBBIM
OTMPABIICHUEM C YBEIOMJICHHEM O BpPYYEHMH WM B (OpMe 3JIEKTPOHHOTO JOKYMEHTa, IMOIITHUCAHHOTO
3JIEKTPOHHOW TOANUChIO. B cllyyae HenmpeAcTaBlICHHsS 3asBUTEIEM B MATHAALATUAHEBHBIA CPOK CO JHS
MOJIYYCHHUSI YBEJIOMJICHUS B IOJIHOM OOBEME JOKYMEHTOB, YKa3aHHBIX B INMyHKTE 12 agMUHUCTPATHBHOTO
periiaMeHTa, paHee NpeACTaBICHHOE 3asiBJICHUE U NIPUJIAraeMble K HEMY JTOKYMEHTBI B TEUEHHUE TPEX JHEU CO
JIHS UICTEYEHUS] YKa3aHHOT'O CPOKa MOJJIEkKAT BO3BPATY 3asIBUTEIIIO.

Ecnu 3asBUTENEM NpEACTaBIECHbl BCE HEOOXOAMMBIE JUISl IPENOCTABIEHUS IOCYAAPCTBEHHOW YCIYTH
JIOKYMEHTBI, 3aBUTEJIO BBIJAETCS PACIUCKa B MOJYYEHUH 3asiBICHUS U MPUJIaraéMblX K HEMY JOKYMEHTOB C
yKa3aHHUEM UX MepeyHs, AaThl U BpEMEHH MOITy4YeHHUs (Jajiee - paciucka).

HpI/I nmoagavde 3adBJICHUA U JOKYMCHTOB HEIIOCPEIACTBCHHO B quemz[eHI/Ie pacircCKa BbIAACTCA B JICHDb
O6paH_IeHI/I$[, IIpU HAIIPABJICHUH 3a4BJICHHUA U JOKYMCHTOB 3aKa3HBIM ITOYTOBBIM OTIIPABJIICHUEM - B TCUCHUC 3
KaJICHAApHBIX JHEH C JaThl MOJIYy4YCHHUA (pCTI/ICTpaI_II/II/I) 3a4BJICHUA U JOKYMCHTOB.

Ecnu 3asBienue u mpuiaraeMple K HEMY JOKYMEHTHI OBUTH IOJIy4eHBI ¢ Hcroiib3oBaHueM Iloprana,
YBEJAOMJIEHHE O NPUHATUHU 3as8BJIEHUS K PACCMOTPEHMIO MO CYIIECTBY B (hOpME AJIEKTPOHHOI'O JOKYMEHTa

HaIpaBJIgeTcs B JIMUHBIA kKaOuHeT 3asBuTens Ha [lopraine.

Ha ocHOBanunu INOJIYYCHHBIX OT 3asABUTCIIA JOKYMCHTOB CIICHHUAJIMCT quemneHHﬂ (bOpMI/IpyeT YUYETHOC
ACJIO 3adBUTCIIA U ICPEAACT €ro B anaBneHHe.

MaxkcruMalbHBIN CPOK UCIIOTHEHUS aIMUHUCTPATUBHOM MTPOLEAYPBI COCTABIISIET S5 KaJECHIAPHBIX THEM.
49. Kputepuu TPUHATUS PEIICHUS: COOTBETCTBUE 3asBUTEIs OINHMCAHUIO COMVIACHO TYHKTY 2
aIMUHUCTPATUBHOTO  PEIJIAMEHTA,  COOTBETCTBUE  MPEIOCTABICHHBIX  JOKYMEHTOB  MYyHKTY 12

AIMUHHUCTPATUBHOI'O PErilaMCcHTA.

50. Pe3ynpTar aAMHHHMCTPATHUBHOW MPOIEAYpHI: IMPUEM JTOKYMEHTOB, HEOOXOIUMBIX  JUIS
Mpe0CTaBIEHUS TOCYJapCTBEHHOM YCIYTH, U Tiepeadya ux B YIpaBieHue J1u00 0TKa3 B MpUeMe T0KyMEHTOB.

51. Cnoco6 ¢ukcaruu pesyiabTata aJIMUHUCTPATUBHOW NPOLEAYPHI: CIEHUAIUCT YUPEKICHUS,
OTBETCTBEHHBIN 3a NPHUEM M PETUCTPALMIO JOKYMEHTOB, BBOJIUT JIaHHBIE B NPOrpaMMHbIN KoMmIiuiekc AC
ACII.

26. lNpoBepka AOKYMEHTOB crneuuanucTom YnpaBneHus

52. OcHoBaHMEM /JIs HavyaJla aIMUHUCTPATUBHON NPOLEAYPHI 10 IPOBEPKE TOKYMEHTOB CIIELUATNCTOM
VYrpaBiieHus ABISETCS MOCTYIJIEHUE B YIIPaBJICHNUE YUYETHOTO JIENIa 3asiBUTEIIS.

MakcumanbHbI CPOK BBIIIOJHEHHUS AEUCTBUSA 110 PErUCTPALMM YYETHOTO JI€Ja B CUCTEME JIEKTPOHHOTO
JIOKyMEHTOO0O0pOTa COCTABIISICT | KajmeHIapHbBIN JICHb.

53. Chneumanuct VYmnpaBiieHUs, OTBETCTBEHHBIM 3a MPEIOCTABICHUE TOCYJAapCTBEHHOW YCIIYTH,
yCTaHaBIMBAaET MPaBO Ha MPEAOCTaBICHHUE TOCYIapCTBEHHON YCIyTH, a UMEHHO MPOBEPSIET:

COOTBCTCTBHUC 3a4BUTCIIA YCIIOBHUAM, YKA3AHHBIM B ITYHKTC 2 AIMUHUCTPATUBHOI'O PCTJIAMCHTA,
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OTCYTCTBUC HEAOCTOBCPHBIX CBEICHUM B MPEACTABJICHHLIX 3aABUTCIIEM JOKYMCHTAX.

54. Ilo pe3ynpTaTaM MpPOBEPKH CHEUUAINCT YTPABICHUS, OTBETCTBEHHBIM 3a IIPENOCTABICHUE
rOCYJIapCTBEHHON yCIYTH, TOTOBUT MPOEKT MpPHKa3a O MPEAOCTABICHUM TOCYAapCTBEHHOW yCiIyru nubo o0
OTKa3e B MPEJOCTaBICHUH rOCYAapCTBEHHOU yCIIyTH.

MakcumanbHbI CPOK UCIIOJIHEHHSI AIMUHUCTPATUBHON MTPOLIEAYPBI COCTABISAET 6 KAJICHIapHBIX JHEH.

55. KpurepusiMu TNpUHSATHS pEIICHUs SBISIOTCA PE3yJibTaTbl PACCMOTPEHHS  CIELUATHCTOM
VYmpaBiieHus, OTBETCTBEHHBIM 3a MPEAOCTABICHNUE TOCYIapPCTBEHHON YCIYTH, MPEACTaBIEHHBIX TOKYMEHTOB.

56. PC3y.TIBTaT a,Z[MI/IHHCTpaTI/IBHOﬁ nmpoucaypsl: MOJIOKHUTCIbHAA 0o OTpUuLaTciibHass OIICHKa
IpCACTABJICHHBIX TOKYMCHTOB.

57. Cnoco0 ¢ukcarum pe3ynbraTa BHITOTHEHUS aJMHHACTPATUBHON MPOIIETypHI - MOATOTOBKA MPOEKTa
IIpHUKa3a O MPEeJIOCTABICHNUHU WU 00 OTKa3e B IPEIOCTABICHNU I'OCYAapPCTBEHHON YCIyTH.

27. MpuHATUe pelleHnsa O NpeaoCcTaBlIeHUU Unu ob oTkase
B NpeaoCcTaBreHUun rocyapCcTBeHHOM yCnyru

58. OcHoBaHueM AJis1 Havaja MpoLeaypbl M0 NIPUHATHIO PEIICHUs O MPEAOCTaBICHUH WM 00 OTKa3e B
MPEIOCTABIIEHUN  TOCY/JapCTBEHHOW  YCIyI'M  SIBISIETCS  IOATOTOBKA  CIELMAIUCTOM  YIIpaBIICHUS,
OTBETCTBEHHBIM 3a MPEIOCTABICHUE YCIYyIH, MPOEKTa IpHKa3a O MPEJOCTaBIEHUH WM 00 OTKa3e B
NPEeI0CTaBIEHNN FOCYJaPCTBEHHOM YCIYyTH.

[ToAroTOBICHHBIN MPOEKT MpHUKa3a (BMECTE C yUYETHBIM JCIIOM 3asBUTEINsA) MepefacTcs HaYalbHUKY
ornena mo pabore ¢ (eaepanbHBIMA U PETHOHATBHBIMU JIBTOTHUKAMH YTIPaBIICHUs (Jajee - HadalbHHK
OTJIeNa) /ISl COTJIaCOBAHMS U B CIIydae COIJIACHS C BBIBOJIAMHU CIELIMATIUCTa YTPaBJIE€HUs, OTBETCTBEHHOI'O 3a
MIPEAOCTABIICHHE TOCYIAPCTBEHHOM YCIIyTH, HAYaJbHUK OTJENA COIVIACOBBIBAET €0 IMYTEM MPOCTABICHUS Ha
IIPOEKTE MPUKA3a BU3BI.

B cjIydae HCO6XO,Z[I/IMOCTI/I Ha4YaJIbHUK OTACJIa NepeaacT MMPOCKT IIpUKa3a Ha z[opa60TKy OTBCTCTBCHHOMY
CIICHHUAJINCTY.

MakcumanbHbIi CPOK BBITIOJIHEHUS IEUCTBHS COCTABIIACT 2 KaJCHAAPHBIX JTHS.
59. CornacoBaHHbBIN ¢ HAYAILHUKOM OT/IeNa MPOEKT MPUKa3a HAIPABISICTCS HAYAJIbHUKY Y IPABJICHUS.

HavansHuk YnpasieHus IpuHUMAET pelleHUe U MOANUCHIBACT NIPUKA3 O IPUCBOCHUH 3BaHUs "'Berepan
Tpyna Jlunemnkoi obmactu" mu6o 06 oTka3e B pucBoeHuH 3BaHus "Berepan Tpyaa Jlumnenkoit oomactu".

B cnyuae mpuHATHA pemieHHs 00 OTKa3e B MPEJOCTaBICHUH TOCYJApCTBEHHOM YCIYTH HaudalbHHUK
VYrpaBiieHus: Takke MOAMKUCHIBAET YBEAOMIICHHE 00 OTKa3e B MPEJOCTaBICHHUH TOCYIApPCTBEHHON yciyTu (C
yKa3aHUEM NpPUYMH OTKa3a), KOTOpO€ B TEUCHHE S5 KaJCHAAPHBIX JTHEH CO JHS NPHUHATUS PEIICHUS
HaIIpaBIISICTCA 3asBUTEIIIO.

MakcumanbHbI CPOK UCIIOJIHEHHSI AIMUHUCTPATUBHON MTPOLIEAYPBI COCTABISAET 6 KAJICHIapHBIX JHEH.

KputepueM mnpuHsATHUS pelIeHus SBISETCS pe3yJbTaT pPAcCMOTPEHHUs MpOeKTa MpHKasza o
MPEOCTaBIEHUH WK 00 0TKa3e B MPEJOCTABICHUH FOCYAAPCTBEHHOM yCIIyTH HAYalbHUKOM Y IPaBJICHHSL.
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60. Pe3ynpTaT aAMUHUCTPATUBHOI MpOLENyphl: NIPUHATHE PEUIEHHs O MPUCBOECHUU 3BaHMs "Berepan
Tpyaa Jlunerkoii o6mactu" wim 06 oTKase B npucBoeHUH 3BaHus "Berepan Tpyna Jlunenxoit obnactu".

61. Crmoco® ¢ukcanuu pesyipTaTa aJMUHHCTPATUBHOW TPOLEAYPHI: pETUCTpAlMs NpUKa3a B
aBTOMATU3UPOBAHHOMN CHCTEME IEKTPOHHOTO JOKYMEHTO000pOTa U MOAIIMBKA B YIETHOE JIEJIO 3asSBUTEIIS.

62. Ilocie moamucaHus MIPUKa3 O MPEJIOCTABICHUN WM 00 OTKa3e B MPEAOCTABICHUH TOCYAapCTBEHHON
YCIIYTH HalPaBISETCS CIECIUATMCTOM, OTBETCTBEHHBIM 32 TIPUEM U PETHCTPALIUIO JOKYMEHTOB, B YUPEKICHUS
(s cBemeHus ).

Cneunanuct YmnpaBiaeHusi, OTBETCTBEHHBIN 3a MPEAOCTABICHUE TOCYJaPCTBEHHOM YCIyTry, B T€UEHUe 5
KaJIEHJAApHBIX JHEHW cO JHS NMOANUCaHMs IpUKas3a o MpUCBOEHUHM 3BaHus "Berepan Tpyna Jlunenkoi odnactu”
HampaBiisieT o(GOpMIICHHOEC W TIOJINMUCAaHHOE HAYAIBHUKOM YTpaBJieHHs yaocToBepeHue "Berepan Ttpyna
Jlunenkoi obmactu", 3aBepeHHOE TIEYAThIO, B Y UPEKIACHUE /IS TTOCIECAYIONIEH BBIA4YH 3asIBUTEITIO.

Crnenmanuct YupexkaeHus BbAaeT ynocToBepenue "Berepan Tpyna Jlunernkon obmactu" 3asBUTEIIO C
OpeIbsIBICHUEM [OKYMEHTa, YyIOCTOBEPSIOUIETr0 JIMYHOCTh, TMOJ POCHUCh B KypHale ydeTa W BbIIayu
ynocroBepenuii "Berepan Tpyaa Jlumnerkoii o0nactu".

Pazpgen IV. ®OPMbl KOHTPOJIA 3A NPEOQOCTABJIEHUEM
rOCYOAPCTBEHHOW YCIYTU

28. NMopsaaok ocyLecTBeHUA TEKYLLEero KOHTPOoss 3a co6noaeHnem
M UCNOJTHEHUEM OTBETCTBEHHbIMU [OMKHOCTHLIMU NIULAMU NONOXEHUM
pernamMeHTa u MHbIX HOPMaTUBHbIX NPaBOBbIX AKTOB,
yCTaHaBNUBaKLWMX TPeOGoBaHUA K NpeAoCTaBlEHUIO roCyfapCTBEHHOMN
yCnyru, a Takxke NpuUHATUEM UMM peLUeHUn

63. Texkyuuii KOHTPOJb 3a COOJIOAEHUEM U HCIIOJHEHHEM aJMUHUCTPATUBHOIO pErjiaMeHTa W MHBIX
HOPMATHUBHBIX MPABOBBIX AaKTOB, YCTAHABJIMBAIOUIMX TPEOOBAHUS K MPEIOCTABICHUIO TOCYAapCTBEHHON
YCIYI'HM, a TakK€ IPHUHATHEM pEIICHUN COTPYAHMKAMHU Y4YpPEKIACHUM, YTPABICHUs, OCYIIECTBISACTCA
Ha4yaJbHUKOM Y IIPaBJICHUS.

29. MNopsaaok n NepuoanNYHOCTb OCYLLIECTBIIEHUS NNaHOBbIX
M BHEMNMNaHOBbIX MPOBEPOK NOMHOThLI U KavyecTBa NpeaocTaBneHus
rocyaapcTBEHHOM yCryru, B TOM Yucrie nopsaaok u oopMbl KOHTPONS
3a NONTHOTOM U Ka4eCTBOM NpefocTaBneHus
rocyaapcTBeHHOW yCrnyru

64. IIpoBepku MOJIHOTHI U KauecTBa MPEJOCTaBICHHUS TOCYJAapCTBEHHOM YCIYrH OCYIIECTBIISIOTCS Ha
OCHOBaHUU MPUKA30B HaYaJIbHUKA Y IPaBJICHUS.

[IpoBeneHue MpoBEpPOK MOKET HOCUTH IUIAHOBBIM XapakTep (OCYIIECTBIATHCS HA OCHOBAHUU T'OJOBBIX
TUTAaHOB PabOoTHI, HO HE peXe OJHOTO pa3a B rOJ) M BHETIAHOBBIN XapakTep (110 KOHKPETHOMY OOpaIlieHuIo).

KoHTposib 3a MOTHOTOM M Ka4eCTBOM MPEIOCTaBICHHUS TOCYJAAPCTBEHHOW YCIYT'H BKJIIOYAeT B ceOs
MPOBECHUE MPOBEPOK, BBHISBJICHUE U YCTPAHCHUE HAPYIICHUN TIPaB 3asBHUTENICH, paCCMOTPEHUE, PUHATHE B
npejenax KOMIETEHIUH PelIeHU U TOJrOTOBKY OTBETOB Ha OOpaIlleHUs 3asBUTENEH, COJAEpIKaIIHe KaloObI
Ha pelieHus, 1eicTBus (0e3eiicTBIe) JOHKHOCTHBIX JIUII, CTICIUATNCTOB.
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PeBy.TIBTaTLI MMPOBEACHU ITPOBEPOK O(I)OpMJ'ISIIOTC}I B BUJC aKTa, B KOTOPOM OTMCYHANOTCS BBISIBJICHHLIC
HCOOCTATKU U MPCAJIOKCHUA TTO UX YCTPAHCHUIO.

30. OTBeTCTBEHHOCTb AOJMKHOCTHbIX FIUL, OpraHa, npeaocTaBnsAoLWero
rocynapcTBeHHYH0 yCrnyry, 3a peweHus u aemctema (6esgencreue),
npuHUMaemble (ocyuiecTBrsieMble) MU B XoAile npeaocTaBreHus
rocyaapCcTtBeHHOM ycryru

65. llepcoHaiibHas OTBETCTBEHHOCTh CHELUAIUCTOB YUpEKICHUH, YIpaBleHMs 3aKpeIUieHa B HX
JOJDKHOCTHBIX MHCTPYKIIUSIX, PETJIAaMEHTaXx B COOTBETCTBUM C TpeOOBAaHUAMH 3aKOHOAaTeNbcTBa Poccuiickoit
Oenepanuu u Jlunenkon odmacTy.

ITo pesynbraTaM NpPOBENCHHBIX IPOBEPOK, B Cllydyae BbIABJIECHUS HapyIIEHUH IpaB 3asBUTEN,
OCYILECTBIISICTCS] NPUBJIEYEHNE BUHOBHBIX JIML[ K OTBETCTBEHHOCTH B COOTBETCTBMM C 3aKOHOJATEIbCTBOM
Poccuiickoii denepanuu.

31. NMonoxeHus, xapakTepusyrlLime TpedboBaHUA K NopAaAKy U dopmam
KOHTpPONS 3a npeAocTaBrieHUEeM rocyapCTBEHHON YCNyru, B TOM
Yyucrie Co CTOPOHbI rpaxaaH, X 06 beaAUHEHMN U OpraHu3auumn

66. KoHTpoJIb 3a IpeaoCTaBIEHUEM TOCYJaPCTBEHHON YCIyTH, B TOM YHCJE CO CTOPOHBI IPa)KAaH, UX
O0BETUHEHUH M OpraHU3alMii, OCYLIECTBISIETCS IMOCPEACTBOM OTKPBITOCTU JEATEIBHOCTH YUPEKICHUH,
Vnpasnenus u YM®IL] npu nperocTaBieHUn rocyJapCTBEHHON YCIyTH, IMOJIYYEHHUs MOJHOM, aKTyaJIbHOU H
JOCTOBEpPHON HWH(pOpMALMU O TOPSAIKE TMPEAOCTaBICHHUS TOCYJAapCTBEHHON YCIyrd U BO3MOXHOCTHU
J0Cy1IeOHOr0 paccMOTpeHMs 0OpalleHui (3kaj00) B mpoLecce MoJyYeHHs FoCyJapCTBEHHOH yCIIyTH.

Pasgen V. OCYOEBHbIW (BHECYAEBHbIW) MNOPAOOK OBXXAIIOBAHUSA

PELUEHWA U OEMCTBUIA (EE3AEACTBUSA) OPTAHA, NMPEOOCTABNSIOLWENO
FOCYOAPCTBEHHYIO YCNYTY, A TAKXE Ero IOMKHOCTHbIX NnL

32. Uucbopmauusa ana 3aaBuTens o ero npase noaaTthb Xanoby

67. 3asBUTENb UMEET MPaBO Ha J0oCylaeOHOEe (BHecyneOHOoe) oOkamoBaHHe NeUCTBUN (Oe3neiicTBus) U
peuieHui, TOPUHATHIX  (OCYHIECTBISEMBIX) CIEUUATUCTAMU  YUPEKJCHUU, VYIpaBieHUS B  XOJ€
MPEAO0CTABIICHUSI TOCYTaPCTBEHHOMN YCITYTH.

33. MNpeamert xanobbl

68. 3asBUTEIH MOKET OOPATUTHCS C KAITOOOH B TOM YHCIIE B CICAYIOIMIUX CIydasx:

1) Hapy1IeHHne cpoKa perucTpaluu 3amnpoca 3asBUTEINsI O PEAOCTABICHUN TOCYJapCTBEHHOM YCIYyTH;

2) HapylLIeHHE CpPOKa MPEJIOCTaBICHUS FOCY1apCTBEHHON yCIyTH;

3) TpeboBaHME Yy 3asBHUTENS JOKYMEHTOB WM WH(MOpMAIMU JUOO OCYIIECTBICHUS JICUCTBUH,
IpPEJCTaBICHUE WM OCYLIECTBICHHE KOTOPBIX HE MPEeIyCMOTPEHO HOPMATHUBHBIMU IPABOBBIMU aKTaMHU

Poccwuiickoit denepanny, HOPMAaTUBHBIMH TPABOBBIMH akTamu Jlumenkod oOIacTu AN MperoCTaBIICHUS
rOCyJIapCTBEHHOMU YCIYTH;
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4) oTka3 B MpueMe JOKYMEHTOB, MPEICTABICHHE KOTOPBIX MPEIyCMOTPEHO HOPMAaTUBHBIMH MIPABOBBIMU
aktamu Poccuiickoii ®@enepanuu, HOPMATHBHBIMU MPABOBBIMM akTamMu Jlumenkoit oOmactu IS
MPEIOCTABIICHUS TOCYIAPCTBEHHOM YCIYTH, Y 3asIBUTEIIS;

5) oTKa3 B MPEAOCTaBICHUHM TOCYJAAPCTBEHHOW YCIYTH, €CJIM OCHOBAaHUS OTKa3a HE MPEAyCMOTPEHBI
(dbenepasbHBIMA 3aKOHAMH W TIPUHSATHIMH B COOTBETCTBHHM C HHUMH 3aKOHAMH W WHBIMH HOPMaTHBHBIMU
npaBoBbIMU akTamu Poccuiickoit denepanuy U 3aKOHAMUA U HOPMATUBHBIMH MPABOBBIMU akTamu JIMmenkoi
obnacTu;

6) 3arpeOoBaHHE C 3asBUTENs TMPH MPEAOCTABICHUU TOCYNAapCTBEHHOW YCIYTd TUIAThI, HE
MPEyCMOTPEHHOW HOPMATHUBHBIMH NpaBOBbIMH akTamu Poccuiickori ®Denepanuu, HOPMaTUBHBIMU
MPaBOBBIMU aKkTaMu JIumenkoi oomacru;

7) oTka3 YmpaBlieHus, CrCIUaIuCcTa YTIPABJICHHs B UCTIPABICHUH JIOMYIIEHHBIX ONMEYaTOK W OMIMOOK B
BBIIAaHHBIX B pe3yJibTaTe MPEJOCTaBICHUS TOCYJAapCTBEHHON YCIYrH JOKyMEHTax Ju0O0 HapylleHue
YCTaHOBJICHHOTO CPOKa TaKUX MCIIPABJICHHUIA;

8) HapylIieHHe CpoKa WU TOpsSAKa BbIIAYM JOKYMEHTOB 10 pe3yJbTaTaM MPeAOCTaBICHUS
rOCyJIapCTBEHHOM YCIYTH;

9) npuocTaHOBJICHHE MPEIOCTABICHUS TOCYAApPCTBEHHOM YCIyTH, €CJIM OCHOBAHUS TPUOCTAHOBIICHHUS HE
MPEAYCMOTPEHBI (heIepaTbHBIMA 3aKOHAMH W TIPUHSTHIMA B COOTBETCTBHHM C HUMH MHBIMA HOPMAaTHBHBIMH
npaBoBbIMU akTamu Poccuiickoit ®enepainniv, 3aKOHAMU M HUHBIMM HOPMATHUBHBIMHU IIPABOBBIMH aKTaMH
Jlunenxkoit ob6nacTy;

10) TpeGoBaHue y 3asBHUTENs TNPU NPEIOCTABIECHUH TOCYIAPCTBEHHOW YCIYTH JOKYMEHTOB WU
nH(pOpMaIUU, OTCYTCTBUE U (WJIH) HEIOCTOBEPHOCTh KOTOPHIX HE YKA3bIBAIMCH MPHU MEPBOHAYAIIEHOM OTKa3e
B IpuUeMe JOKYMEHTOB, HEOOXOIUMBIX Il TPENOCTaBICHUS TOCYHapCTBEHHOM ycCiayru, JuOo B
MPEAOCTABICHUH TOCYJApPCTBEHHOW YCIIYTH, 32 UCKITIOYCHUEM CITy4aeB, MPEIyCMOTPEHHBIX IYHKTOM 4 4acTH
| crateu 7 @enepanbHOTO 3aKOHA.

34. OpraHbl rocyaapCTBEHHOW BNacTu, OpraHn3auumn, 4OMKHOCTHbIe
nuua, KOTOpbIM MOXeT ObITb HanpaBrieHa Xxanoba

69. 3asBuUTENM MOTYT OOXalloBaTh JAEWUCTBUSA WM O€3[eHCTBUE CIELHUATUCTOB U PYKOBOAMUTENS
YupexaeHuid, T0HKHOCTHBIX JIIL Y IPaBJICHUS HAYAIbHUKY Y IPABJICHUA.

70. Y)KanoObl Ha peleHus HauadbHUKA Y IpaBICHUs MOAAIOTCS B aIMUHUCTpaluto Jlumnenkoii o6macTu.
35. Nopsagok nogaym n pacCMOTPEHUA Xanobbl

71. OcHoBaHumeM JyIsl Haudaja NPOIEAYphl aocyaeOHOro (BHecyAeOHOTro) oOKajJoBaHUS SIBISCTCS
oOparieHue 3assBUTEIS C KaT000il.

Xanoba mnomaercs B mUCbMEHHOW (opmMe Ha OyMaKHOM HOcHUTeNe WIH B (OpMe 3IEKTPOHHOTO
JIOKYMEHTA.

Kanoba moxer ObITH HAIlpaBICHA MO MOYTE, YePe3 MHOTO(PYHKIIMOHAIBHBIA IIEHTpP, C UCTIOIb30BaHUEM
MH(POPMAIMOHHO-TEIIEKOMMYHUKAIMOHHOU cetn "MHTepHeT", opunmansHoro caiita Ynpasnenus, [loprana, a
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TaK)Ke MOXET OBITh nogaHa Ipu JIMYHOM IIPHUEMCE 3asIBUTCIIA.
Kanoba AO0JI’KHaA COACPIKATh:

1) HaumeHoBaHue YmpaBieHus, (paMuiInio, UMs, OTYECTBO (TIOCIIEAHEE - MPU HAIUYHMH) CIICHUATUCTA
VYupexaenus, YpaBlieHUs, pelieHus U 1eicTBus (0e31eficTBHE) KOTOPBIX 00KaIyeTCs;

2) dbamuimio, UMs, OTYECTBO (MOCJIETHEE - MPU HAJMYHMH), CBEJICHUSI O MECTE KHUTEJIbCTBA 3asSBUTEIS, a
Takke HOMep (HOMepa) KOHTAKTHOTO TenedoHa, aapec (aapeca) IJICKTPOHHOW IMOYTHI (MIPU HATUYHH) H
MOYTOBBIN a/Ipec, MO KOTOPHIM J0JKEH ObITh HAMPaBJIeH OTBET 3asBUTEINIO;

3) cBedeHuss 00 OOKaTyeMBIX PEILICHUSAX M ACUCTBUAX (Oe37eHCTBUM) YUpeKICHHs, CIEHUaTUuCTa
YupexieHus, ClieHaInucTa Y IpaBiIcHUs;

4) noBO/BI, HA OCHOBaHUM KOTOPBIX 3asBUTENIb HE COTJIACEH C pelIeHHeM U JeiicTBueM (Oe3aeiicTBueM)
VYupexaenus, YnpapieHus, clieluanicta YpapieHus. 3asBUTEIEM MOTYT OBbITh MPeICTaBICHBI JOKYMEHTHI
(pyu HaNMYMK), TOATBEPKIAIOIIUE TOBObI 3asIBUTENS, TMOO0 UX KOIHUH.

72. B cnyyae HeOOXOAMMOCTH, B OATBEPAKIEHUE CBOUX JIOBOJIOB 3asBUTEIb MPUJIAraeT K MUCbMEHHOMY
OOpaIIeHNI0 COOTBETCTBYIOIME JOKYMEHTHl M MaTepuaibl JTUOO MX KOMWUHU. 3asBUTENb MMEET MpaBO Ha
MoJIyYyeHne NHPOPMALUHU U JOKYMEHTOB, HEOOXOAUMBIX JUIsl 0OOCHOBAHHS U PACCMOTPEHUS JKAI0OBbI.

73. OTBeT Ha Kano0y He JaeTCs B CISAYIOMNX CIyqasx:

€CJIM TEKCT MMCbMEHHOTO OOpalIeHus] HE TOAIAeTCs MPOYTCHHIO (O YeM B TECUCHHE CEMH JHEH CO JTHA
peructpanuu oOpallleHus: cooOIaeTcsi Ipa)<IaHWHYy, HAIpaBHBIIEMY oOpalleHue, eciu ero GaMuwius u
MOYTOBBIN a/IpeC MOAAIOTCS MPOUYTEHHIO);

€CITM TEKCT MUCHbMEHHOT0 OOpalleHUs HE TO3BOJISET ONPEICTUTh CYTh NMPEIIOKECHUs, 3asBICHUS WIN
XKanmoObl (0 4eM B TEYCHHE CEMHU JHEW CO JHS PErucTpauud OOpalieHus COOOINaeTCcs TpakKAaHUHY,
HalpaBUBIIEMY OOpallleHue);

€CJIM B IIMCBMCHHOM O6paHIeHI/II/I HC YKa3aHbI (baMI/IJ'II/ISI 3asBUTCIIA, HAIIPAaBHUBIICTO 06pau1eHI/1e, N
MTOYTOBBIN anapec, 10 KOTOpOMY OOJIKEH OBITE HaITpaBJICH OTBET,

eciy B kayo0e, MOCTynuBIIeH B (opMe 3JIEKTPOHHOIO JOKYMEHTa, HE yKa3zaHbl (amMuius JTu00 UMs
3asIBUTENIS U aJIpEC DJIEKTPOHHOM MOYTHI.

74. YpapieHue BIIpaBe OCTaBUTH 3asBJICHUE O€3 OTBETA IO CYIIECTBY B CIEAYIOIIUX CIIydasX:

MIOJIy4Y€HUsI NMHCbMEHHOr0 OOpalleHusi, B KOTOPOM COJEP’KaTCsi HELEH3ypHbIE JINOO OCKOpOUTENIbHbIE
BBIPAXKEHUS, YTPO3bl JKU3HU, 370POBbI0 U MMYIIECTBY IOJKHOCTHOTO JIMIIA, @ TAK)KE€ YJICHOB €r0 CEMbH.
3asiBUTEII0 COOOIIAETCS O HEAOMYCTUMOCTH 3JI0yTOTPEOICHHS IPABOM;

€CIIM OTBET I10 CYLIECTBY MOCTaBJIEHHOIO B OOPAILIEHUH BOIPOCA HE MOXKET OBITh JaH 0e3 pasrialleHus
CBEJICHUM, COCTaBILAIOIIMX TOCYAAPCTBEHHYIO WM HHYIO OXpaHsaeMylo DenepalbHbIM 3aKOHOM TaiHY.
3asBUTENIO COOOIIAETCA O HEBO3MOKHOCTHU 1aTh OTBET I10 CYIIECTBY IIOCTABJICHHOIO B HEM BOIIPOCA B CBSI3H C
HEJIOIYCTUMOCTBIO Pa3IiIalllCHUs] YKa3aHHBIX CBEJCHUM.

B cnywae, eciu B NHCbMEHHOM OOpalleHUH 3asBUTENS COACPKHUTCS BONPOC, HAa KOTOPHIA €My
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HEOJTHOKPATHO J1aBaJIUCh MUCHhbMEHHBIE OTBETHI MO CYIIECTBY B CBSI3U C PaHEe HAIIPABISIEMBIMU OOpAILIEHUSIMH,
U TIPH 3TOM B OOpallleHMH He MPUBOJAATCS HOBBIE JTOBOJBI MIIM OOCTOSATENBCTBA, JOJKHOCTHOE JIMIO JINOO
YIIOJIHOMOYEHHOE Ha TO JIMIO BIIPABE NMPHHATH PElICHHE O OE30CHOBATEIBHOCTU OUYEPEIHOr0 OOpalleHUs U
MIPEKPALLEHUH MEPENHUCKH C TPAKIAHUHOM 110 JAaHHOMY BOIIPOCY IPU YCJIOBHMH, UTO yKa3aHHOE oOpallleHue u
paHee HampaBisieMble 0OpalleHHs HANpPaBSUIMCh B OJUH M TOT e TOCYJapCTBEHHBIM OpraH WiId OJHOMY U
TOMY € JOJKHOCTHOMY Jinily. O TaHHOM PEIllICHUU YBEIOMIISETCS 3aBUTEIIb.

75. OOpareHue, B KOTOPOM OOXKayeTcsl cyAeOHOe pelieHre, B TeUeHUue 7 JHEW CO JIHS PEerucTpaiuu
BO3BpAIIACTCS TPaXIaHUHY, HANPABUBIIEMYy OOpallcHHE, C Pa3bsCHCHUEM MOpsaKa 00XKaJOBaHUS TAHHOTO
CyIIeOHOTO pemIeHusl.

76. B ciayyae ecny IpUYUHBL, 10 KOTOPBIM OTBET 110 CYIIECTBY IMOCTaBJICHHBIX B OOpalIEeHUH BOIPOCOB
HE MOT OBITh JIaH, B TMOCJEAYIOUIeM ObLIM yCTpaHEHbI, IPa’KJaHUH BIIpaBe BHOBb HANpPaBUTH OOpalleHHe B
VYnpasieHnue, 1100 BBIIECTOALIEMY JTOJDKHOCTHOMY JIULLY.

36. CpoKM paccMOTpPeHUA XKanoobl

77. Kanoba, mocrynuBmas B YpaBieHHE, TOMISKAT PACCMOTPEHHIO B TEUEHUE IMATHAAIATH PabOYnX
JHEel co THS ee perucTpaluy, a B ciiydyae O00)KajJoBaHMsI OTKa3za YUpEeXJIEHHUS B MpHEME JOKYMEHTOB Yy
3agBUTENA MO0 OTKasa YIpPaBJICHWsS B HCIPABICHUHU JONMYIIEHHBIX OINEYaTOK M OUIMOOK MM B Ciydae
00>KaJIOBaHUs HApyLIEHHUs YCTAHOBJIEHHOI'O CPOKa TaKUX HMCIPABICHUH - B TE€UEHHUE MATH pabouyux THEH co
JTHS €€ PETUCTPALIHH.

37. PeaynbTaT paccMOTPEHMUA Xanobbl
78. 1o pe3yapTaTaM pacCMOTPEHHUS KajJ00bl MPUHUMACTCS OJTHO M3 CIICAYIONMINUX PEIICHUMN:

1) xanoba ymoBieTBOpsieTCs, B TOM 4ucie B (GopMe OTMEHBI MPUHSATOTO PEUICHHs, UCTpPaBICHUS
JOTYIICHHBIX YTpaBleHUEM, TMPEAOCTABISIONIUM TOCYJIapCTBEHHYIO YCIyTy, ONEYaTOK M OMIMOOK B
BBIJIJAHHBIX B pE3yJIbTaTE NPEAOCTABICHUS TOCYJAPCTBEHHOM YCIIYyIrM IJOKYMEHTaX, BO3BpaTa 3asBUTEIIO
JICHE)KHBIX CPEJICTB, B3UMAHUE KOTOPBIX HE MPEIYCMOTPEHO HOPMATUBHBIMU MPABOBBIMU aKTaMH Poccriickon
denepanyn, HOPMATUBHBIMHU MIPABOBBIMH akTamMu JIumerkoi o01acTu;

2) B y/IOBJIETBOPEHHUH >KaT00bI OTKa3bIBACTCS.

38. MNopsaok MHhopMMpoBaHUA 3asaBUTENS O pe3ynbTaTtax
paccMoTpeHuns xanob

79. He nmo3aHee aHs, CIEAYIOMIETO 3a JHEM MPUHATHS PEIICHUS, 3assBUTEIIO B TUCbMEHHON (popMe | TIO
JKETaHUIO 3asiBUTEIS B DJICKTPOHHOW (opMe HampaBiIsSeTCs MOTHBHPOBAHHBIM OTBET O pe3yibTaTax
pPacCMOTPEHHUS KaJIOObI.

B ciydae nmpu3HaHus 5kano0bl NOIeKAIIEeH yI0BIETBOPEHHUIO B OTBETE 3asIBUTENIO 1aeTCsl UH(OpMAIHS
O JCUCTBUAX, OCYIUECTBISIEMBIX YIPABICHUEM B LEJSAX HE3aMEUIMTEIIBHOIO YCTPAHEHUs BBISBICHHBIX
HapylEeHUH IPU OKa3aHUM TOCYJAPCTBEHHOM YCIYTM, a TaKXe INPUHOCATCS W3BUHEHUS 34 JOCTaBJICHHBIC
HeynoOCTBa, M yKasbiBaeTcs HMH(OpManus O NajdbHEHIINX JEHCTBUSAX, KOTOpble HEOOXOIHMMO COBEPIIUTH
3asIBUTEIIIO B LIEJSIX MOJy4YEHUS TOCYIapCTBEHHOMN YCIyTH.

B ClIydac IPU3HAHUSA JKaJIOOBI HeE nojJexxanien YAOBJICTBOPCHHUIO B OTBCTC 3asABUTCIIIO HOAKOTCA
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APTYMCHTUPOBAHHBIC PA3BACHCHUA O INPUYHNHAX MNPUHATOIO PCHICHUS, a4 TAKKE HH(bOpMaHPIH 0 TIOpAAKe
00’kaIOBaHUs IPUHATOT'O PCILICHUA.

80. B ciyuae ycTaHOBJIEHHS B XOJI¢ WJIM IO PE3yJbTaTaM PAaCCMOTPEHHs >Kajlo0bl MPU3HAKOB COCTaBa
aJIMMHHUCTPATUBHOI'O MPAaBOHAPYIICHUS WIHM IPECTYIUIEHUS TOJKHOCTHOE JIUIIO, HAJIEJIEHHOE MTOJIHOMOYUSIMU
10 PaCCMOTPEHHUIO 3Kaji00, He3aMeIJTUTENIbHO HAMIPaBIIsIeT HUMEIOIUECS MaTepHallbl B OPraHbl MPOKYPaTyphl.

81. Ilonoxenuss denepalpbHOr0 3aKOHA, YCTAHABIMBAIOLIUE HOPSIJAOK PACCMOTPEHMs Xajlo0 Ha
HapylIeHUs TMpaB TpaxJaH M OpraHu3alMid MpH TPelOoCTAaBICHUU TOCYJAapCTBEHHBIX YCIYr He
pacnpoCTpaHsIOTCA Ha OTHOILIEHUs, perynupyeMble denepanbHbM 3akoHOM oT 2 mast 2006 r. N 59-@3 "O
MOPSJIKE pPacCMOTpeHUst oOpalieHnii rpaxaan’.

39. NMopsaok o6xxanoBaHusA pelueHUs no xanobde

82. 3asgBuTenb BIIpaBe O0KalOBaTh pPELICHUE MO jKanobe B OpraHbl MPOKYpaTyphl WU B CyAeOHOM
MOPSJIKE.

40. NpaBo 3aaBUTeNs Ha nosny4yeHne MHopmauun U AOKYMEHTOB,
HeobXxoAuMbIX Ansi 060CHOBAHUSA U PAaCCMOTPEHUS XKanoobbl

83. 3asgBUTENb NMEET MPABO HA:

1) o3HaKOMIIEHUE C TOKyMEHTaMU M MaTepuagaMu, HEOOXOJUMBIMU 7l 0OOCHOBAHUS U PACCMOTPEHUS
XKaJIOOBI, €CIIM ATO HE 3aTparuBacT MpaBa, CBOOOIBI M 3aKOHHBIE MHTEPECHI IPYTHX JIUIl U €CIIH B YKa3aHHBIX
JOKyMEHTaX M Marepuajgax He COJIEpXKaTcsi CBEIEHHs, COCTaBILIOLIME TOCYAAPCTBEHHYH) WM HHYIO
OXpaHSIEMYIO 3aKOHOM TalHY;

2) nosrydyeHrue MHGOpMAIUU U JOKYMEHTOB, HEOOXOAUMBIX U1l 0OOCHOBAHMS U PACCMOTPEHUS KaJIOObI.

41. NMopsaaoKk 03HaKOMIEeHUs 3asaABUTENS C AOKYMEHTaMun
M MaTepuanamm, KacarWwmMMNCA PacCMOTPEHUSA obpaLleHus

84. OzHakoMmIIEHHME 3asBUTENd C JOKYMEHTaMH H MaTepuajgaMH, KacaroIIMMHUCS pPacCMOTPEHHUs
oOpalleHus1, OCYLIECTBISETCA B CIEAYIOLIEM OPsIIKE:

1) mpuem u peructpanus 3asBieHUs 00 03HAKOMIIEHUH C JOKYMEHTaMHU U MaTepHalaMu, KacaloluuMHUCs
paccMoTpeHHs 0OpaIleHus;

2) COTJIaCOBAHUC C 3aABUTCIIEM JaThbl, BPCMCHU U MECTA O3HAKOMIICHUSA C JOKYMCHTAMU U MaTCpHAJIaMU;

3) o3HaKOMIIEHHE 3asBUTENS C JOKYMEHTAMHU M MaTepHaIaMH, €CIIM 3TO HE 3aTparuBaeT Inpana, CBOOObI
Y 3aKOHHBIC HHTEPECHI IPYTHX JIUI] M €CJIM B YKa3aHHBIX IOKYMEHTAaX M MaTepraliaX He COIEPIKATCs CBEICHHUS,
COCTaBJISIIOIIME TOCYNApCTBEHHYIO HIM WHYIO oxpaHsemyro DenepanbHbIM 3aKOHOM TaiiHy. Kpome Toro,
O3HAaKOMJICHHE C JOKyMEHTaMH W MaTepuallaMH MpPOBOAMTCS ¢ yderoM HopMm DenepanbHOTO 3aKoHa OT
27.07.2006 N 152-®3 "O nepcoHanbHbIX 1aHHBIX";

4) IIOAIMMCAaHUC 3asiBUTCIIEM aKTa 06 O3HAKOMJICHUU C JOKYMCHTAMHU U MATCpHUaIaMH, KaCaromuMHUCH
paccMOTpeHHs OOpalIeHHs.
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42. Cnocobbl MH(hopMUpPOBaHUA 3aABUTENEN O NOpPsAKe Nnogaum
M pacCcMOTPEeHUA Xanoobl

85. Hudopmamus o TmOpsAAKE ~TMOJAYM M PACCMOTPEHMs  JKaloObl  pa3Mmemaercs B
MH(OPMaLIMOHHO-TEIEKOMMYHHUKAIIMOHHOM cetu "HMHTepHeT" Ha caiiTe MHOTO(QYHKIIMOHAIBHOTO LIEHTpa, Ha
Enunom moprane rocymapctBeHHbIX yceiayr Poccmiickoit ®eneparuu (EINTY), PernonanpHOM moprane
rocyaapctBeHHbIX yciyT (PIITY), a Takke MoeT ObITH COOOIIEHA 3asSBUTENIO MPH JUYHOM OOpaIleHud B
MHOTO()YHKIIHOHAJIBHBIN LIEHTD.

Paspen VI. OCOBEHHOCTU BbINONHEHUA AODMUHUCTPATUBHbLIX NPOLEOQYP
(AENCTBUN) B MHOITO®YHKUUOHAJIbHbIX LEHTPAX MPEAOCTABJIEHUA
rOCYOAPCTBEHHbLIX U MYHUUUNATbHbBIX YCIYT

43. UcyepnbiBalowWwmum nepevyeHb agMMHUCTPaATUBHbIX npoueayp
(menctBun), BbinonHsaeMbix YM®L]|

86. IlIpenocrtaBieHne TroCyIapCTBEHHOW YCIYTH OCYIIECTBIAETCS B COOTBETCTBHMU C 3aKJIHOYEHHBIM
COTJIAIIEHUEM O B3aUMOJICHCTBUM MEXAY OOJACTHBIM OIOKETHBIM YyupekaeHHeM 'YIOJTHOMOYEHHBIN
MHOTO(YHKIIHOHATBHBIA HEHTP MPEIOCTaBICHUS TOCYAapCTBEHHBIX M MYHUIMMNANBHBIX yCIyr Jlumerkoit
obnacTu" W ympaBlIeHHEM COIMAlbHOM 3amuThl HaceneHus Jlumenkoi o6mactu ot 01.02.2017 N 22-P u
BKJIIOUAET B C€0s CIEAYIOLIUI HCUEPNBIBAIOIIMN IEpeueHb aJMHUHUCTPATUBHBIX Mpouenyp (aencTBui),
BBINOTHsIEMBIX Y M®DII;

- MHPOPMUPOBAHUE 3asiBUTENIEH O MOPSAIKE MPEAOCTaBICHUS TOCyJapCcTBEHHOHN ycimyru B YMO®IL], o
XOJI€ BBIIIOJHEHUS 3aIPOCOB (3asBJICHUI) O MPEJOCTaBIEHUH TOCYJAPCTBEHHOM YCIyIrH, 110 HHBIM BOIIPOCAM,
CBS3aHHBIM C IIPEJOCTABIEHUEM TOCYJAapCTBEHHOM YCIYTM, a TaKKe KOHCYJIBTUPOBAHHE 3asBUTENIECH O
MOPSAKE IIPENOCTABIECHUsS FOCY1apCTBEHHOM yeayru B Y MOI];

- TpUEM 3alpocoB (3asBJICHUIN) 3asBUTEIECH O MPEAOCTaBICHUHM TOCYAAPCTBEHHOM YCIYrM M HHBIX
JIOKYMEHTOB, HEOOXOIUMBIX ISl ITPEIOCTABIIEHUS TOCYIaPCTBEHHOMN YCIYTH;

- lepeiaya 3anpocoB (3asBJIIEHUI) U KOMIUIEKTOB IOKyMeHTOB u3 YM®I] B YpaBnenue.

44. UHcbopMmupoBaHue 3asiBUTenen o nopsiake npeaocTaBreHus
rocyaapcTBEHHOM ycnyrn B MHOro)yHKLIMOHaNbLHOM LieHTpe
npenocTaBrieHUsi FOCY[apCTBEHHbIX U MyHULMNANbHbIX YCNyT, 0 Xo4e
BbINOJIHEHUA 3anpoca O NpeAoCTaBlIeHUN rocyAapCTBEHHOW yCnyru,
No MHbIM BONpocaMm, CBAA3aHHbIM C NpeaocTaBneHnemM
rocynapcTBeHHOM YCIyru, a Takxke KOHCYNbTUpPOBaHUe 3asiBUTenemn
0 nopsiake NpefocTaBleHUsi roCy[apCTBEHHOMW yCnyru
B MHOrOo(pYHKLIMOHANbLHOM LieHTpe NpeaocTaBreHUs rocyAapCTBEHHbIX
M MyHMUMNAnbHbIX yCrnyr

87. OcHoBaHWEM JJisi Hayaja aJMUHUCTPATUBHON MpOIENypbl SBIsETCS OOpalleHHe 3asBUTENs B
YMO®II (nuuHOe mocelieHue, 1o Teyieony, B 2JICKTPOHHOM BHU/IE).

88. HMudopmupoBaHUE OCYILECTBIAET YHOJIHOMOYEHHBIH COTPYAHUK CTPYKTYPHOTO MOJpPa3/eeHUs
YMOII.

3asgBUTEIIO MTPEIOCTABIACTCS HHOOPMALIHSL:
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1) o mopsiike U Cpoke MpeoCTaBIEeHUs TOCYAaPCTBEHHON YCIyTH;
2) o mepevHe JOKyMEHTOB, HEOOXOAUMBIX JUIs MOTYyYSHHS TOCYJapCTBEHHOM yCIIyTH;
3) 0 X0z1€e BBIIIOJIHEHHUS 3aIIpoca O MPENO0CTABICHUU TOCYAAPCTBEHHOU YCIyTH;

4) o mopsiake nocyneOHoro (BHECyeOHOr0) 00KaIOBaHMs peleHnit 1 AercTBui (0e3neiictus) YMDI]
1 uX pabOTHUKOB;

5) o rpaduxe padotst YMOII;

6) 0 pa3Mepe TrocyAapCTBEHHOW TMONIUIMHBI M MHBIX IJIaTeXel, YyIlauMBaeMbIX 3asBUTENIEM MpU
MIOJIyYE€HNUHU TOCYIapCTBEHHOM YCIIYTH, MOPSIIOK UX YIUIATHI,

7) IO MHBIM BOIIPOCAM, CBSI3aHHBIM C IIPEIOCTABIEHUEM I'OCYJaPCTBEHHOM YCIIyTH.
MaxkcuManbHbIN CPOK BBITIOJTHEHUS IEHCTBUS - 15 MUHYT.

Pesynbrar aaMHUHUCTPAaTHMBHOM TPOLEIYpPHI: TMPEIOCTaBICHHE HeoOXoaumoil uHopManuu u
KOHCYJIbTALIMU 3asiBUTEIIO.

Crnoco0 ¢ukcanuu pe3ynbTaTa aAMUHUCTPATUBHOMN MPOLEAYpPbI: perucTpaiys oOpalieHus 3asBUTEIs B
ANC MOII.

45. Mpuem 3anpocoB (3asBNeHun) 3assBuTenen o npefocTaBneHnm
rocyfapCTBEHHOMW YCIyrM U UHbIX AOKYMEHTOB, He06X0AUMbIX
AN npefocTaBneHUs rocyaapCcTBEHHOW yenyru

89. OcHoBaHWeM /Ui Hayaja aJIMUHUCTPATHBHON IpOLEAYpbI SBISETCS OOpallleHHe 3asBUTENS C
3afBICHHEM O NPEJOCTaBICHUH TOCYAAPCTBEHHOM YCIYTM © HEOOXOAMMBIX [UIi TPEIOCTaBICHUS
rOCyJJapCTBEHHOM YCIyTH JOKYMEHTOB B COOTBETCTBHMHM C ITYHKTOM 12 aJIMMHHCTPAaTUBHOIO PErJIAMEHTA.

YnonHoMo4yeHHbIH cOTpyIHUK Y M®IL] BBITIOTHSAET CIIEYIONMIKE ICHCTBHS:
- YAOCTOBEPSET JTUYHOCTD 3asIBUTEIIS;

- IIPOBEPACT NPCACTABJICHHBIC 3asABJICHUC U JOKYMCHTBI Ha HAJIMYUC OCHOBaHUM 11 OTKa3a B npueme
JAOKYMCHTOB, HeO6XO,[[I/IMBIX Jid OpCAOCTABJICHUA T OCYZ[apCTBeHHOﬁ YCIIyru, YyKa3aHHBIX B IIYHKTC 15
AIMUHUCTPATUBHOI'O PCriIaMCHTA:

- TPU YCTAHOBJIEHUU OOCTOSITENIbCTB, YKA3aHHBIX B IMYyHKTe |5 aJIMUHHCTPATHBHOIO pETIaMeHTa,
YIIOJTHOMOYEHHBIN cOTpyaHUK YMO®IL[ yBegomiisieT 3asBUTENs O HaJWYUMKA MPEHSATCTBUU Il MpUema
JIOKYMEHTOB, OOBSICHSET COJIep)KaHHWE BBISBICHHBIX HEAOCTAaTKOB B IPEICTABICHHBIX JOKYMEHTaxX U
BO3BpAILIAET JOKYMEHTHI 3asIBUTEIIIO;

- €CIIM OTCYTCTBYET HEOOXOIUMOCTh B MPEAOCTABICHUN HOTAPHAIBHO 3aBEPEHHBIX KOMHUNA JIOKYMEHTOB,
TO YIMOJHOMOYECHHBIH cOoTpyaHUK YM®I] ocymiecTBisier OeCiaTHOE KONMMMPOBAHUE JOKYMEHTOB ¥, CPAaBHUB
KOIUU JIOKYMEHTOB C UX OpPUTMHAJaMHM, BBIIIOJIHAET Ha KOMUSAX HAANUCh 00 MX COOTBETCTBUU OpUTMHAJIaM,
3aBepseT CBOEH MOANUCHIO ¢ yKa3aHueM (haMUINU U MHUIHAJIOB,;
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- YIIOJIHOMOYEHHBIN coTpyaHUK Y M®I] ocymecTBisier peructpanuto 3anpoca 3assutens B AUC MOIL]
U BBIJACT 3asBUTEIIO PACIKUCKY B IOJYYCHUHM JOKYMEHTOB C yKa3aHUEM IIEPEYHs MPUHATBIX JOKYMEHTOB,
JIaThl U BPEMEHH UX IIPEIOCTABIICHUS.

90. Kputepuem npuUHATHS pELICHUs SBISETCS OTCYTCTBUE WJIM HaJlM4M€ OCHOBAHUM U1 OTKa3a B
rpueMe JOKYMEHTOB, IPEyCMOTPEHHBIX ITYHKTOM |5 aIMUHHACTPATUBHOIO PETJIAMEHTA.

91. PesynbraToM aIMHUHUCTPATUBHOM NpPOLEAYpbl SBISETCS TNpPUEM 3asiBICHUS U JOKYMEHTOB,
HEOOXOJUMBIX [IJIsl TPEAOCTaBICHHUS TOCYAapCTBEHHOW YCIyrd, TUOO OTKa3 B MpuUeMe JOKYMEHTOB IIO
OCHOBaHMSIM, IPETYCMOTPEHHBIM ITYHKTOM |5 aIMUHUCTPATUBHOTO PETJIaMEHTA.

92. Crioco6 ¢ukcanum pe3yapTara aIMUHICTPATUBHOM Mpoleypsl: peructpanus 3amnpoca B AC MDL]
Y BBIJ]aUa PACIIMCKH 3asBUTEITIO.

MakcumanbHbI CPOK BBIIOJIHEHHS IEUCTBUS - 15 MUHYT.

46. MNepepaya 3anpoca (3asaBNeHMA) U KOMNNeKTa AOKYMEHTOB
M3 CTPYKTYPHbIX noapasaeneHnn YM®OL B YnpaBneHue

93. OcHoBaHMeM i1 Hayajda aAMMHHUCTPATUBHOW MPOLIETYphl SBISETCS MPHUEM 3alpoca U KOMIUIEKTa
JOKYMEHTOB, HEOOXOAUMBIX JIJISI TPEIOCTABICHHUS TOCYAaPCTBEHHOM yCITYTH.

YnonaoModeHHbIH coTpyaHuK Y M®DI] dhopmupyeT onuck Ha niepegaBaeMble KOMILIEKTHI JOKYMEHTOB B
VYipasneHnue.

94. Ilepenaya KOMIIJIEKTOB JOKYMEHTOB Ha OyMa)KHOM HOCHUTEJIE OCYILECTBIISICTCSI KYpPbepPCKON CITy k00
YMOII.

95. Ilepenaua KOMIUIEKTOB IOKyMEHTOB Ha 2JIEKTPOHHOM HOCHTEJIE HE IIPELyCMOTPEHA.
96. MakcuManbHbIM CPOK BBIITOJIHEHUS IPOLEAYPHI - 2 paboyux JTHS.

97. Kputepuu npuHATHUA pelIeHUS: (OPMUPOBAHHUE U MOJTOTOBKAa KOMILJIEKTOB JOKYMEHTOB JUIS
OTIIPaBKU B YTIPaBIICHUE.

98. Pe3ynpTaTOM aIMHUHUCTPAaTUBHON IpOLENYpHl SBISETCS Ieperada KOMIUIEKTa JOKYMEHTOB B
VYipasnenue.

99. Crnoco6 ¢ukcamuu pe3ysbTata aAMUHUCTPATHBHOM MPOIEAYPHI: MOAMUCAHUE OMUCH KOMILUIEKTA
JIOKYMEHTOB, BHeceHue ceegenuii B AUC MOII.

47. NocynebHbIN (BHeCcyaebHbIN) NOpsAAOK 06XXanoBaHUA peLueHun
u gencrtBun (bespencrTemns) MHOrohyHKUMOHaNbHbIX LLEHTPOB
npeaocTaBrieHUs rocyfapCTBeHHbIX U MyHULUNanbHbIX yCNyr,
a TaKxe Ux paboTHMUKOB

100. 3asBuTeNnp UMEET MPABO HA JOCyeOHOE (BHECYIeOHOE) 0OKalOBaHUE JMeHCTBUMA (Oe31eCTBHS) U
pelieHui, NpUHATHIX (ocymiecTBisieMbix) YMO®II, a Takxke ux pabOTHUKOB, MPUHATHIX (OCYIIECTBISIEMBIX) B
XO/JIe TPE0CTaBICHHSI TOCYAapCTBEHHOU YCIIYTH.
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101. 3asBuTENH MOXKET OOPATUTHCS C HKAT000M B TOM YHCIIE B CIEAYIOIUX CIIydasx:

1) HapylieHue cpoka PEerHCTpaluy 3ampoca O MPEAOCTaBICHUHM TOCYIAapCTBEHHON YCIyTH, 3ampoca,
yKkazaHHOTO B cTaTthe 15.1 denepanbHOro 3aK0Ha;

2) TpeOoBaHME Yy 3adBHUTENS JAOKYMEHTOB WM HMHQOpMAIMK JUOO OCYIIECTBIEHUS JAECUCTBUH,
MPEACTABICHUE WJIM OCYIIECTBICHHE KOTOPHIX HE MPEAYCMOTPEHO HOPMATHUBHBIMH TPABOBBIMH aKTaMH
Poccuiickoit denepanu, HOPMATUBHBIMU IPABOBBIMU akTaMu JIumenkoi oOJacTu yuisl MPeaoCTaBICHUS
rOCyAapCTBEHHOW yCIyTH;

3) oTka3 B ImpueMe JOKYMEHTOB, IPEIOCTaBICHUE KOTOPBIX NPEAYCMOTPEHO HOPMATHBHBIMU
IpaBoBBIMU akTaMu Poccuiickoit @enepanuu, HOpMaTUBHBIMU NIPAaBOBBIMU akTamu Jlumnenkon obmactu ass
MIPEAOCTABIICHHS] TOCYTapCTBEHHOM YCIIYTH, Y 3asIBUTEIIS;

4) 3arpeboBaHME C 3asgBUTENS IMPU TPEAOCTABICHUM TOCYJAapCTBEHHOM YCIYrd IUIAThl, HE
OpeIyCMOTPEHHOH HOPMATHBHBIMU TpaBOBbIMU akTamMu Poccuiickoit ®enepauuy, HOPMATUBHBIMU
IPaBOBBIMU akTamu Jlumerkoii obnactu.

102. Xanoba Ha pemeHus u neicTBus (Oe3neiicTBue) pabotHuka YMODI] momaercs pyKOBOIUTENIO
aroro YM®OII.

103. JKanoba nHa pemenus YMO®I[ nomaercs yupemutemo YMOI[ wim 10MKHOCTHOMY JIHILY,
YIOJIHOMOYEHHOMY HOPMAaTHUBHBIM NPaBOBBIM aKTOM Jlumenkoii obnactu.

104. XKanoba momaercsa B mucbMeHHOW (opme Ha OyMa)XHOM HOCUTENE WU B (OpME BIEKTPOHHOTO
JIOKYMEHTA.

105. XKanoba Ha pemenuss u aeiictBus (6e3xeiicteue) YMO®II, pabornHuka YMODI[ moxer ObITh
HanpaBjieHa IO TOYTe, C HCIOJb30BaHHEM HH(OPMAIIMOHHO-TEICKOMMYHHUKAIMOHHON cetn "MHTepHer",
opunmansroro caiita YM®II, [loprana mub0 pernoHANBHOTO MOpTaNa, a TAKKE MOXKET OBITh MPUHATA TPU
JMYHOM TIpUEME 3asBUTEIIS.

106. XKanoba momkHa coaepiKaTh:
1) naumenoBanne YM®OII, ero pykoBogutens u (Win) paOOTHHKA, OpraHU3aIUil, MPEAyCMOTPEHHBIX

yacThlo 1.1 cTateu 16 deaepanbHOro 3aKOHA, X PYKOBOAUTENEH U (WIK) paOOTHUKOB, pEIICHUS U ACHCTBUSL
(Oe3neiicTBUS) KOTOPBIX 0OKATYIOTCS;

2) dbamunmio, UMs, OTYECTBO (MOCJIETHEE - MPU HAJTMYMH), CBEIEHUSI O MECTE KUTEJIbCTBA 3asBUTEIS, a
Tak)ke HoMep (HOMepa) KOHTakTHoro TtenedoHa, aapec (aapeca) 3JIEKTPOHHOW MOYTHI (MPU HAIWYUH) U
IIOYTOBBIN a/ipec, 0 KOTOPHIM JOJDKEH ObITh HalpaBJIeH OTBET 3asBUTEIIO;

3) cBemeHus o0 oOKamyeMbIX pelieHUsX U neictBusx (6esnmerictBun) YMOILI, pabotHuka YMOII,
OpraHHU3aIli, MPeIyCMOTPeHHBIX YacThio 1.1 crathu 16 denepanbHOro 3aK0HA, UX PAaOOTHUKOB,;

4) MOBOMBI, HA OCHOBAaHUH KOTOPBIX 3asSBUTENIb HE COTJIACEH C PEIICHHEM U JeicTBUEeM (Oe3aeiicTBIeM)
YMO®II, pabotauka YM®ILI, opranusanuii, npeaycMoTpeHHbIX 4acTbio 1.1 ctathu 16 PenepaibHOTO 3aKOHA,
X pabOTHUKOB. 3asiBUTEIEM MOTYT OBbITh NMpEACTaBIEHBI JOKYMEHTHI (MpU HAIUYMH), MOATBEPHKAAIOIINE
JOBOJIbI 3asIBUTEIIS, JINOO WX KOIIHU.
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107. XKano6a, moctynupmast B YM®II, noanexutT pacCMOTPEHHIO B T€UEHUE MATHAIATH pabouux THEH
CO JIHS €€ PEerucTpaluu, a B ciaydae oOxanoBaHusi oTkaza YM®DI] B mpueme JOKYMEHTOB y 3asBHUTENS - B
TEUYEHUE MATU PaboUYnX JTHEH CO IHS €€ PErUCTPaLUH.

108. OtBer Ha xano0y HE TaeTCs B CIEAYIOUINX CIydasX:

- €CJI TeKCT MUChbMEHHOTO OOpaIeHUs HEe TOJJACTCS MPOYTCHHIO (O YeM B TCUCHHE CeMHU JAHEH CO JTHA
peructpanuu oOpallleHus: cooOIaeTcsi Ipa)IaHWHYy, HAIpaBHBIIEMY oOpalleHue, eciu ero GaMuius u
MOYTOBBIN a/IpeC MOAAIOTCS MPOUYTEHHIO);

- €CJIM TeKCT MUCbMEHHOTO OOpaIlleHHs HE MO3BOJIET ONPEACTUTh CYyTh NPEJIOKEHHs, 3asBICHUS WIN
XKamoObl (0 4eM B TEYCHHE CEMHU JHEW CO JHS PErucTpauud OoOpamieHuss COOOINaeTcs TpakKAaHUHY,
HalpaBUBIIEMY OOpallleHue);

- €CJIM B IMICBbMCHHOM O6paHIGHI/II/I HE YKa3aHbI q)aMI/IJ'H/If{ 3aABUTCIIA, HAIIPpAaBUBLIICTO 06pan1eH1/Ie, NI
ITOYTOBBIN anapec, 10 KOTOpOMY OOJIKEH OBITE HaIIpaBJICH OTBET,

- €CJM B jKanobe, NOCTYMUBIIEH B (popMe 3JIEKTPOHHOTO JOKYMEHTa, He yKa3zaHbl (hammins 1100 uMs
3asIBUTENIS U a/IpEC DJIEKTPOHHOM MOYTHI.

109. YM®II BrpaBe ocTaBUTH 3asiBJI€HNE 0€3 OTBETA 110 CYIIECTBY B CIIydasx:

- TIOJy4Y€HHUs] MUCbMEHHOI0 OOpalleHus, B KOTOPOM COJEpIKaTCsl HEL[EH3ypHbIE JINOO OCKOpOUTENIbHbIE
BBIPAXKEHUS, YTPO3bl JKU3HU, 370POBbI0 M MMYIIECTBY IOJKHOCTHOTO JIMIIA, @ TAK)KE YJIECHOB €r0 CEMBHU.
3asBUTEIIIO COOOIIAETCS O HEOIYCTUMOCTH 3J10yNOTPEOIeHHS IPAaBOM;

- €CJIM OTBET IO CYLIECTBY ITOCTABJICHHOTO B 0OpallleHNH BOIPOCa HE MOXKET ObITh JaH 0e3 pasriialleHus
CBEJICHUM, COCTaBIAIOIIMX TOCYAAPCTBEHHYIO WM HHYIO OXpaHsdeMmylo DenepalbHbIM 3aKOHOM TaiHY.
3asBUTENIO COOOIIAETCA O HEBO3MOKHOCTH 1aTh OTBET I10 CYIIECTBY ITOCTABJICHHOIO B HEM BOIIPOCA B CBSI3H C
HEJIOIYCTUMOCTBIO Pa3IiIalllCHUs] YKa3aHHBIX CBEJCHUN.

110. B cnyuae, eciii B MUCbMEHHOM OOpAILEHUM 3asgBUTENS COAEPKHUTCS BOMPOC, Ha KOTOPBIK eMy
HEOJHOKPATHO JaBAJIMCh MMCbMEHHbBIE OTBETHI 10 CYLIECTBY B CBSI3U C paHEe HalpaBisieMbIMU OOPALIEHUAMH,
U IIpU 3TOM B OOpAIIEHUU HE MPUBOJATCS HOBBIE JOBOABI WIM OOCTOSATENBCTBA, JOJDKHOCTHOE JHIO JIMOO
YIOJIHOMOYEHHOE Ha TO JIMIIO BIIPaBe NMPHUHATH pelIeHHEe O OE30CHOBATEIBHOCTU OUYEPEIHOr0 OOpalleHus U
MPEeKpaIIeHUH NePENCKH C TPaXKJaHUHOM 10 JAaHHOMY BOIIPOCY NPH YCJIOBUH, YTO yKa3aHHOE OOpalleHue U
paHee HampaBisieMble OOpalleHHs] HAIIPaBIISUIMCh B OJWH M TOT K€ TOCYJApCTBEHHBIN OpraH WM OJHOMY U
TOMY K€ JOJKHOCTHOMY Jinily. O TaHHOM pEllIeHUH YBEIOMIISIETCS 3asiBUTEIb.

111. OOparmienue, B KOTOPOM OOXKalyeTcsi CyaeOHOE peIIeHHEe, B TEYEHHWE CEMHU JHEH CO JIHA
pPEerUCTpallid  BO3BpallaeTcs TpakKJaHUHY, HANpaBHUBIIEMY OOpallleHHe, C pa3bsICHEHUEM TOpsAKa
00>aJIoBaHUS TAHHOTO CYJCOHOTO PeIICHHS.

B ciyuae ecnu mpuvHHEL, M0 KOTOPBIM OTBET IO CYIIECTBY IMOCTABJICHHBIX B OOpAIIEHUU BOIPOCOB HE
MOT OBITh JIaH, B TOCJIEIYIONIEM OBLIM YCTPaHEHBI, TPaXJaHWH BIPAaBE BHOBb HAIPAaBHTH OOpalleHUE B
YMO®II 1160 BIIIECTOSIIEMY JOIKHOCTHOMY JIHILY.

112. ITo pe3ynbpTaTam paccMoTpeHus xkanoosl Y M®PI] npuHuMaeT oaHO U3 CICAYIONINX PEIICHUH:

1) ynoBieTBopsieT xanooy;
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2) OTKa3bIBACT B yJIOBJIETBOPEHUH 5KaI00BbI.

He mo3nHee nmHs, clemyromiero 3a JHEM MPUHSATHUS PEIICHUS, 3asBUTEII0 B MUCbMEHHOUN (opme u 1mo
KENAHWIO 3asBUTENII B OJIGKTPOHHOW (opMe HampaBisieTcs MOTHUBHPOBAHHBIM OTBET O pe3yibTaTax
PacCMOTPEHHSI KATOOBI.

113. B cnydae mpusHaHUS KajaoObl TOMJCKAIICH YIOBICTBOPCHHUIO B OTBETE 3asSBUTEIIO J1aeTCA
uHdopmaIus o0 ACUCTBUAX, ocymecTBisseMbiM Y MO®I] mbo opranuzaiuei, npeaycMOoTpeHHON dacThio 1.1
ctatbil 16 denepanabHOro 3aKOHA, B IENAX HE3aMEIMTEIHLHOTO YCTPAaHEHMS BBISBICHHBIX HApYyIIEHUH MPHU
OKa3aHUU TOCYJIaPCTBEHHOM YCIYTH, a TaKXKe MPUHOCATCS U3BUHEHUS 32 JOCTaBIICHHbIC HEY100CTBA.

B cinyuyae npusHaHus KanoObl HE IOAJEKAIIECH YHOBIECTBOPEHHIO B OTBETE 3asABUTEII0 JAKOTCA
apryMEHTHPOBAHHbBIE PA3bSCHEHUS O NPUYMHAX MPHUHATOrO pEIIeHHs, a Takke HMHpopManus O MOpsAKe
00>aJIoBaHUs IPUHATOTO PELICHHUS.

114. B cnyyae ycTaHOBIIEHHUSI B XOJ€ UJIU 1O Pe3yJbTaTaM PacCMOTPEHUS KaloObl MPU3HAKOB COCTaBa
aIMMHHUCTPATUBHOTO TPABOHAPYIICHHS] WM TMPECTYIUICHHUS TOJKHOCTHOE JIHMIIO, PAOOTHUK, HaJleJCHHbBIE
MOJIHOMOYHSIMU TIO PACCMOTPEHHIO 7Kalio0, He3aMeITUTEIHHO HANPABIISIOT UMEIOIIUECS MaTepUaibl B OpraHbl

IIPOKYpaTypBhl.

115. Tlonoxenuss denepalbHOTO 3aKOHA, YCTAaHABIMBAIOIIME TOPSIOK PACCMOTPEHHUS Kalod Ha
HapyluleHusl IpaB TpakJaH W OpraHu3aluid MpU MPEeIOCTABICHUU TOCYAAPCTBEHHBIX W MYHHUIMMAIbHBIX
yCIIYyT, HE pacCOpOCTPAHSIOTCS Ha OTHOIIEHUS, peryjiupyemMbie @eaepaibHbIM 3akoHOM OT 2 Mast 2006 roga N
59-@3 "O nopsake paccMoTpeHus oOpatieHnit rpaxkaan Poccuiickoit @eneparun’.

116. 3asBUTENb UMEET MPAaBO 00XKATOBATh pEIICHHUE IO Kanobe B MpokypaTypy Jlumerkoi obnactu, a
TaK)Ke B CyJI€OHOM MOpsIKE.

117. 3asgBuTENb UMEET MPABO Ha!

1) o3HaKOMJIEHUE C TOKyMEHTaMU M MaTepuajaMu, HEOOXOJUMBIMU /111 0OOCHOBAHUS U PaCCMOTPEHUS
XKayoObl, €CIM 3TO HE 3aTparuBaeT IMpaBa, CBOOOIbl U 3aKOHHbBIE MHTEPECHI IPYTHX JIUI U €CIH B YKa3aHHBIX
JOKyMEHTaX M Marepuanax He COJepXkKaTcsi CBEIEHHUs, COCTaBIIAIONIME TOCYAapCTBEHHYIO WM HHYIO
OXpaHsEMYIO 3aKOHOM TaiHYy;

2) noxy4yenue nH(GOpMAIMH U TOKYMEHTOB, HEOOXOIUMBIX I 000CHOBAHHUS M PACCMOTPEHHS KaJIOOBI.

118. HWudopmamus o mnOopsake NOJa4M M PACCMOTPEHHUs  KajloObl — pa3Melaerci B
MH(OPMaLIMOHHO-TEIEKOMMYHHUKAIMOHHON cetn "WHTepHer" Ha caiite YMO®IL], na Enunom mnoprtane
rocynapcTBeHHbIX yeayr Poccuiickoit @enepanuu (EINTY), PernonansHoM moprajie rocy1apcTBEHHBIX YCIyT
(PIIT'Y), a Takyke MOXET OBITh COOOIIEHA 3aIBUTEIIO IPHU JTUYHOM oOpamieHnu B Y MOII.
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